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NOTIFICATION OF VACANCIES 

1 9 MAY 1'}75 

(1975 

Applications are invited from permanent officers of the National Public Service of Papua New 
Guinea for promotion or transfer to the positions named in the Schedule hereunder. 

Applications should be forwarded to: 

The Co-ordinator, 
Public Service Selection Unit, 
P.O. Box 1430, 
BOROKO. 

(Telegraphic Address - SELECTION, BOROKO) 

to reach that office no later than the date shown in the final column of the Schedule. 
Applications submitted by telegram before the closing date must be followed up immediately 
by a full written application. 

Promotion or transf ers to vacancies in the National Public Service will be under the con­
ditions of the Public Service Selection Committee system. All decisions made will be final 
and will not be subjec t to appeal. 

ALL APPLICATIONS MUST BE SUBMITTED IN TRIPLICATE FOR EACH ADVERTISEMENT NUMBER APPLIED FOR, 
SETTING OUT FULLY THE FOLLOWING PARTICULARS:-

Reference : 

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER 

Adverti sement No •••••••••••• • ••• in Government Gazet te No •..••.••••• 
of.. • • • • • • • • • • • • • • . • • relating to Positi on No ••••••••• , .• • .••.••..•• 
des ignat ed .•••••••••••••••••• i n the Depar tment of •••••••••••.•..••. 
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Surname: Other Names: 
Present Department: Branch: Location: 
Seniority Date: (If k[\own) Date of Birth: 
Year in which commenced as a Temporary Employee or Administration Servant: 
Designation of Substantive Position: 
Salary Range of Substantive Position: 
Academic Qualifications: 
Training Courses Completed: (State length of course, year completed, name of institutions) 
H.D.A. Positions Held: (Give designations and periods held) 
Reasons why you should be selected for this position: 

(Use as many sheets as necessary for this section). 

The salary range shown in the Schedule indicates the classified value of the position, but 
appointments may be made at any point within the salary range. 
\ 
Officers of the Service who may be transferred without promotion as a result of an advertised 
vacancy may be re~uired to pay their own expenses of removal, unless the transfer comes within 
the conditions prescribed in Public Service Regulations. Removal expenses to the locality of 
appointment of appointees who are not officers of the Service will be paid, subject to the 
conditions prescribed in Public Service Regulations. 

APPLICATIONS FROM OVERSEAS SERVING OFFICERS (AUSTRALIAN STAFFING ASSISTANCE GROUP) 

In the event there is not a suitable officer of the National Public Service available for 
promotion or transfer to an advertised position, consideration will be given for allocation 
of the duties involved to an overseas person working with the Public Service whose salary 
will be adjusted accordingly. For this reason, any overseas person working with the Public 
Service who wishes to be considered, is invited to lodge an application in triplicate, for 
any advertised position, prior to the stipulated closing date. The applications are to be 
forwarded to: 

The Public Service Inspector, 
P.O. Box 2648, 
KONEDOBU. 

Service Particulars Required:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER OF OFFICE 

Reference: Advertisement No ••••••••.•••••.••• in Government Gazette No ••••••••••••••• 
of. • • . • • . • • • • • • • • • • • . . • • • • • • • • • relating to Position No ••••••••••••••••••• 
designated •••••.••••••.••••••..•••. in the Department of •••••••••••••••••• 

Surname: Other Names: 
Present Department: Branch: Location: 
Date commenced working with Public Service: 
Date of Birth: 
Present Substantive Position: 
Previous Positions Held: 
Academic Qualifications: 
Further Relevant Particulars: (In detail) 

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIC SERVICE 

Where so indicated (see "Explanatory Symbols" hereunder) applications will also be accepted 
from persons not currently -appointed to the Public Service including temporary employees. 
These persons are requested to forward their applications in triplicate to: 

The Co-ordinator, 
Public Service Selection Committee, 
P .0. Box 1430, 
BOROKO. 

Important: All applications must state the designation, position number and advertisement 
number of the position being sought together with all their personal particulars 
including educational qualifications, experience and present employment 
particulars. 
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APPLICATIONS FROM OTHERS OUTSIDE THE NATIONAL PUBLIC SERVICE 

Where so indicated (see "Explanatory Symbols" hereunder) applications will also be accepted 
from persons not currently employed with the Public Service. These persons are requested to 
forward their applications in triplicate to the Co-ordinator, Public Service Selection Unit, 
(Telegraphic Address- SELECTION), to reach that office no later than the date shown in 
the final column of the schedule. Applications submitted by telegram before the .closing 
date must be followed up immediately by a full written application. Important: All 
applications must state the designation, position number and advertisement number of the 
position being sought, together with all relevant particulars. 

EXPLANATORY SYMBOLS 

* Ah advertised vacancy prefixed by an asterisk means that the position is open to applicants 
from within and without the Public Service. Applicants not on the permanent staff of the 
Service may obtain application forms from the Department of the Public Service Board, 
P.O. Box 2069, Yomba, Madang District. 

+An advertised vacancy prefixed by this symbol means that it is an anticipated vacancy only. 
Applications will not be considered by the Selection Committee unless and until the position 
is confirmed as vacant and the substantive occupant is promoted and/or transferred to 
another office. In the event of the position not becoming substantively vacant a with­
drawal notice will be published in the Gazette. 

FURTHER INFORMATION 

The "Duties" shown in this Gazette for each of the positions advertised are, in some cases, a 
brief precis of the actual tasks to be performed. Any person who is considering making an 
application for an advertised vacancy may obtain more detailed information about the duties 
of the position by applying directly to the Headquarters of the Department concerned. 

SCHEDULE OF VACANT POSITIONS CURRENTLY AVAILABLE IN THE NATIONAL PUBLIC SERVICE 

Position No. and Designation 
Standard 

Salary Scale (s) Location 
Adver tisement 

Number 

DEPARTMENT OF AGRICULTURE STOCK AND FISHERIES 

F.l735 K2190-2385 As required for 
Livestock Station 

2435 

Applications 
Close 

6.6.75 

Qualifications:- Certificate in Agriculture, or equivalent, or such other qualifica­
tions as may be acceptable to the Public Service Board. Good experience in stock management 
and husbandry, and in the organisation and supervision of staff. Knowledge of carpentry, 
plumbing, blacksmithing and servicing farm machinery. 

Duties:- Assist in management of a major station. 

F .1729 K2945-3105 As r equired for a 
Livestock Station 

2436 6.6.75 

Qualifications:- Certificate in Agriculture, or equivalent, or such other qualifications 
as may be acceptable to the Public Service Board. 

Duties:- Manage a major Livestock Station. 

DEPARTMENT OF BUSINESS DEVELOPMENT 

* 49 Senior Research Officer 
Grade 1 K3185-3365 Port Moresby 6.6. 75 

Qualifications:- Appropriate university degree with major studies in appropriate subjects, 
or equivalent, or possession of such other educational qualifications as may be acceptable to 
the Public Service Board. Experience and knowledge to handle the efficient performance of 
the duties. 
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Vacancies - eontinued 

Position No. and Designation Standard Location . Advertisement Applications 
Salary Scale(s) Nwnber Close -

Department of Business Development - e.ontinued 

Duties:- Collect, collate and analyse information on indigenous business activities. 
Establish and develop a pool of information on international experience and publications 
concerning small business activities. Study and analyse and select business information for 
adaptation to the needs and circumstances of the people • . Advise on techniques and develop­
ments in the field of promotion and assistance to small businesses in other parts of the 
world and particularly in developing countries. Other duties as directed, consistent with 
the above. 

*TS.78,79,80 Technical Operator 
*TS.l09,110 Grade 2 

(5 positions) K2465-2625 As required 2438 6.6.75 

Qualifications:- Successful completion of appropriate trade, or technical qualifica­
tions. Workshop management experience desirable. Ability to assist and advise Papua New 
Guinea entrepreneurs. Other appropriate experience to efficiently discharge the required 
duties. 

Duties:- Provide technical advice and assistance to Papua New Guinea entrepreneurs in 
establishing and maintaining production and quality at acceptable levels in service indus­
tries. Train subordinate staff and potential entrepreneurs in various aspects of these 
industries, especially in costing, tendering, ·contracting and estimating, programming, in 
addition to maintenance of standards and quality and labour control. Liaise with other 
officers of the Division to achieve co-ordination and proper deployment of resources. 
Document standard procedures applicable to preparation of tender costing of material, 
ordering and scheduling of supplies, etc. Other duties as directed, consistent with the 
above. 

DEPARTMENT OF THE CHIEF MINISTER AND DEVELOPMENT ADMINISTRATION 

L.2 Assistant Commissioner 
Clerk Class 10 K6445-6675 Port Moresby 2439 6.6.75 

Qualifications:- Good executive and administrative ability. Detailed knowledge and 
extensive experience of local government legislation and operations. Experience in general 
administration in the field. Appropriate University degree desirable. Satisfactory completion 
of Form 6, or the Public Service Higher Certificate, or any other educational qualifications 
as may be acceptable to the Public Service Board. 

Duties:- Plan the extension of local government throughout the country; critically 
examine recommendations for the establishment of new councils; plan patterns of urban and 
rural local government and the amalgamation and reconstruction of councils. Oversee and 
co-ordinate the non-statutory work of Regional Local Government Officers; carry out inspec­
tions as necessary. Advise and assist other departmental officers, particularly field staff, 
in local government matters and the administration of pre-council and non-council areas. 
Undertake research into local government problems and the relationships between local gov­
ernment and central government. Carry out other duties as directed, consistent with the 
above. --

*S.lA Clerk Class 9 
Assistant - National 
Director of Sport K5755-5985 Port Moresby 2440 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the .Public Service Higher Cert­
ificate, or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Good working knowledge of sport club activities, meeting procedures. 
Sound experience in commercial practice and financial budgeting and control. Appropriate 
university degree as maximum qualification. 
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Position No. and Designation 

5 

Vacancies - eontinued 

Standard 
Salary Scale(s) Location 

Papua New Guinea Gazette 

1 
Advertisement 

Number 
Applications 

Close 

Department of the ~hie£ Minister and Development. Administration- eontinued 

Duties:- Assist the National Director of Sport in the planning and extension of 
sports and recreational activities throughout Papua New Guinea. Initiate as appropriate 
sports projects, liaise with other departments ~ and make recommendations. Plan, organise, 
conduct and furnish information on coaching activities to promote all sports. Organise 
the sporting literature and film library. Liaise with, advise and assist sporting bodies 
in sports administration, development, maintenance and management of facilities." Act 
as Executive Officer to the National Sports Council. Investigate and develop overseas 
sporting aid programmes. Supervise the activities of the District Sports Development 
Boards. Co-ordinate the development of sporting facilities throughout Papua New Guinea. 
Control, direct and supervise subordinate staff. Carry out other duties as directed 
by the National Director of Sport. 

*S.2 Clerk Class 7 
(Co-ordinator -
Men's Sport) 

K3825-4085 Port Moresby· 2441 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Proven administrative ability of a high order. Good background knowledge 
of sport, sports facilities and sports administration. Knowledge of sports co-ordination 
on a national basis desirable. 

Duties:- Organise and direct the Men's Section of the Sporting Division of the 
Ministry of Culture and Recreation. Advise the Minister for Culture and Recreation on 
all matters relating to Sport, including establ,.ishment, grants in aid and provision of 
facilities. Act as alternate Executive Officer of the National Sports Council. 
Co-ordinate training activity, particularly in relation to National participation in 
International Competition. Assist and ·advise local sporting organisations in 
management and training. Carry out field surveys to assess the facilities available and 
to assess the sporting'potential of rural areas. Assist and promote competitive sporting 
activities. 

T.4 Clerk Class 6 K3185-3365 AEJ required 2442 6.6.75 

Qualifications:- Satisfactory completion .of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Sound experience in general office and admini~trative work requiring 
initiative and good judgment. Demonstrated ability to prepare submissions and reports. 
Ability to supervise and train staff. 

Duties:- Act as Secretary to the Commission, including preparation, collation 
and documentation of submissions, record decisions, initiate correspondence, follow 
up action as required. Provide efficient office services to the Commission and senior 
staff and supervise and train subordinate staff. Prepare annual and other reports and 
submissions required of the Commission. Prepare and revise financial estimates for the 
Commission's operations and ensure the maintenance of appropriate expenditure records. 
Liaise with appropriate Departmental staff on general administrative matters. Other 
duties as directed. 

T.2 Clerk Class 5 K2705-286S Port Moresby 2443 6.6.75 
(Staff and Industrial) 

Qualifications:- Sound experience in Staff and Industrial matters preferably in 
a Teaching Service and a good knowledge of associated legislation, procedures and 
pra.ct_ice. Ability to conduct investigations and prepare reports and recommendations. 
Satisfactory completion of Form 4, or Public Service Certificate, or possession of such 
other educational qualifications as may be acceptable to the Public Service Board. 
Duties:- Provide general ·assistance in staff and industrial matters. Secure and collate 
material for submissions on employment conditions. Conduct investigation on disciplinary 
and other staff problems. Arrange promulgation and publication of decisions concerning 
employment conditions. Exercise delegations under the Teaching Serv:i,ce Ordinance. 
Other duties as directed. 
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Vacancies - eontinued 

Position No. and Designation 
Standard 

Salary Scale(s) Location 
Advertisement Applications 

Number Close 

Department of the Chief Minister and Development Administration - eonti~ued 

MF.l7 Clerk Class 4 .K2255-2465 Lae (Wau) 2444 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Ability to supervise and train junior 
staff as appropriate, Officers not holding these educational qualifications, but who 
have relevant experience are also eligible and those who think they can do this job 
should apply. 

Duties:- Perform all accounting functions in respect of the station cash advance. 
Operate agency services as applicable such as 1. Commonwealth Trade Bank 2. Development 
Bank 3. Post Office 4. Posts and Telegraphs transceiver. Co-ordinate general 
operations including:- 1. Station furniture and stores 2. Allocation of Pool Transport 
3. Air Charter. Supervise and train subordinate staff, engaged in registry stores, 
licensing duties. Maintain departmental funds control ledger and other non-represented 
departments as appropriate. Deal with Public enquiries, prepare submissions and 
reports. Such other duties as directed consistent with the above, 

SD.4 Clerk Class 4 K2255-2465 
Asst. Staff Development 
Officer) 

Port Moresby 2445 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or such other educational qualifications as may be acceptable to the Public Service Board. 
Experience in similar or allied work. Able to supervise and train junior staff as 
appropriate, Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Conduct lower level career and study guidance interviews. Assist in the 
design of career plans. Assist in the selection of local officers for participation 
in training courses. Within approved delegations, review salary and designation 
variations, higher duties proposal, etc. to ensure consistency with local officers' 
career plans, refer back to functional division, etc. or higher authority where appropriate. 
Process representation from local officers concerning career plans. Carry out other 
duties at> directed, consistent with the above. 

SD. 5 Clerk Class 2 Kl670-1930 Port Moresby 2446 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board, Previous clerical experience. Officers not holding these educational 
qualifications but ~ho have relevant experience are also eligible and those who think 
they can do this job ·should apply, 

Duties:- Research material for compilation of training files and personal history 
cards. Checking compila!ion of personal history cards and training files. U-date personal 
history cards with regards H.D.A., permanent appointment, promotion, etc; Carry out 
other duties as directed, consistent with the above. 

Corrective Institution Branch 

CI.l06 Clerk Class 4 K2255-2465 Bomana 2447 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or aTI[ed work. Able to supervise and train junior 
staff as appropriate, 

Duties:- Supervise the activities and staff of the salaries sub-section. Examine 
salary and allowances variations adVised by the Staff Section. Prepare and sign Group 
Certificates. 
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Vacancies - eontinued 

Standard 
Salary Scale(s) 

Location 

Papua New Guinea Gazette 

Advertisement 
Number 

Applications 
Close 

Department of the Chief Minister and Development Administration - eontinued 

Corrective Institution Branch - eontinued 

CI.l03 Clerk Class 4 K2255-2465 Bomana 2448 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of suchtther educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

Duties:- Supervise subordinate staff in the processing of staff matters. Assist 
in the preparation and collation of all personnel returns and statistics. 

CI.l07 Clerk Class 3 Kl930-2125 Bomana 2449 6.6.75 

Qualifications:~ Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

Duties:- Post salary variations to proof sheets, effec~ changes of Bank etc. Check 
salary proof sheets against history cards. 

CI.l04 Clerk Class 3 Kl9,30-2125 Bomana 2450 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in 
similar or allied work. 

Duties:- Prepare salary advices and calculate 'entitlements. Answer queries on 
'salaries, allowances and deductions from salaries. Maintain personnel and establishment 
records. 

GL.l5 Government Liaison 
Officer, Grade 5 
(CC9 Research) 

Office of Information 

K5755-5895 Port Moresby 2451 6.6.75 

Qualifications: - Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or posses sion of such other educational qualifications as may be acceptable 
to the Public Servi ce Boa rd. Good executive and admi nistrative ability. Expe rience 
in a ttitude studies and social surveys essential. Apt i tude for analys ing and correlating 
r epor t s . Knowledge of cummuni ty education and. training t echniques. 

Duties:- Responsible to the Assistant Director (Government Liaison) for the direction 
and co-ordination of the Research and Evaluation Section of the Government Liaison Branch. 
Initiate and direct studies of opinion and a t t i tudes and the effectiveness of Government 
Liai son and Community Education Programmes in the field. Plan and supervise research 
int o topics for developmen t by the Projects Section i nt o Community Educa tion Programmes 
f or dissemi nation at the v i llage level •• Carry out research into the communications 
t echniques and methods in use by field workers. Lia i se with other departments , Public 
Service Training Centre, University of Papua New Guinea andP.N.U. Research Unit on matters 
of common interest. Contact and liaise with other agencies engaged in communications 
research inside and outside Papua New Guinea. Assist with training programmes as required 
by the Assistant Director (Government Liaison). Maintain close liais on with the Field 
and Projects Sections of the Government Liaison Branch. Prepare reports on investigations 
and studies undertaken. Car r y out other duties as directed. 
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Vacancies - QOntinued 

Standard 
Salary Scale(s) 

Location Advertisement 
Number 

May, 1975. 

Applications 
Close 

Department of the Chief Minister and Development Administration - QOntinued 

GL.9 Government Liaison 
Officer Grade 4 
(CC8 Proje,cts) 

Office of Information - QOntinued 

K4705-5065 Port Moresby 2452 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be acceptable 
to the Public Service Board. Sound knowledge and understanding of Government's . political, 
social and economic policies. Extensive field experience in communications or extension 
wotk, or similar experience in an allied field. 

. . 

Duties:- Plan and develop community education and Government Liaison projects 
I 

for implementation in the field, including the following: plan; approach, methods, techniques 
and content of projects; liaise with field officers, Research Section and Production 
Branch to arrange the detailed planning and implementation of projects, including the 
design and supply of audio-visual aids, written material, etc. maintain close contact with 
other departments and agencies to· ensure that their aims are understood and that appropriate 
information and data is supplied. Undertake other duties as directed. 

GL.31, 43-45, 49 Government K4705-5065 
Liaison Officer Grade 4 
(Field) (Clerk Class 8) 

Port Moresby 2453 6.6.75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher 
Certificate, or such other Educational qualifications as may be acceptable to the Public 
Service Board. Good Administrative and Executive ability. Understanding of the Factors 
effecting Economic, Social and Political change in a Developing Country. Demonstrated 
ability to communicate effectively with people and train staff. Experience in the organisa~ 
tion and implementation of large scale community education programmes. 

Duties:- Responsible to the Assistant Director (Government Liaison) for the conduct 
of Government Liaison and Community Education Programmes in a major District. tmplement 
in the field such Programmes, by organising Courses, Seminars and Training Sessions 
designed to stimulate Political, Social and Economic awareness. Responsible to the 
District Commissioner in the District to which posted for co-ordinating Government Liaison 
activities undertaken by Field Officers of the Division of District Administration, other 
Departments and organisations involved in the Programme. Conduct courses for Field 
Officers of all those Departments whose officers might be involved in some aspects of 
Government Liaison and Community Education work and assist as required, other agencies 
involved in Seminar Activities. Prepare appropriate Government liaison material for 
distribution and for radio broadcasting. Plan and prepare Audio-visual as locally 
required. Liaise closely with other Departments actively engaged in achieving Government 
liaison objectives. Continually evaluate and assess the effect and impact of the 
Government Community Education Programmes in the District to which posted and to report 
thereon to the Assistant Director (Government Liaison) and respective District 
Commissioners. Carry out other duties as directed. 

'• .. --

*IN.ll Information Officer 
Grade 4 

K4705-5065 Port Moresby 2454 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, . or possession of such other educational qualifications as may be acceptable· 
to the Public Service Board. Diploma in Journalism. Wide experience in Journalism and 
other forms of writing, including thorough knowledge of all aspects of news gathering 
and in supervising journalistic staff. Ability to train staff. 
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Position No. and Designation 

Vacancies - eontinued 

Standard 
Salary Scale(s) Location Advertisement 

Number 

Department of the Chief Minister and Development Administration -

Office of Information -

Applications 
Close 

Duties:- Maintain day-to-day liaison with press representatives. Prepare and issue 
Press releases and generally provide an official information service for Papua New 
Guinea. Supervise the coverage of Government Departments and other appropriate 
news sources to maintain constant flow of significant news to the press. Arrange and 
attend Press Conferences. Supervise the editing, writing of information publications. 
Accept responsibility for the information gathering activities of Information officers 
based away from Port Moresby. Responsible for the production of government newspapers. 
Plan and supervise the training of staff in Journalism and public relations work. Undertake 
other dutiei as directed. 

MS.2 Training Officer 
Grade 3 (CC6) 

K3185-3365 Port Moresby 2455 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Aptitude for training duties. Experience in clerical and administrative 
~ork. Previous experience in organisation and conduction of training courses desirable~ 

Duties:- Organise and implement procedural courses and clerical/administrative traiing 
in the office of Information. Follow up and evaluate courses'and prepare reports and 
recon~endations thereon. Organiseo&the-job training programmes. Prepare training handbooks. 
Assist in the selection of staff for institutional and special training courses. 
Maintain liaison with the Training Branch of the Public Service Board Department. Carry 
out other duties as directed. ' 

GL. 33, 69-73 K3185-3365 
Government Liaison Officer 
Grade 2 (Field) (Clerk Class 6) 

Port Moresby 2456 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be acceptable to 

' the Public Service Board. Good knowledge of social conditions. Demonstrated ability in 
the field communication and extension work or similar experience in an allied field. Ability 
to speak, read and write Pidgin and/or Mo.tu. 

Duties:- As part of a District Government Liaison Team and under limited direction:­
a) implement government liaison and community education programmes and projects; provide 
assistance to senior officers in more difficult or responsible activities. b) Carry out the 
more difficult field testing and evaluation of extension aids produced by the Department; 
assist in the design and production of extension aids. c) Carry out, and contribute to the 
planning of field work associated with studies arid research; collect and interpret research 
date. d) Assist in the development of a District network for dissemination and gathering 
of information related to Government Liaison work. Undertake other duties as directed. 

GL.2 Keyboard Operator 
Grade 2 

Kl865-1995 Port Moresby 2457 6.6.75 

Qualifications: - Ability to type at 40 words pe r minute and write and accurately 
transcribe shorthand at 80 words per minute.· Ability to type and correctly set out from 
Shorthand notes and handwritten drafts of all forms of correspondence, schedules, tabular 
statements etc. 

Duties:- Carry out general stenographic and typing duties. Carry out secretarial or 
other appropriate office duties a s required. 

L. 2 Clerk Class 2 Kl670-1930 Port Moresby 2458 6.6.75 

Qualifications:- Satisfactory completion of Form 4, .or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Previous clerical experience preferably in similar or allied work. 

Duties :- Maintain personal history cards for all staff and the localisation schedule 
of the Division. Collate information required by the Localisation Committee for staff 
development programmes and other matters concerning localisation. Deal with minor 
correspondence. Prepare reports on applicants f or advertised positions as background 
information for Selec tion Committee hearings . Carry out other duties as directed. 
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Vacancies - continued 
May, 1975. 

Position No. and Designation Standard 
Salary Scale(s) 

Location Advertisement 
Number 

Applications 
Close 

Department of the Chief Minister and Development Administration - continued 

Police Administration 

P.A.27 Clerk Ciass 5 K2705-2865 Port Moresby 2459 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in organization, classification and establishments procedures and 
techniques. Proven ability to prepare reports and recommendations. 

Duties:- Critically analyse and review departmental organisation, classification and 
sectional establishments. Liaise with Public Service Board on matters and assist with major 
reviews; maintain and update establishwents records. 

P.S.6 Clerk Class 6 

Qualifications:­
ificate, or possession 
Public Service Board. 
Knowledge of personnel 

K3185-3365 Port Moresby 2460 6.6.75 

Satisfactory completion of Form 6, or the Public Service Higher Cert­
of such other educational qualifications as may be acceptable to the 
Sound knowledge of Royal Papua New Guinea Constabulary Ordinance. 
practices a•td procedures. Proven administrative ability. 

Duties:- In light of approved manning scales and organisation tables:- prepare recom­
mendations for postings of individual officers and other ranks. Process all documentation 
concerned with resignations and retirements of officers and other ranks. · 

F.l Clerk Class 9 
(Accountant) 

DEPARTMENT OF EDUCATION 

K5755-5985 Port Moresby 2461 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Extensive experience in Government accounting work. Sound knowledge of the 
relevant financial legislation and instructions. Proven administrative and supervisory 
ability. Progress towards accountancy qualifications desirable. 

Duties:- Control the accounting function for the Education Department. Provide 
advice and develop departmental policy in respect of finance and accounting matters. Exer­
cise financial delegations. 

DI.28 Illustrator Grade 2 K2815-2975 Port Moresby 2462 6.6.75 

Qualifications:- Competent creative, artist and illustrator, capable of using any 
medium, and with considerable experience in art activities. Good knowledge of production 
technique and printing methods. 

Duties:- Design and execute artwork for publication or display. Supervise and advise 
subordinate staff in execution of work. Assist with training of subordinate staff. Other 
associated duties as directed. 

DI.29 Illustrator Grade 1 ·· K2540-2735 Port Moresby 2463 6.6.75 

Qualifications:- Competent creative artist and illustrator. Knowledge of reproduction 
techniques. 

Duties:- Design and execute straightforward artwork. Examine and complete more 
involved design work prepared by senior officers. Other associated duties as directed. 
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DI.30 Illustrating Asst. K2345-2475 Port Moresby 2464 6.6.75 
Grade 2 

Qualifications:- Ability to produce high quality graphic art material. Suitable 
previous training or experience in . commercial art. 

Duties:- Prepare illustrations and other teaching aids. Draft other material as 
required. Supervise work of artisand and junior staff. Other duties as directed. 

1.153 Clerk Class 4 K2255-2465 Port Moresby 2465 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service 
Certifica~e, or possession of such other educational qualifications as may be acceptable 
to the Public Service Bo~rd. Experience in similar or allied work. Able to supervise 
and train junior staff as appropriate. 

Duties:- Organise and supervise maintenance of scholarship records, prepare and 
issue warrant authorities, organise travel and itineraries for Scholarship holders 
and scholarship staff. Be responsible for correspondence within the section. Organise 
requisitions for stores. Carry out such other duties as directed consistent with the 
above. 

P.3 Clerk Class 4 K2255-2465 Port Moresby 2466 6.6.75 

Qualifications:- Satisfactory completion of FcYrm 4 , or the Public Service 
Certificate or possession of such other educational qualifications as may be acceptable 
to the Public Service Board. Previous experience in similar or allied work de sirable. 
Ability to train and supervise staff essential. 

Duties:- Supervise the activities of the Recruitment Section. Collate departmental 
recruitment. Liaise with relevant authorities on all recruitment for the Department. 
Ensure relation of recruitment to establishment and staff ceilings. Prepare 
recruitment material, job information sheets etc. Arrange induction and .oreintation of 
new appointees. Review recruitment and report on trends, staff availability, preferences 
and problems. Maintain a ppropriate records and statistics •. Supervise the central 
sorting process for teaching appointments. Other duties as directed. 

DI.31 Illustr ating Asst. K2020-2150 Port Moresby 2467 6.6.75 
Grade 1 

Qualifications:- Satisfactory completion of Form 4, or the Public Service 
Certificate or possession of such other educational qualifications as may be acceptable 
to the Public Service Board. Artistic ability. Previous experience and/or training 
in commercial art or allied subj ec.ts. 

Duties :- Under direction perform routine illustra ting duties appropriate to the 
section to which attached . Assist in preparation of silk screen material for printing. 
Assist in production of display units . Assist in preparation of work for reproduction. 
Undertake appropriate tra ining. Carry out such other duties a~ directed consistent with 
the above . 
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DI.4 Clerk Class 2 Kl670-1930 Port Moresby 2468 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Process all applications for enrolments and finalise enrolments of tutored 
evening class, registered institute, and full correspondence students. Receive all mail 
addressed to the College and reply to students after consulting with professional staff. 
Check payment of fees and qualificdtions of all students. Reply to ' routine correspondence 
and enquiries relating to courses by the College. Verify examination results. Answer 
routine telephone enquiries relating to enrolments, policies of the College and courses 
offered. Prepare and maintain master card, subject cards, tutors' students' and supervisors' 
files. Process cancellation and completion of notices as directed by Subject Teachers. Pro­
cess the transfer of students from one category to another as directed by Assistant Registrar. 
(Issue materials and maintain records for registered institutions.) Carry ~ut such other 
duties as directed, consistent with the above. 

DI.21 Clerical Assistant 
Grade 3 Kl670-1800 Port Moresby 2469 6.6.75 

Qualifications:- Qualified as a Clerical Assistant Grade 1. Ability to perform the 
duties of the position, preferably with experience in similar or allied work. 

Duties:- Supervise the activities of the Materials Section. Prepare and maintain 
records of production of stock and storage of all lesson materials and printed matter pro­
duced at the Education Production Centre, Commercial Printing Enterprises and the Materials 
Section of the College of External Studies. Maintain records of supply of materials to 
classes and subject ~epartments. Supervise the production of urgent printing requirements 
of the College, and its collation. · Check thoroughly all parcels of lesson materials to be 
despatched to Adult Education evening class centres, registered institutions and Youth 
Education groups. Ensure that all production machinery is maintained and serviced regularly. 
Carry out other duties as directed, consistent with the above. 

DI.42 Clerical Assistant 
~~e2 Kl540-1670 . Port Moresby 2470 6.6.75 

Qualifications:- Qualified as a Clerical Assistant Grade 1. Ability to perform the 
duties of the position, ·preferably with experience in similar or allied work. 

Duties:- Direct and control the functions of the despatch unit. Supervise the receipt 
and despatch of all mail and materials and keep registers. Supervise the operation of the 
franking machine and keep relevant registers. 

DI.40 Clerical Assistant 
Grade 2 Kl540-1670 Port Moresby 2471 6.6.75 

Qualifications:- Qualified as a Clerical Assistant Grade 1. Ability to perform the 
duties of the position, preferably with experience in similar or allied work. 

Duties:- Assist the Receipts Clerk to maintain receipts and other accounting records. 
Open all mail and separate cash, cheques and postal orders from the correspondence and hand 
over to the Receipts Clerk for registration. Deposit each day's monies at Treasury. Other 
duties as directed, consistent with the above. 
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Qualifications:- Qualified as a clerical assistant, Grade 1. Ability to perform the 
duties of the position preferably with experience in similar or allied work. 

Duties:- Despatch and receipt of lesson materials to students. Carry out all clerical 
duties associated with the operations· of subject teachers, such as: a) Check that students 
forward in completed lessons regularly b) Prepare and maintain students' and tutors' roll 
books c) Prepare cancellation and completion advice forms d) Prepare completed workbooks 
for part-time teacher's corrections e) Completed monthly statistics. Supervise the work 
of assistant subject clerks. Other duties consistent with above. 

DI.22 Clerical Assistant 
Grade 2 

Kl450-1670 Port Moresby 2473 6.6.75 

Qualifications:- Qualified as a Clerical Assistant Grade 1. Ability to perform the 
duties of the position preferably with experience in similar or allied work. 

Duties:- Assist the Materials Officer in the control and supervision of the 
Materials Section. To oversight the operation of all production equipment including 
photostat machine, electronic stencil cutter and duplicating machines. To train new 
and subordinate staff in the use and maintenance of production equipment. To supervise 
the production of short urgent lesson materials and circulars including the collation 
thereof. Carry out such other duties as directed consistent with the above. 

DEPARTMENT OF FINANCE 

A.5 Clerk Class 9 K5755-5985 Port Moresby 2474 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Accounting qualifications desirable. Proven administrative ability. 
Thorough knowledge of and wide experience in the interpretation of Papua New Guinea and 
other legislation particularly in relation to Superannuation and Benefits Funds. Sound 
knowledge of electronic data processing systems as applicable to these Funds. Sound 
knowledge in investment procedures. 

Duties:- Direct the work of the Superannuation Section. · Act as Secretary to:- The 
Papua New Guinea Superannuation (Local Officers) Board; The Papua New Guinea 
Retirement Benefits Board. Prepare annual reports and accounts for both funds. 

A.346 Clerk Class 8 K4705-5065 Port Moresby 2475 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational· qualifications as may be acceptable to the Public 
Service Board. Accounting qualifications desirable. Previous experience in the preparation 
of policy papers and investment programmes essential. Knowledge of COBOL computer systems. 
Ability to supervise and train staff. 

Duties:- Responsible for the efficient functioning of the Legislation, Investments, 
Research Section. Carry out investment policies for all Funds as directed by the O.I.C. 
Carry out research into Superannuation Fund operations both within and without Papua New 
Guinea as directed. Maintain all ·investment ledgers , r egisters relating to the Funds 
including Statistics. 
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A.234 Clerk Class 7 K3825-4085 Rabaul 2476 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of. such other educational qualifications as may be acceptable to the Public 
Service Board. Comprehensive knowledge of Treasury Ordinance, Regulations, and Instructions 
and of Public Service Ordinance, Regulations, Determinations and General Orders. Sound 
knowledge of governmental accounting procedures, supervisory and administrative abflity. 
Accounting qualifications desirable. 

Duties:- Supervise and direct the activities and staff of the following sections: 
Budget Control, Accounts, Paying and Receiving, Accounting Machines and Sundry Debtors. 
Act as Certifying Officer in the Finance Area under Section 35 of the Treasury Ordinance 
in view of: Funding of requisitions, Payment of Accounts and Control of Warrants of 
Availability. 

I.B Inspector (Finance) 
Grade 2 ·K3825-4085 Lae 2477 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be acceptable to 
the Public Service Board. Sound knowledge of Treasury Ordinance, Regulations, Instructions 
and procedures and of Public Service Ordinance and Regulations, Sound experience in govern­
ment accounting procedures. Ability to instruct Accounting Officers. Proven experience 
in audit and inspection work, or appropriate experience on allied or similar work. Account­
ing qualifications desirable. 

Duties:- Supervise and instruct the staff of the New Guinea Mainland Regional Office. 
Inspect accounting records at Sub-Treasuries and Treasury establishments in the New Guinea 
Mainland Region in accordance with approved inspection and audit programmes. Inspect 
accounting activities at departmental district headquarters in the New Guinea Mainland 
Region. Determine reasons for inaccuracies in accounts and records audited and advise and 
instruct Accounting 9fficers on accounting aspects; ·correct procedures and where appropriate 
assist in remedial action. 

* A.l84 Clerk Class 7 K3825-4085 Lae 2478 6 •. 6. 75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public · 
Service Board. Comprehensive knowledge of Treasury Ordinance, Regulations and Instructions 
and Public Service Ordinance, Regulations, Determinations and General Orders.. Sound know-· 
ledge of governmental acc9unting procedures, supervisory and administrative ability. 
Accounting qualifications desirable. 

Duties:- Supervise and direct the ac'tivities and staff of the following sect'ions: 
Budget Control, Accounts, Paying and Receiving, Accounting Machines and Sundry Debtors. Act 
as Certifying Officer in the Finance Area under Section 36 of the Treasury Ordinance in 
view of: Funding of requisitions, Paying of·Accounts and Control of Warrants of Availability. 

A.270 Clerk Class 7 K3825-4085 Goroka 2479 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Comprehensive knowledge of Treasury Ordinance, Regulations and Instructions 
and of Public Service Ordinance, Regulations, Determinations and General Orders. Sound 
knowledge of governmental accounting procedures. Supervisory and administrative ability. 
Accounting qualifications desirable. 

Duties:- Supervise and direct the activities and staff of the following sections: 
Budget Control, Accounts, Paying and Receiving, Accounting Machines and Sundry Debtors. Act 
as Certifying Officer in the Finance Area under Section 36 of the Treasury Ordinance in view 
of: Funding of requisitions, Payment of Accounts and Control of Warrants of Availability. 



May, 1975. 15 Papua New Guinea Gazette 

Vacancies - continued 

Position No. and Designation Standard 
Location Advertisement Applications 

Salary Scale(s) Number Close 

Department of Finance - continued 

*FP.37 Clerk Class 7 K3825-4085 Port Moresby 2480 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in price control measures, or other fields requiring experience 
in economic research or policy advice. . 

Duties:-. Under direction of Deputy Price Controller, carry out investigations into 
Price Control matters in conformity with the Government's general economic policy. Advise 
on new fields which could be covered by Price Control. Evaluate submissions from private 
sectors for variations to Prices Regulations Ordinance. Other duties consistent with 
the above. 

1.5 Inspector (Finance) 
Grade 2 

K3825-4085 Port Moresby 2481 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be acceptable 
to the Public Service Board. Sound knowledge of Treasury Ordinance, Regulations, 
Instructions and procedures and of Public Service; Ordinance and Regulations. Sound 
experi~nce in government accounting procedures. Ability to instruct accounting officers. 
Proven experience in Audit and inspection work, or appropriate experience, or allied, or 
similar work. Accounting qualifications desirable. 

Duties:- Supervise and instruct the staff of the· Papua· Regional Offi ce. Inspect 
accounting records a t Sub-treasuries and Treasury establishments in the Papua Region in 
accordance with approved inspection and audit programmes, Inspect and Audit accounting 
records at outstations in Papua Region, in accordance with approved inspection and audit 
programmes. Determine reasons for inaccur~cies in accounts and records audited and advise 
and instruct Accounting officers on accounting as~ects; correct procedures and where 
appropriate assist in remedial action. 

FP.23 Clerk Class 6 K3185-3365 Goroka 2482 6.6.75 

. Qualifications:- Satisf actory completion of Form 4, or .the Public Service Certifi cate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Sound knowledge of Price Ordinance, Determinations etc. Experience in 
accounting, preferably including cost accounting. Progress towards Accountancy qualifications 
desirable. 

Duties:- Assist in the exercise of price control in Papua New Guinea in accordance 
with legi slation. Carry out the statutory f unctions of Authorised Of ficer. Carry out 
prices investigati ons and investigate requests for i ncreased profit margi ns on a regional 
basis; submit detailed reports and recommendations. Institute prosecutions as directed; 
prepare legal documents; appear in Court. Liaise with the Department of Law and Police 
on prices control matters. Carry out other duties as directed consistent with the above. 

L.4 Clerk Class 6 K3185- 3365 Port Moresby 2483 6.6.75 
(Trai ning Officer Grade 3) 

Qualificati ons :- Sati sfactory comple tion of Form 4, or the Public Ser vice Certifi cate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Successful completion of instructional course for Training Officers or 
equivalent qualifications. Ability to supervise and guide subordinate training staff 
engaged in the management and conduct of training courses. 

Duties:- Direct a t r aining unit engaged mainly on induction, procedural and auxiliary 
s kills tra ining courses. Control and conduct procedura l trai ning courses. Assess the 
effec tivenes s of training courses and pr epare reports and recommendations . Evalua te and 
report on the effectiveness of the instructional methods used. C~ntrol the Staff 
Appraisal Scheme. Undertake staff counselling.as required. Investigate new developments 
in training. Other related duties as directed. 



Papua New Guinea Gazette 

Position No. and Designation 

FP.20 Clerk Class 6 
(Investigator) 

16 

Vacancies - ~ont{nued 

Standard 
Salary Scale(s) Location 

Department of Finance - c.ont:iltued 

K3185-3365 Port Moresby 

Advertisement 
Number 

2484 

May, 1975. 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications- as may be acceptable to the Public 
Service Board. Sound knowledge of Price Ordinance, Determinations, etc. Experience in 
accounting, preferably including cost accounting. Progress towards accounting qualifications 
desirable. 

Duties:-- Assist in the exercise of price control in Papua New Guinea in accordance with 
legislation. Carry out. the statutory f~nctions of Authorised Officer. Carry out prices 
investigations and investigate requests for increased profit margins on a regional basis; 
submit detailed reports and recommendations. Institute prosecutions as directed; prepare 
legal documents; appear in Court. Liaise with the Department of Law and Police on prices 
control matters. Carry out other duties as directed consistent with the above. 

A.9 Clerk Class 6 K3185-3365 Port Moresby 2485 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Thorough -knowledge of all relevant legislation essential. Previous exper­
ience in calculating pensions salaries essential. Ability to control and train staff. 
Thorough knowledge of COBOL computer systems. 

Duties:- Supervise the Contributions and Pensio'ns/Refunds Section, Ensure that books 
of account for the Superannuation Fund are properly maintained. Act as co-signing officer 
on all of the bank accounts associated with all funds. Handle all garnishee and other 
outside claims against pensions, lump sums, gratuities and refunds. Prepare information for 
inclusion in all annual reports and financial statements as required. 

A.21 Clerk Class 6 . K3185-3365 Port Moresby 2486 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board, Good knowledge of Treasury Ordinance, Regulations, Instructions and account­
ing procedures. Good experience in government accounting procedures. Ability to undertake 
investigations and prepare reports. 

Duties:- Under direction, carry out investigations into Treasury procedures and sys­
tems. ,Prepare associated reports and recommendations. Review Treasury Circulars, 
Instructions, etc. and recommend amendments as required. Undertake research for issue of 
Treasury Circulars and Instructions. Prepare drafts material. 

A.297 Clerk Class 6 K3185-3365 Mount Hagen 2487 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or po~session of such other educational qualifications as may be acceptable to the Public 
Service Board. Thorough knowledge of the Treasury Ordinance and Regulations, Instructions, 
Public Service Ordinance, Regulations and Determinations and General Orders. Appropriate 
experience in government accounting. Accountancy qualifications desirable. 

Duties:- Represent the Treasury as directed, act as Certifying Officer under. Section 
35 of the Treasury Ordinance, approve payment of accounts payable. Prepare accounting 
media for Area Finance Officer. Institute legal action for recovery of amounts owing to the 
Administration. Control air charters, Parks and Gardens, Indigenous housing, Administration 
hostels and compounds, fire services, cemetry registers and appropriate accounts. 
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A.265 Clerk Class 5 K2705-2865 Kavieng 2488 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. ~borough knowledge of Treasury Ordinance, Regulations, Determinations and 
General Orders. Appropriate experience in government accounting. Accountancy qualifications 
or part completion of accountancy studies desirable. 

Duties:- Represent the Department of Finance as required. Examine accounts submitted 
for payment and approve payments; prepare accounting media for Area Finance Officer. Deal 
with all correspondence and attend to qu@ries on accounting matters. Advise District 
Commissioners and Departmental Representatives on Treasury procedures. 

MS.6 Clerk Class 5 K2705-2865 Port Mot:.esby 2489 6. 6. 75 

Qualifications:- Satisfactory completion of Form ~. or the Public Service Certificate 
,or such other . educational qualifications as may be acceptable to the Public Service Board. 
Sound knowledge of all aspects of personnel work and associated legislation and instructions. 
Wide experience in personnel practices preferably with some formal training. Proven 
administrative and supervisory ability. Ability to prepare reports and correspondence. 

Duties:- Personnel Off·icer: Direct and supervise the work of the section. Examine 
difficult questions of entitlements, prepare submi£sions and recommeudations. Ensure the 
maintenance of adequate personnel records. N.B. This ~osition is located in the Personnel 
Branch, Bureau of Management Services. 

A.236 Clerk Class 5 K2705-2865 R.abaul 2490 6.6.75 

Qualifications:- Satisfactory completi on of Ferm 4~ or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Thorough knowledge of Treasury .Ordinance, Regulations and Instructions. 
Good knowledge of the Public Service Ordinance, Regulations, Determinations and General 
Orders. Experience in Treasury systems for c\lntrol of expenditures. Sound knowledge of 
government accountlng procedures. Ability to supervise and train subordinate staff. 

Duties:- Examine accounts for correctness before certification. Ensure .that 
expenditure has been properly .. coimiiitted. · Take .. action :in all recoverable ~xpenditure. 
Gontrol the preparation of statements, accuuntigg media required by Treasury and ciient 
departments. Investigate account queries and re~oncile statements of a~counts submitted 
by private firms, .etc. 

*L.S ~lerk Class 5 K2705-2865 Port Moresby 2491 6.6.75 
(Traini~ ~ficer, Grade 2) 

Qualifications:- Satisfactory completion of Form .4. or the Public Service Certificate 
or possession of such other educatiomd qualifications as may be acceptable to the Public 
Service Board. Aptitude for training duties. Experience in PubU.c SerV-ice clerical and 
administrative work. Previous experience in organising and conducting training courses. 

Duties:- Organise training courses, including selecti on of documentation and 
arrangement of presentation methods and briefing session leaders. Conduct and supervise 
classroom training in basic procedural training. Evaluate trainee progress and 
performance and report on the effectiveness of training provided. Complete data for use 
in training documentation. Develop and prepare course outlines, study materials and 
instructional plans. Conduct career guidance interviews and counsel staff as required. 
Other r e l ated duties. 
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A.l28 Clerk Class 5 
(PaYing Officer) 

Department of Finance - eontinued 

K2705-2865 Port Moresby 2492 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Comprehensive knowledge of Treasury Ordinance, Regulations and Instructions. 
Thorough knowledge of paying and receiving procedures, knowledge of Government Accounting 
procedures. 

Duties:- Supervise and direct the activities and staff of the Paying and Receiving 
Section. Pay acc9unts payable at the Sub-Treasury, Port Moresby. Maintain P/0 Cash Book. 

----~- .Pr.epare .. JES., reconcile Tax .. Deductions .from . employees 1 and labourers 1 wages. Sign cheques. 
Other duties consistent with the above. 

FP.46 Clerk Class 4 K2255-2465 Port Moresby 2493 6.6.75 

Qualifications :- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

-~------- __ Duties_:_-: Carry out the Statutory functions of an authorised officer including: Visits 
to retail and wholesale establishments for purposes of policing the Act. Investigations 
to determine correctness of prices in the light of ruling Prices Orders. Assist in 
"Modus Operandi" exercises for the detection and prevention of infringements of the Act. 
Carry _out other duties as directed, consistent with ~he above. 

L.6 Clerk Class 4 
(Training Officer Grade 1) K2255-2465 Port . Moresby 2494 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in Public Service Clerical and administrative work. Aptitude 
for training duties. 

Duties:- Prepare, ,conduct and evaluate induction training. Conduct sessions as 
required on basic procedural courses. Draft reports on investigation projects or aspects 
of departmental training activities. Provide career guidance. Conduct induction and 
post induction interviews. Other related duties as directed. 

A.8 Clerk Class 4 K2255-2465 Port Moresby 2495 6.6.75 

Qualifications:- Satisfactory completion of .Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should 
apply. 

Duties:- Examine schedules of contributions to ensure that Provisions of the 
Ordinance are complied with. Reconcile schedules of contributions with amounts received 
from Departments. Initiate and follow up to finality queries to. Departments in respect of 
errors in schedules. 
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Qualifications:- Satisfactory completion of Form 4,_ or the Public Service Certificate 
or possession of such other educational qualificat~ons as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. Officers not holding these educational qualifications but .who have 
relevant experience are also eligible and those who think they can do this work should apply. 

Duties:- Supervise staff working on Trust Fund suspense and Trust Fund other, 
authorities Ledger. Prepare correspondence and queries relating to the Trust Fund Suspense 
and Trust Fund Other Authorities. Ensure that both Ledgers are balanced .monthly. 

A.341 Clerk Class 4 K2255-2465 Port Moresby 2497 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or PUblic Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Ability to supervise and train 
junior staff. Officers not holding these educational qualifications but who have relevant 
experience are also elegible and those who think they can do this work should apply • 

.. _ ___ -·: -Duties:,.--- -Calculate and arrange payment of all pensions under the relevant legislation. 
Maintain all statistics associated with these pensions. Issue life Certificates for 
completion by pensioners and take any necessary action. Ensure safe custody of all unused 
pension books. Maintain the books of account and carry out banking as required for the 
Local Government Fund. Maintain Contributors records·· and reconcile accounts for all 
remittances received for the Fund and on behalf of the Government. 

K2255-2465 Port Moresby 2498 6.6.75 

Qual~fications:- Satisfactory completion of Form 4, or the Public· Service Certificate 
or possession of such other educational qualifications as may -be acceptable to the Public 
Service Board. Experience in similar or allied work. Ability to supervise and train sub­
ordinate s~aff.. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those wlJ.o _think they can do -th_j_s work should apply. . - ·- .. ·- .. - ... --- . . 

Outie-5:-.:.: Check and reconcile all remittances and assoCiated schedules relating to 
contributors and maintain contributors records. Prepare all computer input data relating 
to the contributors regi-ster; check and correct all output data and effect adjustments as 
necessary. Reconcile all output data. Initiate and follow up to finality all queries in 
respect of errors on variation schedules. 

A.282 Accounting Machinist 
Grade 3 

Kl995-2125 Goroka 2499 6.6.75 

Qualifications:- Qualified with extensive experience and proven ability in 
Accounting Machine operation. Ability to operate Comptometer desirable. .Officers not 
holding these qualifications but who think they can do this work should apply. 

Duties:- Post and balance appropriation Ledger. Operate comptometer. Prepare 
vouchers for posting to Ledger with predetermined totals. Other duties as directed. 

A.l54 Accounting Machinist- Kl995~2125 
in-Charge (Grade 1) 

Port Moresby 2500 6.6.75 

Qualifications:- Extensive knowledge of machine accounting and Treasury accounting 
procedures. Proven ability to control and train Machinist staff. Officers not holding 
these qualifications but who have relevant experience are also eligible and those who 
think they can do this work should apply. 

Duties:- Supervise and mainta~n the efficient working of the accounting and 
calculating machine processes in the Port Moresby Area Office, Prepare and distribute work, 
Test and train machinists. Assist in the des~gn of machine stationery. Order and 
maintain stationery stocks. Ensure adequate maintenance of machines. Assist the 
authorising officer in procedures relating to cheque payments. Other related duties 
as -directed. 
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Department of Finance - c.i:m.tinued 

A.l21 Clerk Class 3 Kl9"J0-2125 Port Moresby 2501 6.6.75 

Qualifications:- Satisfactory completion o~ Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerica~ experience, preferably including some experience in similar 
or allied work. Officers not ~ldiug these educational qualifications but who have relevant 
experience are also eligible an~ those who think they can do this work shoul~ apply. 

Duties:- Examine and process ~1 returns from outstations. Report cases of outstations 
not accounting regularly. Follow up queries concerning outstation returns. Maintain checks 
on accountable forms used at _€N:U:stations. Other related duties consistent with thll above. 

A.203 Clerk Class 3 Kl930-2125 Lati 2502 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in similar 
or allied work. Officers not holding these educational qualifications but who have relevant 
experienc~ are also eligible and those who think they can do this work should apply. 

Duties:- Under dire~tion, prepa~e Cash Fund Certificates. Maintain Funds Distribution 
Control Records. Maintain commitmenw record of requisitions. Maintain payment control 
records. Prepare notices to Departments re lack of fund-s and over expenditure. Assist 
Examiner in Charge in preparatign of Monthly Accounts Advices. Other associated duties as 
directed. 

A.276 Clerk Class 3 Kl93D-2125 Goroka 2503 6.6.75 

Qualifications:- Satisfaet~~y completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service :Board. Previous clerical experience, preferably including some experience in sim­
ilar or allied work. Officers not holding these educational qualifications but who have 
relevant experience are also eli~ible and those who think they can do this work should apply. 

Duties:- Examine and process all returns from outstations in accordance with Treas~ry 
Instruction No. 20. Ensure that outstations account regularly. Follow up queries concerning 
outstation returns. Maintain register of accountable forms at outstations. Assist in the 
preparation of cash disbursements to outstations. Assist in clearance of Receiver's Trust 
Account. Reconcil; tax deductions on wages paid at outstations. Other related duties. 

A.344 Clerk Class 3 Kl930-2125 Port MOresby 2504 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or posse~sion of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous .clerical experience·, preferably including experience in similar or 
allied work. Officers not- holding these educational qualifications but who have relevant 
experience are also eligible and. those who think they can do this work should apply. 

Duties:~ Oversight the staff of the Contributors Section and ensure that contributors 
records are efficiently maintained. Check all computer input ' data before processing and 
ensure all necessary corrections are effected each payday. Review computer procedures 
periodically and put forward any amendment to the programme as they become obvious. Over­
sight statistical records, leave and arrears register, relating to the Fund. Other related 
duties. 
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Department of Finance - continued 

A.l05 Clerk Class 2 Kl670-1930 Port Moresby 2505 6.6.75 

Qualifications:-Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be a~ceptable to the Public 
Service Board. Previous clerical experience. Officers no~·holding these educational 
qualifications but who have relevant experience are also eligible and those who think 
they can do this work should apply. 

Duties:- Carry out de~ailed examination of accounts submitteo for payment. Check 
claims covering purchases by Local Purchase Order. Prepare routin£ correspondence. Advise 
Senior Examiner of neclissity for recovery action. Assist the- Senic·r Examiner as directed. 

A.209 Clerk Class 2 Kl670-1930 Lae 250'6 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certifh:ate 
or possession of such other educational qualifications as may be accept3ble to the Public 
Service Board. Previous cle~ical experience. Officers . not holding these educational 
qualifications but who have relevant experience are also eligible and those who think they 
can do this work should apply. 

Duties:- Assist paying 
for money collected. Prepare 
Outstation Cheques. Pack and 
officer with Customs Duties. 

A.255 Clerk Class 2 

and receiving Officer in his daily duties. Issue receipts 
Receiver's Statements. Bank dai1y receipts.. Cash 
forward cash to Outstation. Assist the paying and receiving 
Other duties as directed. 

Kl670-1930 Rabaul 2507 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience. Officers not holding these educational 
qualifications but wha have relevant experience are also eligible and those. who ·think they 
can do this work should apply. 

Duties:- Assist Sundry Debtors Clerk in general upkeep of ledger. Investigate 
outstanding accounts. Assist in reconciliation of ledger accounts. O~her duties as 
directed. 

A.347 Clerk Class 2 Kl670-1930 Port Moresby 2508 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience. Officers not holding these educational 
qualifications but who have relevant experience are also eligible and those who think they 
can do this work should apply. 

Duties:- Maintain investment records. Prepare minor correspondence relating to 
Legislation, Research projects and Investments. Other duties as directed. 

A.l30 Clerical Assistant 
Grade 3 

Kl670-1800 Port Moresby 2509 6.6.75 

Qualifications:- Qualified as for Clerical Assistant, Grade 1. Ability to satisfact­
orily perform all duties listed, preferably with experience in allied or similar work. 

Duties :- With a minimum of supervision, perform higher grade clerical work, associated 
with the following duties:- Prepare paying officer's reimbursement. Witness cash salary 
payments and payments from paying officer's counter advice. Sort and rnark-off paid cheques 
in numerical s equence, endorse cheques in numbers on vouchers. Assist i n the despatch of 
outstanding reimbursements. Check. fo llow-up action on unpresented cheques . Other 
duties as directed. 
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A.l38 Clerical Assistant 
Grade 3 

SalarJ Scale ( s ) 

Department of Finance - continued 

K1670-1800 Port Moresby 

Number Close 

2510 6.6.75 

Qualifications:- Qualified for clerical As.sistant Grade 1. Ability to satisfactorily 
perform all the duties listed. Preferably experience in similar or allied duties. 

Duties:- Compute public utilities accounts from meter books. Check meter cards to 
detect discrepancies. Prepare totals for machine balancing. Other associated . duties as 
directed. 

A.l88 Clerical Assistant 
Grade 2 K1540-1670 Lae 2511 6.6.75 

Qualifications:- Qualified as Clerical Assistant Grade 1. Previous office experience, 
preferably including experience in registry or allied work. Ability to perform all the 
duties listed. 

Duties:- With a minimum of supervision, perform higher grade clerical work associated 
with: The maintenance of Personal Claims and Personal claimants registers and index. The 
making out and routing of personal claims to examiners, advising of duplicate claims where 
occuring. The return of incorrect Personal Claims and the follow-up acti.on thereon. The 
checking of registers for outstanding claims, preparing "outstanding" list for the Certifying 
Officer's information a~d direction. Other related duties as directed. · 

A.l6 Clerical Assistant 
Grade 2 Kl540-1670 Port Moresby 2512 6.6.75 

Qualifications:- Qualified as Clerical Assitant Grade 1. Previous clerical experience. 
Ability to carry out the duties. 

Duties:- Under the direction of Clerk Class 5: Make up personal 
the Papua New Guinea Superannuation (Local Officers) Board; Papua 
ment Benefits (Contract Officers) Board. Collect and despatch mail as 
related duties as directed. 

and other files for 
New Guinea Retire­

required. Other 

Central Planning Office 

' 
*X.l02 Executive Assistant 

Clerk Class 9 K5755-5985 M01mt Hagen 2513 

Qualifications:- Experience in policy development and planning at the 
trict level ·and with .executive and administrative ability of a high order. 
university degree with major studies in appropriate subjects, or equivalent 
Available· for immediate __ inclusion in the Senior Executive Programme. 

6.6.75 

national or dis­
Appropriate 
desirable. 

Duties:- The successful applicant will undertake a programme of training in the Area 
Planning Branch, in particular the duties of the Principal Projects Officer (position CA3) 
with the view to early promotion to that position, subject to satisfactory performance. He 
will be given the earliest possible opportunity to take full responsibility for the duties 
of the position, and on so doing will be paid full . higher duties allowance. 
NOTE: Persons who have previously applied for this position will be considered and they 
need not re-apply. 
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2513A 

Applications 
Close 

6.6.75 

Qualifications:- Experience in policy development and planning at the National, or 
District level and with executive and administrative ability of a high order. Appropriate 
university degree with major studies in appropriate subjects, or equivalent desirable. 
Available for immediate inclusion in the Senior Executive Programme. 

Duties:- The successful applicant will undertake a program of training in the Area 
Planning Branch, in particular the duties of the Principal Project Officer (Position CA6) 
with the view to early promotion to that position, subject to satisfactory performance. 
He will be given the earliest possible opportunity to take fulL responsibility for the 
duties of ' the position, and on so aoing, will be paid full higher duties allowance. 
Note: Persons who have previously applied for this position will be considered and they 
need not re-apply. 

*X.lOO Executive Assistant 
Clerk Class 9 

K5755-5985 Port Moresby 2514 6.6.75 

Qualifications:- Experience in policy development and planning at the national 
or district level and with executive and administrative ability of a high order. Appropriate 
University degree with major studies in appropriate subjects or equivalent desirable. 
Available for immediate inclusion in the Senior Executive Programme. 

Duties:- The successful•appli~ant will undertake a program of training in the Area 
Planning Branch, in- par-ticular the duties of the Principal Project Officer (Position CAS) 
'With a view to early promotion to that position, subject · to satisfactory pe:rformance. He 
will be given the earliest possible opportunity to take full responsibility for the 
duties of the position and on so doing will be paid full higher duties allowance. 
Note: Persons who have previously applied for this position will be considered and they 
need not re-apply. 

T.5 Clerk Class 7 
Advising Officer 

Taxation Branch 

K3825-4085 Port Moresby 2515 6.6.75 

Qualification~:- Satisfactory completion of Form 6, or the .Public Service Higher 
Certificate, or possession of such other ~aucati9nal qualifications as may be acceptable 
to the Public Service Board. Sound knowledge and experience of income tax law and practice. 
Progress towards qualifications in Accountancy and/or Law desirable. 

Duties:- Review assessments and prepare statements of case for approval in the least 
difficult references to the Review Tribunal of Decisions on Objections under income tax 
legislation, and statements under . the Indu'strial Development (Incentives to Pioneer 
Industries) Ordinance. Communicate with taxpayers to obtain any necessary additional 
information and negotiate with taxpayers with a view to settling appeals. Represent the 
Commission at hearings before the Review Tribunal. Assist senior officers in establishing 
the factual situation in appeals cases before the Review Tribunal. Act as secretary 
to the Registrar of Tax Agents. Consider and make recommendations in relation to the 
issue of Pioneer Industry Certificates. 
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Standard Location Salary Scale(s} 

-Depai.·tment of Finance - c.on,U.tw..e.d 

Taxation Branch - c.on,U.nue.d 

T.?7 & 78 Clerk Class 2 
(2 Positions) 

-Kl670-1930 Port Moresby 

May, 1975. 

Advertisement Applications 
Numl:>er Close 

2516 6.6.75 

Qualificat~ons:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. •Previous clerical experience. Offi~ers no~ holding these educational 
qualifications but who have relevant experience are also eligible and those who think they 
can·do this work should apply. 

Duties:- Review taxpayers and group employers individual accounts to determine 
those cases where recovery action is warranted and eithe~ arrange for the is-sue of a 
ceminder notice or final notice, or refer cases to Officer-in-Charge Accounts, for 
-further direction • .Prepare a -recovery file for each ease. Keep under constant review 
cases where extensions of time ~or payment have been granted, or where recovery action is 
deferred for other reasons. 

DEPARTMENT OF FORESTS 

*TRT.5. 7-8 Forests Officer K6215-6445 
Class 4 
(3 positions) 

Bulolo 2517 6.6.75 

Qualificatigns:- Appropriate University -degree with major studies in appropriate 
subjects, or .equivalent or possession 'or such other .educat·ional qualifications as may 
be accep~able to the Public Service Board. Experience and background appropriate to 
the duties of ~he position. 

Duties:- Slipervise and co-ordinate the work of l 'ecturing staff in one or more of 
the following fiel-ds of study; Silviculture, Forest management, Botany, Forest Utilisation 
and Field Engineering; taking responsibility for planning, organising, conducting and 
assessing of the courses within those fields. Prepare lectures and courses of training 
at appropriate levels in one or more of the fields as listed above. 'Prepare and revise 
appropriate teaching manuals. Keep informed of the training requirements of forest resources, 
management and harvesting categories in· Papua New Guinea. Initiate, plan and participate 
in enquiries and investigations relevant to the subject areas .and methods of teaching 
and learning. Conduct appropriate research studies and organise publication of same. 
Participate in and supervise extra curricular activities and student counselling. Undertake 
other duties consistent with above. -

RM.27 Forests Officer 
Class 4 

K6215-6445 Bulolo 2518 6.6.75 

Qualifications:- Appropriate University Degree, with major studies in appropriate 
subjects, or equivalent, or possession of such other educational qualifications as may 
be acceptable to the Public Service Board. Extensive forestry experience particularly 
in research work. Administrative ability. -

Duties:- Oversight the work of the Protection Section comp:n.s~ng: a) Entomology Sub;_ 
Section b) Pathology Sub-section c) Fire Sub-section d) Water Sub-section. Undertake 
detailed forward planning and co-ordination of research projects within an approved 
project are~. Direct the establishment,maintenance and measurement of approved projects. 
Analyse experimental results and prepare reports including recommendations for adoption 
in routine work. Manage the Field Research Station at Bulolo. Undertake other related 
duties. 
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K6215-6445 Lae 
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Number Close 

2519 6.6.75 

Qualifications:- Appropriate university degree with major studies in appropriate sub­
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Research experience in botanical taxonomy. Proven 
ability to prepare research material for publicittion. 

Duties:- Direct the activities of the Research Branch including: (a) Manage the 
research programme in botany and ecology; (b) Supervise training programmes for botanists; 
(c) Co-ordinate production of material for publication to technical papers on the flora of 
New Guinea. Undertake advanced taxonomic revisions on groups of plants significant to the 
economic development of Papua New Guinea. Prepare high quality technical papers and text 
for the flora project. Undertake required field work. Other related duties as required. 

RB •. 10 Botanist Class 4 K6215-6445 Lae 2520 6.6.75 

Qualifications:- Appropriate university degree with major studies in appropriate. sub­
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Research experience in botanical taxonomy. Proven 
ability to prepare research material for publication •. 

Duties:- Direct the activities of the Research Branch including: (a) Manage the 
research programme in botany and ecology; (b) Supervise training programmes for botanists; 
(c) Co-ordinate production of material for publication of technical papers on the flora 
of New Guinea, Undertake advanced taxonomic revisions on groups of plants significant to 
the economic development of Papua New Guinea. Prepare high quality technical papers and 
text for the Flora Projects. Undertake required field work. Other related duties as 
required. 

*DR.20 Clerk Class 9 K5755-5985 :eort l'loresby 2521 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher Cert­
ificate, or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Wide field experience in . district projects desirable. Knowledge of 
operations research methods and ability to draw: up detailed operational plans. Proven 
liaison and administrative ability of a high order and capacity to direct and implement 
development plans. 

Duties:- Draw up a detailed development programme, in conjunction with an area working 
group covering proposed follow-up development .in a major timber area. Liaise with other 
Departments, Statutory Bodies and the Working Group to ensure that all required inputs are 
available at the required time and that the development plan proceeds as scheduled. 
Identi fy areas where further policy direction is r equired and obtain this direction. 

*RT.9,10 Forests Officer 
Class 3 
(2 positions) K5295-5525 Bulolo 2522 6.6.75 

Qualificationo:- Appropriate university degree with major studies in appropriate 8ub­
j ec t s or equivalent or posses s ion of such other educational qualifications as may be accept­
able t o the Public Ser vi ce Board. Experience and background appropri a te. t o the duties of 
the positions. 

Duties:- Lecture in specified subject areas. Arrange and administer lectures, demon­
strations , assessments, practical and field experiences in specified subjects. Take res­
ponsibility for and carry out related field duti es. Courtsel and guide students in pro- · 
fessional and personal matters. Carry out extra curri cula duties related to the work of 
t he. Col lege. Undert ake ot he r duties consistent with t he above. 
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2523 6.6.75 

Qualifications:- Appropriate University degree with major studies in appropriate 
subjects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Wide experience in forestry work. Supervisory 
and administrative ability. 

Duties:- Prepare detailed resear.ch projects to be carried out within an approved 
project area. Direct and supervise the establishment, maintenance and measurement of 
approved Silviculture techni.que experiments. Analyse all experimental results and 
prepare reports including recommendations for adoption in routine work. Manage the 
Field Research Station at Madang. Undertake other related duties. · 

*RM.32 Entomologist 
Class 3 

K5295-5525 Bulolo 2524 6.6. 75 

Qualifications:- Appropriate University degree, with major studies in appropriate 
subjects, or equivalent, or possession of such other educational qualifications as may 
be acceptable to the Public Service Board. Experience in forest entomological work. 
Supervisory and administrative ability, 

Duties:- Prepare detailed research projects to be carried out within an approved 
project area. Direct and supervise approved entomological research projects to be 
carried out by officers of sub-section. Study Bionomics of specified insect pests and 
develop and test economic pest control methods. Analyse experimental results and prepare 
reports including recommendation for adoption in routine practice. Oversight curation of 
the National Forest Insect Collection. Undertake administrative and other relevant 
duties. 

D.6 Timber Rights Purchasing 
Officer (F4) K4705-5065 Port Moresby 2525 6.6.75 

Qualifications:- Diploma of Forestry, or equivalent, or such othe1.· educational 
qualifications as are acceptable to the Public Service Board. Extensive field experience 
in forestry projects, Sound experience in collation and presentation of data. Sound 
knowledge of forestry, land law and land classifications. Proven administrative ability. 

Duties:- Plan and control timber rights purchases throughout Papua New Guinea, 
Direct assessments and instruct Regional/District staff to implementtimber rights purchases. 
Handle Timber Rights disputes as they arise in liaison with Regional Officers. Check all 
purchase doc~ents and liaise with Crown Law to ensure satisfactory finalising of 
purchases• Investigate proposed schemes for variation of existing policy regarding pa~nent 
of timber rights. Ensure necessary follow up action maintained on down payment type 
purchases. Control purchase document register. Undertake other related duties as 
directed. 

+DD.6 Chief Draftsman 
Grade 1 

:~4215-4525 Port Moresby 2526 6.6.75 

Qualifications:- Qualified as Draftsman, Grade 1. Extensive Cartographic drafting 
knowledge and experience and considerable managerial capacity. 

Duties:- Assist the CD2 to organise and control the Mapping Branch. Carry out 
xesearch into methods of mapping and forest interpretation, Assist iu periodic reviews 
of organisation 1nethods and procedure within the Drafting Branch. Train staff as 
required, Other duties as directed. 
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Qualifications:- Qualified as Draftsman Grade 1. Extensive cartographic drafting 
knowledge and experience and considerable managerial capacity. 

Duties:- Assist the C.D.2 to organise and control the Mapping Branch. Carry out 
research into methods of mapping and forest interpretation, Assist in periodic reviews of 
organisation methods and procedure within the Drafting Branch. Train staff as required. 
Other associated duties as required. 

*RM.45 Forests Officer 
Class 2 K3955-4525 Hadang 2528 6.6.75 

Qualifications:- Appropriate university degree with major studies in appropriate sub­
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Forestry experience. Knowledge of appropriate 
techniques. 

Duties:- . Undertake detailed planning, direction and supervision of studies of the 
relationships between surface runoff, soil types, topography, ground cover and soil erosion 
in rainforest areas, intensively logged for wood-chip production. Honitor streamflow 
turbidity and suspended sediment levels during rainfall events and isolate sources of 
natural and induced erosion. Develop economic soil erosion control measures, Analyse 
experimental results and prepare reports including recommendations for adoption in routine 
forest practice. Undertake administrative and other relevant duties. 

*RM. 22 Forests. Officer 
Class 2 K3955-4525 .Bulolo 2529 6.6.75 

Qualifications:- Appropriate university degree with major studies in appropriate sub­
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board·. Experience. in forestry work. Supervisory and 
administrative ability. 

Duties:- Direct and supervise the establishme·nt, maintenance and measurement of approved 
tree-breeding experiments. Oversight establishment, maintenance anQ upgrading of seed orchards 
of specified plantation tree species. Analyse experimental results and prepare reports 
including recommendations for adopti on in routine work. Undertake administrative and other 
L'elevant duties. 

*RP.8 Forests Officer 
Class 2 K3955-4525 Port Moresby 25JO 6.6.75 

Qualifications:- Appropriate university degree l-Tith major studies in appropriate sub-· 
jects, or equivalent, or possession of such other educational qualif ications as may be 
acceptable to the Publi c Service Board. Experience in Forestry work. Knowledge of approp­
riate techniques. 

Duties:- Assist with research work on a major project and/or carry out research on 
one or more minor projects in the field of wood .preservation research. Prepare reports on 
research projects. Organise and supervise extension services in the field of wood preser­
vation, Prepare pamphlets on wood preservation for distribution to rural areas. Assist 
with training of s ubordi nate staff. Perform other relat ed duties. 

DS.ll Forester Grade 3 K3825-4085 Keravat 2531 6.6. 75 

Qualifications:- Diploma from Papua New Guinea Forestry College. 

Duties:- Ability to carry ·out duties of Di strict Forester , Keravat. Sound knowledge 
of silviL:ultural requirements of teak arid kamarere. Ability to implement plantation manage­
ment plan under di recti on of Regional Forest Officer, Knowledge of labour awards. Proven 
admini stra t i ve ability, Holder of Diploma from Papua New Guinea Forestry Coll ege. 
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Department of Forests -c.ontinue.d 

DH.25 Forester Grade 2 K2945-3105 Mendi 2532 6.6.75 

Qualifications:- Diploma from P.N.G. Forestry College. 

Duties:- Ability to undertake duties of District Forester, Mendi. Extensive experience 
in extension activities. Sound knowledge of Silvicultural requirements of species used in 
Highlands extension programme. Proven administrative ability. Knowledge and ability to 
control logging operations. Holder of Diploma from P.N.G. Forestry College. 

*D5.26 Forester Grade 2 K2945-3105 Kavieng 2533 6.6.75 

Qualifications:- Diploma from P.N.G. Forestry College. 

Duties:- Ability to undertake duties of District Forester, Kavieng. Sound knowledge 
of logging and sawmilling techniques. Ability to administer logging plans in the field. 
Knowledge of Forestry Act. Ability to carry out extension work at village level. Proven 
administrative ability. Holder of Diploma from P.N.G. Forestry College. 

RM.ll Forester Grade 2 K2945-3105 Port Moresby 2534 6.6.75 

Qualifications:- Diploma ef .Forestry or equivalent, or such other educational 
qualifications as are acceptable to the Public Service Board. Experience in analytical 
practices. 

Duties:- Prepare foliar, wood and soil samples for laboratory analysis and 
perform quantitative chemical analyses as directed for nutrient content. Analyse water 
samples for nutrient content and pollution level. Maintain analytical records and 
prepare reports as required. Undertake other related duties. 

*DC.9 Forester Grade 2 K2945-3105 Madang 2535 6.6.75 

Qualifications:- Diploma from P.N.G. Forestry College, 

Duties:- Ability to exercise day-to~day control over logging operatiorl working 
to logging plans. Knowle~ge of Forestry Act. Ability to carry out reforestation projects 
under direction of District Forester. Proven Administrative ability. Other duties as 
directed. Holder of Diploina from P.N.G. Forestry College. 

*DM.l9 Forester Grade 2 K2945-3105 Bulolo 2536 6.6.75 

Qualifications:- Diploma from P.N.G. Forestry College. 

Duties:- Ability to control major reforestation progra1nme under direction of 
District Forester. Sound knowledge of Silvicultural requirements of hoop and klinkii 
pine and Pinus species. Proven administrative ability. Holder of Diploma from 
P.N.G. Forestry College. 

RT.ll-14 Forester Grade 2 
(11 positions) 

K2945-3105 Bulolo 2537 6.6.75 

Qualifications:- Diploma in Forestry, or equivalent, or possession of such educational 
qualifications as may be acceptable to the Public Service Board. Experience and 
background appropriate to the duties of the position. 

Duties:- Assist lecturing staff in preparation of courses, teaching aids, practicals 
and in conduct of training courses. Assist in organisation and supervision of field 
exercise3 and excursions. Maintain equipment, stores, materiais and records. Undertake 
other duties consistent with the above. 
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2538 6.6.75 

Qualifications:- Diploma of Forestry, or equivalent, or such other educational qual­
ifications as may be acceptable to the Public Service Board. Forestry experience, adminis­
trative ability. 

Duties:- Control and direct the activit:i,es of the Lapegu forest station including 
nur .eries, roading and reforestation. Ensure arlequate control of plantation costs and 
assist in the preparation of District estimates. Conduct and supervise research projects. 
Ensure adequate supervision and training of subordinate staff. Other related duties as · 
required. 

RM.2 Clerk Class 5 K2705-2865 Port Moresby 2539 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such.other educational qualifications as may be acceptable to the Publtc 
Service Board. Ability to supervise staff. Administrative experience. 

Duties:- Prepare Branch correspondence and reports and sign correspondence as 
directed. Compile submissions, reports and correspondence dealing with research programmes. 
Prepare financial estimates, and works programmes and maintain accounting of project expend­
iture. Liaise with field research stations, field officers ,and Accountant on matters of 
finance, cost control, procurement and supply and take follow-up action as required. Super­
vise and train subordinate staff. Perform other related duties as directed. 

+AS.4 Clerk Class 5 
(Personnel Officer) K2705-2865 Port Moresby 2540 6.6.75 

Qualifications:- Satisfactory completion of Form 4·, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Direct and supervise the work of the Personnel Section. Exercise delegations 
under the Public Service Ordinance associated legislatiott and Determinations. Examine more 
difficult questions of entitlement and prepare submi.ssions, recommendations and correspondence • 
. Prepare submissions for promotions and higher duties allowance, ProiDGtions Appeal Committee 
and Gazette Notifications. Ensure the maintenance of proper personnel records and statistics. 
Management of recruitment work including preparation of recruitment programme, advertising, 
related correspondence , liaison with recruitment organisation. Prepare annual sa lary 
estimates. Arrange and conduct training of clerks and follow up investigations into 
efficiency of trained staff. Other related duties as directed. 

+AS.4 Personnel Officer 
(Clerk Class 5) K2705-2865 Port Moresby 2541 6.6.75 

Qualifications :- Satisfactory completion of Form 4, or the Public Service Cert ificate , 
or possession of such other educational. qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Direct and supervise the work of the Personnel Section. Exercise delegations 
under the Public Service Ordinance, associated Legisla tion and Determinations. Examine more 
difficult questions of entitlement and prepare submissions, recommendations and correspond­
ence. Prepare submissi ons for promotions, higher duties allowance, promotions appeal 
commi ttee and Gazette notifications. Ensure the maintenance of proper pe rsonnel records 
and statistics. Management of recruitment work including prepa ration of recruitment pr o­
gramme, advertising, related correspondence, liaison with recruitment organisation. Prepare 
annual salary estimates. Arrange and conduct training of clerks and follow up invP.stiga­
tions into efficiency of trained .staf f. Other related duties as directed. 
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Close 

6.6.75 

Qualifications:- Satisfactory. completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Good experience in staff, personal, registry, accounts, salaries, 0 r 
regional administrative work. Ability and' aptitude for training staff. 

Duties:- Instruct in clerical and administrative procedures. Carry out performance 
counselling and job documentation. Other duties as directed .. 

L.6 Clerk Class 4 K2255-2465 Port; Horesby 2543 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Good experience in staff, personnel, registry, accpunts, salaries or 
regional administration work. Ability and aptitude for training staff. 

Duties:- Instruct in clerical and administrative procedures. Carry out performance 
counselling and job documentation. Other duties as directed. 

L.3 Clerk Class 4 K2255-2465 Por.t Moresby 2544 6.6.75 

Qualifi.cations:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Good experience in staff, personnel, registry, accounts, salaries or 
regional adminis_tration work. Ability and aptitude for training staff. 

Duties:- Instruct in cierical and administrative procedures. Carry out performance 
counselling and job _documentation. Other duties as directed. 

RM,5 Clerical Assistant 
Grade 4 Kl995-2125 Port Moresby 2545 6.6.75 

Qualifications:- Qualified as for Clerical Assistant Grade 1. Ability to satisfactor­
ily perform all the duLies listed with proven experience in allied or similar work. 

Duties:- Collect, register and test forest seed and maintain registers of seed Lequests 
and supply. Prepare, package and despatch consignments of seed. Prepare monthly stocktakes 
and statements of"outstanding requests, orders and payments. Other related duties as 
required. 

RM.39 Assistant Forester 
Grade 4 Kl995'-2125 Bulolo ?.546 6.6.75 

Qualifications:- Higher Certificate of Forestry from the Papua New Guinea Forestry 
College, or Certificate of Competency from the Director of Forests. Sound knowledge of 
appropriate techniques. Ability to work under limited supervision. 

Duties:- Assist in the establishment of, maintajn and harvest field trials of growing 
edible forest mushrooms. Establish and maintain other nursery and field trials. Undertake 
other relevant duties. 
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DM.3 Clerk Class 3 Kl930-2125 Lae 2547 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in similar. 
or allied work. 

Duties:- Provide assistance in the clerical work of the region including registry, 
transport, accommodation, movements. Check and collate harvesting and costing returns. 
Maintain expenditure records and assist in the procurement of stores and supplies. Provide 
relief for clerical officers within the Region as required. Undertake other duties as 
directed. 

RT.22 Clerk Class 3 Kl930-2125 Bulolo 2548 6.6.75 

Qualifications:- Satisfactory completj,on of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
qervice Board. Previous clerical exped.ence, preferably including experience in similar or 
allied worlt. 

Duties:- Assist the Registrar in the day-to-day management and control of: (1) All 
non-professional staff - clerical and officers; domestic maintenance and grounds. (2) 
Financial resources. (3) All buildings, including residential accommodation for staff and 
students; equipment and facilities. (4) All stores, materials and supplies. (5) All records. 
Handle all routine correspondence, Organise purchases of technical and scientific equipment 
for the_College. Undertake other duties as directed consistent with the above . 

+AS. 3 .Clerk Class 3 Kl930-2125 Port Moresby 2549 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as w~y be acceptable to the Public 

.··service Board. Previous clerical experience, preferably including some experience in similar 
or allied work. 

Duties:- Maintain accurate and up-to-date establishment records including duty state­
ments and charts . Assist in the preparation of reports and statistical information. Assist 
in investigation and fact finding surveys. Prov~de clerical assistance for Assistant 
Ministerial Member. Other duties as directed. 

+AS.3 Clerk Class 3 Kl930-2125 Port Moresby 2550 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in similar 
or allied work. Officers not holding these educational qualifications but who have r el evant 
experience are also eligible and those who think they Clm do this t·10rk should apply. 

Duties:- Maintain accurate and up-to-date establishment records including duty 
ments and charts. Assist in the· preparation of reports and statistical information. 
in investigation and fact finding surveys. Provide clerical assistance for Assistant 
Mi nisterial Member. Other duties as directed. 

state­
Assi.st 

DM.3 Clerk Class 3 Kl930-2125 Lae 25.51 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in 
similar or allied work. 
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Duties:- .Provide assistance in the clerical work of the region including registry, 
transport, accommodation, movements. Check and collate harvesting and costing returns. 
Maintain expenditure records, and assist in the procurement of stores and supplies. Provide 
relief for clerical officers within the Region as required.. Undertake other duties as 
directed. 

DE.6Clerk Class 2 Kl670-1930 Port Moresby 2552 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or·possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previo~s clerical experience. 

Duties:- Collate, record and store forest products statistics. Carry out statisti.cal 
and computation tasks as directed. .Prepare correspondence as directed. Maintain oversight 
of files related to work of Branch. Undertake other duties as directed, consistent with the 
above. 

RM.36 Assistant Forester 
Grade 3 Kl670-1800 Bulolo 2553 6.6.75 

Qualifications:- Higher Certificate of Forestry from the Papua New Guinea Forestry 
College or Certificate of Competency from the Director of Forests. Knowledge of approp­
riate techniques, ability to work under limited supervision. 

Duties:- Assist in duties pertaining to curation of a: National Forest Insect Collection. 
Assist in the preparation, packaging and ·shipment of forest insect consignments for ident­
ification, Undertake other related duties. 

RT.20 Driving Instructor Kl670-1800 Bplolo ·2554 6.6.75 

Qualifications:- Licenced to d·rive motor vehicles of all grades. Ability to instruct 
in all driving duties. 

Duties:- Supervise and conduct driver training course. Conduct lectures in simple 
maintenance, safety and traffic regulations. Undertake other duties as directed, consistent 
with the above. 

RM.3 Clerk Class 2 Kl670-1930 Port Moresby 2555 6.6.75 

Qualifications:·- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Previous clerical experience. 

Duties:- Prepare administrative and general resea.rch correspondence, Prepare corres­
pondence on matters pertaining to procurement and sale of forest tree seed and oversight 
maintenance of seed batch registers and revenue ledger. Assist in procurement and supply 
of research materials. - l1aintain records of research publication requests, sign correspondence 
as directed. Supervise records registration and filing. Perform other related duties as 
directed. 

RM.20 Clerk Class 2 Kl670-1930 Baku 2556 6 . 6.75 

Qualifications: ·- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience. 

Duties:- Prepare administrative correspondence and sign correspondence as directed . 
Prepare Research Station estimates and monthly statements of expenditure. Maintain Station 
Cost control ledgers. Prepare documents for procurement and supply of research materials. 
Register and file inward and outward correspondence and take follow-up action as required. 
Supervise administrative staff. Undertake other relevant duties. 
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6.6.75 

Qualifications:~ Qualified as for Clerical Assistant Grade 1. Ability to satisfactorily 
perform all the duties listed. 

Duties:- Provide general clerical assistance in routine office operations. Perform 
other related duties as directed. 

RP.32,33 Assistant Forester 
Grade'2 
(2 positions) Kl410-1540 Port Moresby 2558 6.6.75 

Qualifications:- Lower Certificate of Forestry from the Papua New Guinea Forestry 
College, or equivalent in terms of qualifications or experience. Knowledge of laboratory 
techniques. 

Dutie·s:- Assist in the preparation of wood pulp in the laboratory. Maintain equipment 
used in laboratory pulping. Undertake other relevant duties as directed. 

RM.26,25 Assistant Forester 
Grade 2 
(2 positions) . Kl410-1540 Bulolo 2559 6.6.75 

Qualifications:- Lower Certificate of Forestry from the Papua New Guinea Forestry 
College. Knowledge of tree breeding techniques. 

Duties:- Assist tree-breeding experiments,· Maintain field trials of selected species. 
As directed, manage and harvest seed orchards. Undertake other relevant duties. 

RP.32 Assistant Forester 
Grade 2 Kl41Q-1540 Port Moresby 2560 6.6.75 

Qualifications:- Lower Certificate of Forestry from the P~pua New Guinea Forestry 
C()llege, or equivalent, in terms of qualifications or experience. Knowledge of laboratory 
techniques. 

Duties:- Assist in the preparation of wood pulp in the laboratory. Maintain equipment 
used in laboratory pulping. Undertake other relevant duties as directed. 

RP.33 Assistant Forester 
Grade 2 Kl410-1S40 Port Moresby 2561 6.6.75 

Qualifications:- Lower Certificate of Forestry from the Papua New Guinea Forestry · 
College, or equivalent, in terms of qualifications or experience, Knowledge of laboratory 
techniques. · 

Duties:-' Assist in the preparation of wood pulp in the laboratory. Maintain equipment 
used in 1ab~ratory pulping, Undertake .other relevant duties' as directed. 

L.l Assistant Secretary 
(Localisation) 

DEPARTMENT OF INTERIOR 

K6445-6675 Port Moresby 2562 6.6.75 

Qualifications:- Administrative ability of a high order.: Wide and varied experience in 
Government Policy and procedures. Capac:l.ty for harmonious inter-personal working relation­
ships. Drive, enthusiasm and ability to achieve targets. Satisfactory completion of Form 4, 
or the Public Service Certificate, or possession of such other educational qualifications as 
may be acceptable to the Public Service Board. 
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Department of Interior - c.on:ti.nue.d 

Duties:- Implement localisation policy for the Department in accordance with the policy 
and guidelines laid down by the Public Service Board. Ensure co-ordination of localisation 
activities of Divisions and Branches within the Department in order to attain localisation 
objectives. Act as Chairman of Departmental Localisation Committee. Review localisation 
progress within the Department. 

*L.C.34 Deputy Chief 
Commissioner K64!.5-6675 Port Moresby 2563 "6,6. 75 

Qualifications:- ·satisfactory completion of Form 6, or the Public Service Higher Cert­
ificate, or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Appropriate tertiary qualifications desirable. Proven administrative 
and executive ability of a high order. Extensive knowledge and experience in interpreting 
legislation essential. 

Duties:- Carry out the statutory function of a commission under the Liquor (Licensing) 
Act 1963-1973. Chair sittings of Commission when Chief Commissioner is not available. 
Provide advice and assistance to al1 Commi~sioners, Licensing Inspectors, Licencees, Local 
Authorities and the public on such matters as interpretation of legislation and complex 
matters arising out of applications. Liaise with Director of Lands on new applications for 
all types of licences (for approval to use land for the purpose applied for). Assist Chief 
Commissioner prepare policy submissions for the Cabinet through the Minister. Review rele­
vant .aspects of Liquor Licensing Legislation, recoiiDI!end and draft revised legislation. Per­
form other associated duties as directed by the Minister and the Chief Commissioner. 

X.l07 Clerk Class 9 K5755-5985 Port Moresby 2564 6.6.75 

Qualifications:- -Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board, Thorough knowledge and experience in supply and storehouse management, 
administrative ability of a high order. 

Duties:- Plan," co-ordinate and direct the activities of the Division of Supply. Advise 
on policy aspects concerning stores, provisioning and finance and storehouse management. 
Liaise with other departments. and government authorities on supply matters. Exercise 
delegation as authorised. As directed, deputise for the Commissioner in supply matters and 
attend Conference. Other associated duties as required, 

PM.l Clerk Class 8 K4705-5065 Port Moresby 2565 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board~ Experience in property management. Sound knowledge of accommodation and 
property management policies and processes, Superior administrative ability. 

· Duties:~ Responsible to the Principal Officer, Property and Accommodation for the 
efficient operation of the Property Management Section, Control and supervision of all 
District Housing' Allocation Authorities. Exercise control over residential accommodation 
rental register and ensure reconciliation at regular intervals. Recoumend economic rentals 
on government accommodation occupied or leased by the private sector or semi-governmental 
agencies. Carry out research into.and report on policy matters affecting government accom­
modation. Undertake investigations into and carry through· implementation of major projects 
as directed. Other duties as directed~ consistent with the above. 

L.2 Localisation Officer K4705-5065 Port MOresby 2566 6.6.75 

Qualifications:~ Extensive experience in Administration, personnel and training 
practices. .Above average adminfstrative ability. Satisfactory completion of Form 4, or . 
the Public Service Certificate, or possession of such o.ther educational qualifications as 
may be acceptable · to the Public Service Board. 

s 
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Duties:- Assist in the implementation of localisation policy. Formulate and plan staff 
development and localisation prograDUIIes. Co-ordinate the activities of all Training Sections 
in the Department in line with .approved staff development and localisation plans and objec­
tives. Liaise with Training Agencies to ensure the Department's external training needs 
are met (C.P.S.B., ADCOL, ASOPA, CPTS, etc.) Ensure that the needs of the Localisation 
Committee for secretarial/clerical services ar~ met. Act as Executive Officer of the 
Committee as required. Other related duties as directed. 

L.7 Clerk Class 4 K2255-2465 Port Moresby 2567 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

Duties:- Control administrative aspects of Commonwealth Practical Training Scheme, 
Administrative College and Public Service Training Courses. Provide training officers with 
up-to-date material relating to policy and procedure circulars, instructions of non­
technical nature, Assist training officers in conduct of training courses, compilation of 
manuals and training materials. Other related ' duties as directed, · · 

PH.3B Clerk Class 4 K2255-2465 Port Moresby 2568 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

Duties:- Check and issue receipts for all monies paid direct to Hostels Office and . 
record payments made. Check money and reconcile receipts of monies collected at individual 
hostels for casual meals, telephones and washing machines. Responsible for imprest advance 
money and for payments made for individuai purchases. Compile contingency for reimbursement 
of money spent each week• Responsible for mess fee reconciliation ledgers. Reconciling 
and co-ordination of movements-payments and commencing and ceasing of mess fees of all 
officers in Administration hostels for the purpose of finding discre»ancies and issuing mess 
fees variation advices to correct same. Other relevant duties as directed. 

L.6 Training Officer 
Grade 2 K2705-2865 Port Moresby 2569 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Knowledge of management procedures in the .administration and implementation . 
of Treasury and Public Service legislation. Training experience desirable. 

Duties:- Arrange and conduct trainingcourses and on~the-job training. Organise and 
implement procedural training courses in both property management and general clerical 
duties, :Make. reco~ndations concerning training and localisatic;m • . Fo!low up and evaluate 
results of training courses. Prepare handbooks and inanuals for career guidance. Assist in 
the interview and selection of staff for special training courses. Other related duties 
as directed. 

EL.9-ll Clerk Class 3 
(3 positions) Kl930-2125 ·As required 2570 6.6.75 

Qualifications:- SatisfactQry completion of Form 4, or the Public Service Certificate, 
.or possession of such other educational qualifications as may be acceptable to the Pubiic 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 
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~epartment ~f the Interior ·- continued 

Duties:- Maintain Rolls for Electorates within the District. Supervise 
the revision and up-dating of Rolls ensure proper registration of Claims, 
appropriate . action, transfer advices, objections, deaths~ marriages. 
Accept responsibility for the distribution of Ballot-Papers, declaratio1;1 
envelopes, ballot-boxes and all other equipment necessary for the conduct 
of elections. Assist lecturing on electoral education to Schools, Colleges, 
Womens Clubs and Villages. Assist Returning Officers in theconduct 
of House of Assembly, General Elections, Local Government Council Elections 
and Trade Union Eections. Other duties as directed. 

L.4 Clerk Class 2 Kl670-1930 Port Mores)>y 2571 

Qualifications:- Satisfactory comple~ion of Form 4, or the Public 
Service Certificate, or pos~e~sion of such educational quaiifications 

6. 6. 75 

as may be acceptable to the Public Service Board. Experience in similar 
or allied work. Able to supervise and train junior staff as appropriate. 

Duties:..: Assist with the preparation for Localisation Committee 
meetings. Ensure reference material records available for Committee. 
Assist in preparation.and distribution of agenda minuteS- and working 
papers. Ensure suitable arrangement~ ~ade fo~ i~cording procedures of 
meetings. Maintain and update special localisation records and statistics. 
Other duties as directed. 

AD.lA (T) Cl~rk Class 
11 

DEPARTMENT OF LABOUR AND INDUSTRY 

K7135-7365 Port Moresby 2572 6. 6. 75 

QualiJications:- Experience · ··and · knowledge of personnel practic·es and 
including experience in placem~nt, ~ocational gti~dance, development and 
utilisation of Labour, health, welfare .an$1 safety, training and techniques 
essential. Wide knowledge of human relations and management practices· 
necessa·ry. 

Duties:- Control and direct the activities of the Employment and 
Training Division. Provide a placement for workers and in this connection 
by attitude testing and other me~ns, assist . employers to obtain suffi6!ent 
and suitable work·ers. Provide a vocational guidance service to employees 
and in particular to young P.eople • .. Assist .and advise on health and welfare 
matiers and p~omote ~mpl~yee he~l~h ~nd w~lfare programmes by education 
and other means. Advise employee's and employers on· standards of indus~rial 
and commercial training a~d advise training autho.rities . of the scope and . 
direction of training. requirements for' industrial and commercial purposes. 
In collaboration with other appr6priate training authorities, organise 
and conduct trainin~ " eo~rse, particularly in respect of training-within­
industry and other specialised industrial and commercial training, 
including operative supervisory and executive training• Advise employers 
on management's role in hu~an relations in the development of proper 
communications with their employees and generally provide a personnel 
management service to employers. 
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Department of Labour and Industry -. eontlnu~d 

FS 2-5 .District Labour 
Officer Grade 2 
(cc 8 Salary 
Alignment) 

K4705-5065 As required 2573 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public 
Service Higher Certificate, or pos~essicn of such other qualifications as 
may be acceptable to the Public Service Board. Experience appropriate to. 
the duties and responsibilities of the position. Good administrative 
ability, ability to write reports. 

Dut-ies:- Direct and control the activi.ties of the Department of 
Labour and Industry at major district level consisting of the followin~: 
employment placement, labour inspection, industrial relations, technical 
and safety. Action at local level where possible, adjustment to breaches 
of legislation and stoppages wherever possible. Carry out appropriate 
workers' Compensation investigation. Advise Headquarters on all employment 
matters in a district, 

ES 1 Clerk Class 6 K3185-3365 Mount Hagen 2574 6. 6. 7 5 

Qualifications:- Satisfactory completion of Form 6, or the Public 
Service Higher Certificate, or possession of such other educational 
qualifications as may be acceptable to the Public Service Board. Experience 
and background appropriate to the duties and responsibilities of the position. 

Duties:- Plan~ organise and c6ntrol the Highland Labour Scheme 
including: Administration of the Labour Compound; Processing of engagement 
and separations and movements; Conduct surveys and assessments of Labour 
potential; Prepare reports and recommendations on the H.L.S. operations; 
Co-onl.nate labour supply and demand, Advise the 0. I. C. Employment service 
then District Labour Officer on mat~ers involving agreement worke~s in 
gener~l. Perform inspectional duties and other · duties on Labour Officer 
in respect of ·the . H.L.s • . or as directed. Other duties as directed consistent 
with the above. · 

FS 14-31 Clerk.Class 5 K2705-2865 As requi-red 2575 6.6.75 
(17 positions) 
Qualifications:- Satisfactory completion of Form 4, or the Public 

Ser•ice Certificate, or possession of such other educational qualifications 
as 'may be ac~eptable to the ~ublic Service Board. Experience and background 
relative to · the duties and functions of the position. 

Duties:- Responsible ·to the District Labour Officer, or other more 
senior personnel of the Department in the area to which posted to carry 
out duties wh~ch are cbnsistent with t6e classification of the position. 
Such duties could include all or any of the following:- Inspect employers 
establishments to ·ensure that ·the provisions of all Labour Legislation 
and Industrial Awards are observed and take appropriate action to ensure 
their enforce~ent~ Report oh such inspections and action. Hear and 
adjust complaints by employers and employees,· settle disputes wherever 
possible. Carry out appropriate Workers' Compensation investigations. 
Carry out duties as required in relation to any of the following matters:­
employment placement, apprenticeship, safety and technical, weights and 
measures. Other duties as directed. 
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Department of Labour and Indust~y - eontinued 

ET.9 Cl.a'k Class 5 K2705-2865 Port Moresby 2576 6.6.75 

Qualifications_:- Satisfactory completion of Form 6, or the 
Service Higher Certificate, or possession such other educational 
qualifications as may be acceptable to the Public Service Board. 
and background appropriate to the dutt'es and responsibilities of 
position.-

Public 

Experience 
the 

Duties:- Provide a comprehensive careers referen~e library ~nd service~ 
in parti~u1ar:- Collect, assess, catalogue and file on a continuing basis 
careers, - education and training information; Continuously review the 
needs in the care~rs infor~ation field; prepar~ and arrange for the ~rinting 
a·nd distribution of appropriate material; Develop a·nd maintain liaison 
with all organisations and people who provide educational or careers 
information, or counselling services and facilities; Advise employers and 
other~ on the content and presentation ~f careers information. Ca~ry 
out: other ·duties as directed -consistent with the above. 

Clerk Class 3 FS 42 
FS 43 

Kl930-2125 As required 2577 6.6.75 

.Qualifications:- Satisfactory completion of Form 4, or the Public 
Servi~~ Certifiriate, or possession of such other educational qualifications 
as m~y be acceptable to the Public Service Board. Officers not holding 
the_se qualifications, but who have relevant experience are also eligib1e. 
Previous clerical ex~erience, preferably including som~ experience in 
similar or allied Mork. 

_ Duties:- Responsible to the District Labour Officer or other more 
senior perso-nnel of·_ the department in the area to which posted to carry out 
d~ties which are cons~stent with the classification of the position. 
Such duties ·co.uld include all or any of the following:- Resp_onsible for 
the effic-ient func_tioning of the Registry including the implementation of 
registry ficilities covering Indu~trial, Safety, Health and Welfare and 
Explosives and Inflammable Liquids Acts. Attestation of Agreements -
(Employers and apprentices) checking of such documents, explanation of 
terms of agreement, irispection of equipment and issues, scrutiny of licenses, 
authorities ~tc.; Supervision ~f final wage payment on termination of agree-
ments, ~rocessing of documentation asso~iated therewith; Carry out 
emplbymept place~ent duties comprising: interviewing, matching and referring 
appiicants for emp-loyment/training, canvassing vacancies from employers, 
assist in school leavers programme, collection and maintenance of careers 
informatkn. Prepare correspondence of a reasonably complex nature. 
Protess all types 6f . de~artmental documentation. Collect statutory 
fees and trust money~. Assist in industrial .relations work and conciliation 
work as required. ~uch other duties as required consistent with the above. 

FS 52-6~ Clerk Class 2 Kl670-1930 As required 2578 6.6.75 
(12 positions) -
Qualifications:~ Satisfactory completion of Form 4, or the Public 

Service Certificate, or possession of such other ' educational 
qualifications as may be acceptable to th~ Public Service Board. Officers . 
not holding these educational qualifications but who have relevant 
experience are also eligible. · Previous clerical experience preferably 
including some ~xperience in similar or allied work. 
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Close 

Department of Labour and Industry - con:tbtued 

Duties:- Responsible to the District Labour Officer or other more 
senior personnel of the department in the area to which posted to carry 
out duties which are consistant with the classification of the position~ 
Such duties could include all or any of the following: Assistance to more 
senior personnel to:- Attestation of Agreements (Employers and apprentices), 
checking of such documents, explanation of terms of agreemen~. inspection 
of equipment and issues, scrutiny of licenses, authorities, -etc.; Supervision 
of final wage payment on term nation of agreements, processing of documentation 
associated therewith; Carry out employment placement duties c~mprising:­
interviewing, matching and referring applicants ·for employment/training. 
Canvassing vaca~cies from employers. Assist in school leavers programme. 
Collection and maintenance of careers information. Prepare correspondence 
of a reasonable complex nature. Process all types of departmental 
documentation. Collect statutory fees and trust moneys. Assist in 
industrial relations work and conciliation work as required. Such other 
duties as required consistant with the above. 

DEPARTMENT OF LANDS SURVEYS -AND MINES 

*Xl07 Executive Assistant K5755-5985 
Clerk Class 9 

Port Moresby ' 2579 6.6.75 

Qu~lifications:- Appropriate University degree, or equivalent, or 
possession of such other educational qu~lifications as -may be a~ceptable 
to tbe Public Service Board. Technical and administrative experience in 
engineering or electrical projects. Available for immediate inclusion 
in the Senior Executive Programme. 

Duties:~ The successful applicant will undertake a programme of 
training in the Office of Minerals and Energy, in particular~ the duties 
of assistant Director, Purari Co-ordination Section (Position PCSl 
Clerk Class 11) with the view of early promotion to that position subject 
to satisfactory performance. 

*AL.l8 Clerk Class 8 K47o-5-5065 Port Moresby . 2580 

Qualifications:- Satisfactory completion of Form 6, or the Public 
Service Higher Certificate, or possessfqn of . such other educational 

6.6.75 

qualifications as may be acceptable to ~he Public Service B~ard. Tertiary 
qualifi~ations in accountancy fr~m a re~ognised institute desirable or 
part compl.d:ion thereof. Relevant experience and background appropriate 
to the duties of the position. 

Duties:- Investigate and report on . Plantation accounts . for purpose 
of acquisition. Investigate and recommend on repayment terms. A~sist · 
in out~of-court settlements as required, Other duties as ~irected, 
consistent with the above. · 

AL.2 - AL.7 Clerk K3185-3365 As required 2581 6.6.75 
Cla~s 6 (6 positions) 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or possession of ~uch other educational qualification~ 
as may be acceptable to the Pubiic Service Board. Relevant field ~kperience. 
Administrative ability. Knowledge of customary tenure and relev~rit land 
legislation. · 

Duties:- Conduct field investigations to ascertain land shortage 
relevant to properties subject to acquisition under Alienated Land 
Acquisition Programme. Explain aims and procedures of th~ pro~ramme to the 
people. Perform other relevant duties as direc~ed. 
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Department of Lands, Surveys and Mines - cont~nued 

A.34A. C~k Class 5 K2705-2865 Port .Moresby 2582 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certific.ate, or possession of such other educational qualifications 
as may be acceptable to the Public Service Board. Wide experience in 
personnel administration, sound knowledge of Public Service Act, Regulations, 
Determinations and . associated in'structions. Sound knowledge of Administration 
orginisation and pro~edures; Prov~n administrative ability. 

Duties:- Direct and supervise the work of the Personnel Section. 
Exam~ne more difficult questions of entitlement and prepare submissions, 
recommendations and correspondence. Other related duties as directed. 

LD.9 Clerk Cla•s 5 K2705-2865 Por.t Moresby 2583 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or possession of such other educational qualifications 
as may be acceptable to the Public Service Board. Practical knowledge of 
survey principles, land utilisation and customs. Sound knowledge of 
legislation associated with the acquisition of rights in lands. 

Duties:- Supervise, direct and control subordinate staff. Negotiate 
with the ownera of .customary owned land ·for the purchase and lease of 
land rights. Arrange payments for the acquisition of land rights and the 
execution of rel~vant documents. 

A.2 Clerk Class 5 K2705-2865 Port Moresby 2584 6.6.75 

Qualifications:- . Satisfactory completion of . Form 4, or the Public 
Service Certificate, or possession of such other educational qualification~ 
as may be acceptable to the Public Service Board. General admin;istrative 
experience with experience in the collection, collation and analysis of 
statistical data. 

Duties:- Provide administrative assistance to the Director and carry· 
out analyses; prepare reports, statistical statements, etc., for special 
projects and policy submissions. Oversight and/or arrange for the 
collection, c0ll~t;ion and dissemination of statistical . and other 
information required for forward planning. 

A.l48 Clerk Class 4 K2255-2465 Port t1oresby 2585 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or possession of such other educational qualifications 
as may be a ·cceptable to .. the Public Service Board. Experience in similar 
or allied work. Able to supervise junior staff as appropriate. Officers 
not holding these educational qualifications but who have relevant experience 
are also eligible an~ those who think they can do this work should apply. 

Duties:- Manage the administrative, staff and accounting aspects of 
a Lands Region; supervise and train subordinate staff. Exercise financial 
and other delegations. Act as a collector of Public Monies. Provide 
clerical assistance to other Divisions · in the Regi on. 
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Department of Lands, Surveys and Mines - eontinued 

ADM.l2 Technical Officer 
Grade 1 K2190-2385 Port Moresby 2586 

Applications 
Close 

6.6.75 

Qualifications:- Completion of an acceptable course in surveying or 
qualifications deemed to be equivalent by the Public Service Board. 

Duties:- Obtain search information f'or the preparation of Survey 
Instructions from: (a) Department of Lands, (b) Land Titles Commission, 
(c) Titles Offic~. Draft survey instructions under direct supervision. 
Perform other duties as directed, 

A35A Clerk Class 3 Kl930-2125 Pprt Moresby 2587 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or such other educational qualifications as may be 
acceptable to the Public Service Board. Previous clerical experience, 
preferably including some ~xperience in similar or aliied work. Officers 
not holding these educational qualifications but who have relevant ex­
perience ~re also eligible and those who think they can do ~his work should 
apply. 

Duties:- Prepare salary advices, calculate entitlements for allowances 
paid with salary. Answer q~eries on salary, allowances and deductions. 
Prepare correspondence on salary matters. N.B. This position is located 
in the Personnel Branch, Bureau of Management Services, Waigani. 

A.36, A.36A Clerk Class 
2 (2 positions) 

Kl670-1930 Port Moresby 2588 6. 6. 7 5 

Qualifications:- Satisfactory compl~tion of Form 4, or the Public 
Service Certificate, or such other educational qualifications as may be 
acceptable to the Public Service Board. Previous clerical exp~ri~nce . 

. 'Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can .do this work 
should apply. 

Duties:- Salary calculator checker. Calculate and check all salary 
variations including leave pays, resumptipns, engagements and terminations. 
Process messing and rent deductions, Assist the Staff Clerk. 
N •. B. These positions are located in the 'personnel Branch, Bureau of 
M-ar{agement Services, Waigani. 

*A.l9 Clerical Assistant 
Grade 2 Kl540-1670 Port Moresby 2589 

Qualifications:- Qualified for appoi:ntment as clerical assistant. 

6. 6. 7 5 

Ability to satisfactorily perform all duties listed, preferably with good 
experience in Registry procedures. 

Duties:- Perform higher ~rade cleiical work associated with Registry 
duties. Other duties as directed, 
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Department of Lands Surveys and Mines - eont~nued 

*Al8 Clerk Class 1 Kl280-1605 Port Moresby 2590 
. : . , 

l1ay, 1975. 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Ce~tificate, or possession of such other. educational qualifications 
as may be a~ceptable to the Public Service Board. Officers not holding 
these educational qualifications but who have relevant experience are also 
eligible and tho~e . who think they can do this work should apply. 

Duti~s:~ Rec~ipt and despatch of correspondence. Circulation of 
documen~s for senior officer's inspection. Such other duties as directed. 

*,A. 24, 25, 26, 27. 
Clirical Assistant 
Grade 1 (4 positions) 

K1200-1410 Port Moresby 2591 6. 6. 7 5 

Qualificattons:-.Successful cpmpletion of Eorm 1 secondary education, 
or appr~ved education•! ~quivalent,. or assessed equivalent in . ter•s of 
education and expe~iep~e in Government Service as an Administration 
Servflnt. 

Duties:- Under close supervision provide routine assistance in general 
clerical .duties in the :section, including as required; (a) Maintenance of 
records~ . moyement cards, etc. (b) Perform counter duties, answer routine 
enquir~es, accept, document~, provide routine information. (c) Other duties 
as directed. 

DEPARTMENT OF LAW 

PS.l Public Solicitor K7365 Port Moresby 2592 6. 6. 7 5 

Qual~iica~ions:- Admitted as a Barrister and Solicitor of the Supreme 
Court . of Papua New Guinea. Extensive experience in the preparation and 
conduct of cases in all jurisdictions. 

Duties:- Provide and appear as defence .counsel in the Supreme Court 
and in his discretion, District Courts and Local Courts, on behalf of 
impecunious persons. Generally advise Papuan New Guineans as to their 
legal rights and obligations and ways and means of enforcing legal rights. 

X.48 Executiv~ Assistant 
Clerk Class 9 

K5755-5985 Port Moresby 2593 6.6.75 

Qualifications:- Degree in Law, or possession of such other educational 
qualifications as may be acceptable to the Public Service Board. A member 
of the Senior Executive Programme or available for immediate inclusion in 
the Prpgramme. 

Duties:- Undert ~ke a programme of training in the Registrar Generals 
Branch, in . par~icular the duties of the Registrar General with the view to 
taking over the responsibilities of that position, subject to satisfactory 
performance. 
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lbmber Close 

DEPARTMENT OF POSTS AND TELEGRAPHS 

NOTE: REGARDING GAZETTE NO. 24 OF 3RD APRIL, 1975 

Owing to a reclassification of non-technical operations positions in Posts 
and Telegraphs, the positions advertised in the above Gazette as 
Keyboard Operators a~e varied as follows: 

Keyboard Operator Grade 2 $1865-1995 becomes - Teleoperator Grade 2 Kl930-2125 

Keyboard Operator Grade 3 $1995-2125 becomes - Teleoperator Grade 3 K2255'-'2465 

Keyboe.rd Operator Grade 4 $2255-2465 becomes - Teleoperator Grade 4 K2705-2865 

Keyboard Operator Grade 5 $2705-2865 becomes - Teleoperator Grade 5 K3185-3365 

Keyboard Operator Grade 6 $3185-3365 becomes - Teleoperator Grade 6 •K3825-4085 

Note that position numbers, locations qualifications and duties remain 
the same and that the date of closing for applications has been extended 
to 6. 6. 7 5. 

.Note also that all positions of Keyboard Operator Grade 1 (Advertisement 
No. 2352) have been withdrawn (see Corrigendum May Gazette) and appointment 
will be according to the direction under section 30(5) of the Public Service 
(Interim Arrangements) Act 1973 as given on page 76 of the above gazette 
except that Keyboard Operator Grade 1 $1540-1670 becomes Teleoperator 
Grade 1 Kl540-1800. 

OCAl Engineer Class 
4 

K6215-6445 Lae 2594 6. 6. 7 5 

Qualifications:- Appropriate University Degree with major studies in 
appropriate subjects, or possession of such other qualifications as may 
be acceptable to the Public Service Board of Papua New Guinea, Considerable 
engineering experience and demonstrated managerial ability desirable. 

Duties:~ (Network Performance and Control). Control a group responsible 
for determining the performance of the Telecommunications ~etwoik in PNG 
and its effect on national and international traffic , recommend and mon iur 
standards t~ be maintained. Manage that segment ot Telecommunications ' 
operations responsible for the international interface inciuding the 
maintenance of the gateway exchange and the transmission maintenance centre. 

ODAl Engineer Class 3 K5295 - 5525 Port Moresby 2595 6. 6. 7 5 

Qualifications:- Appropriate University Degr ee with major studies in 
a ppropr iat e sub~cts, o·r possession of such other qualifications as may be' 
acceptable to ·the Public Service Bo~rd ·o f Papua New Guinea. Considerable 
engineering experience and de~onstrated managerial ability desirable. 

Duties:- (Special Arrangements), Co-ord i nate activities to arrange 
the best t echnical/ economic means of providing telecommunications facilities 
to isolated and rural locations. The applicant would n eed to have a good 
understanding o f modern dev el opments in low capacity radio bear e r and 
telephone swi t chin g and the provision of external line plant. The 
applicant will be required to negotiate with Government Departments and 
Private Industries on matters of contract preparation, financial cost 
sharing etc. 
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Department of Posts and Telegraphs - cont~naed 

OEL2 Engineer Class 2 
OEL3 Engineer Class 2 

K3955-4525 
K3955-4525 

Port Moresby 2596 

Qualifications:- Appropriate University Degree with major studies in 
appropriate subjects, or possession of such other qualifications as may 
be acceptable to the Public Service Board of Papua New Guinea. Considerable 
engineering experience and demonstrat~d managerial ability desirable. 

. Duties:- (External Line Plant). Undertake the planning and design 
and/or investigate and review procedures involved in the operations and 
maintenance of externa~ line plant throughout Papua New Guinea. 

OBAl Clerk Class 7 K3825-4085 Port Moresby 2597 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or other qualifications acceptable to the Public 
Service Board. 

6.6.75 

Duties:- Manager S~les, Responsib~e for the overall controi of sales 
of Telecommunications equipment throughout Papua New Guinea. Determine 
sales potential, formulate sales strategies and implement customer education · 
of equipment available. Recommend rental rates and prepare documents of 
delegation for management approval. Previous experience in Telecommunications 
sales desirable. 

OCTl, Teletechnician 
Supervis~r Grade 2 

K3465-3695 Lae 2598 6.6.75 

Qualifications:- An approved diploma, or certificate from a recognised· 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:- Transmission Control. .Ma.nage a combined interraional 
and national transmission control Centre (ITMC) responsible for maintaining 
the performance of tB.ecommunications circuits of all types on a 24 hour 
basis. Liaise with other ITMC's • . Previous experience in maintaining 
circuits to CCITT recommendations desirable. 

OER 6 Teletechnician 
Supervisor Grade 2 

K3465-3695 Port Moresby 2599 6.6.75 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public S~rvice Board. 

Duties:- To provide specialis~d technical advice to headquarters 
engineers and head supervisors and in particular to be responsible £or 
setting maintenance standards and re~earching the performance of microwave 
bearer equipment. 

ODA2 Teletechnician 
Supervisor Grade 1 

K3465-3695 Port Moresby 2600 6.6.75 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 
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Department of Posts and Telegraphs - 'c..ontinue.d 

Duties:- Special Facilities. Provide specialist advice to Headquarters 
Engineering staff on the provision of telecommunications facilities 
to rural communities. A knowle~ge ~ recent developments of low capacity 
HF and VHF radio bearer equipment, telephone switching equipment and~ 
outstations subscriber systems desirable. 

OCEl Teletechnician 
Supervisor Grade 2 

K3465-3&95 Lae 2601 6.6.75 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:- Trunk Telephone Exchange Operations. Manage the operations 
ot the combined international and national switching maintenance centre 
including a gateway exchange and a nationaltrunk exchange (both L.M. 
Ericsson Crossbar ARM 20). 

OCSl Teletechnjciari 
Supervisor Grade 2 

K3465-3695 Lae 2602 6.6.75 

Qualification's:- An approved diploma, or certi'f icate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:- Network Performance. Manage a combined international and 
national service co-ordination centre (ISCC). Set up fault reporting 
procedures, analyse performance data, and disseminate performance data to 
management and overseas service co-ordination centres. Knowledge of 
CCITT recommendation on performance is desirable. 

+OET6 Teletechnician 
Supervisor Grade 2 

K3465-3695 Port Moresby 2603 6.6.75 

Qualifications~- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and expetience as 
may be acceptable to the Public Service Board. 

Duties:- Subscribers Equipment. Provide specialist advice to head­
quarters engineers, and field supervisors on subscribers eq~ipment. 
Investigate proposals for and carry out acceptance of .new isn~tall.ations 
ot sub~ciibers equipment (PABX) by telephone contractors. Recommend and 
monitor standards of installation and maintenance of subscribers 
equipment. Knowledge of Crossbar PABX equipment desirable. 

OET5 Teleiechnician 
Supervisor Grade 2 K3465-36.95 Port Moresby 2604 6.6.75 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptab:2 to the Publi.c Service Board. 

Duties:- Telephone Operations. To provide specialised technical 
advice to headquartets engineers, and field supervisors in particul•r to 
be responsible for sett ing maintenanc e standar ds and resear ching the 
performance of the telephone switching network. A knowledge of LM. · 
Ericsson Crossbar equipment essential. 
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Department of Posts and Telegraphs - continued 

+OPM2 Teletechni~ian 
Supervisor Grade 
2 

+OSLl (2 positions) 

K3465- 3695 Port Moresby 2605 

Lae 

6. 6. 7 5 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:- Telephone Operations. Supervise the Operation and maintenance 
of telephone exchanges, subsc~ibers equipment and multipl~ equipment in a 
district. Experience with L.M. Er~csson Crossbar equipment essential. 

+OIRl Teletec~nician 
Supervisor .Grade 2 

K3465-3695 Rabaul 2606 6. 6. 7 5 

Qualifications:- An approved diploma dr certificate from a r~cognised 
college or institution or such other qualifications and experience as may 
be acceptable to the Public Service Board. . 

Duties:- Radio Operations. Supervise the operation and maintenance 
of microwave, VHF, and HF equipment in a district. · 

OCS2 Clerk Class 6 K3185-3365. Lae 2607 

Qualrrications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or other educati~nal qualification~ as may be 
acceptable to th~ Public Servic~ Board. 

6. 6. 7 5 

Duties:- Telecommunications S~ivey Officer (Statistics). Produce 
statistics on various aspects of tel~communication network operations 
including circuit loadings and network performance, organise service 
sampling methods, investigate customer complaints of a network performance 
nature. Considerable experience in Telecommunications and knowledge of 
network theory desirable. · 

OCA2 Clerk Class 6 K3185-3365 Lae 2608 

Qualiftcations:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or other educat{on~l qualifications as may be 
acceptabl~ ~6 the ~ublic Service Board. 

6.6.75 

Duties:- Telecommunications Survey Officer (Analysis). Undertake 
analysis of telecommunications operations statistics to produce 
quantitative data on the efficiency, performance, and quality of service 
provided by the Papua New Guinea teleccmmunications network. Assist in 
the ~reparation of reports for management. Experience in Telecommuriications 
network theory and sfatistical analysis ~esirable. 

OCS3 Teleoperator 
Grade 5 

K3185-3365 Lae 2609 

Qualifications:- Qualified by examination in theory practice and 
skills necessary for the operation of telephonic console equipment or 
telegraphic console equipmerit. 

6. 6. 7 5 

Duties:- (Service Assessment). Undertake assessment of service 
provided to customers through manual observation of the Telecommunications 
network. · Advise senior staff on malpractices and inefficiencies in the 
network as warranted. A knowledge of network principles and theory is 
desirable. 
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Depirtmerit of Posts and Telegra~~s - eontinued 

PH2 Clerk Class 6 
(Production Officer) 

K3185-3365 Port Moresby 2610 

Applications 
Close 

6. 6. 7 5 

Qualifications:- Satisfictory compl~ti6~ of Form 4, or the Public Service 
Certificat~, or possession of such other educitional qualifi~ations as 
may be accepted to the Public Service Board. Ext~.nsi~e knowledg~ and 
experience in the Philatelic Operaiions .of a Postal Administration in ~ 
develop~rtg country. 

Duties:- Obtain and arrange preparation of design material for stamp 
issues; Carry out research and compile de-sign inform-ation'; ' Liaise with 
artists and stamp printers in the preparation of designs for printing. 
Prepare submissions on stamp design for c6nsideration by the S~amp 
Advisory Committee. Carry out detailed review of policies and procedures 
relating 'to philatelic ac't 'ivities of the Department ', prepare repo-.:ts and 
make recommendations. Sup~rvise the maintenanrie of the official Stamp 
Collection and associated material, ensure compliance ' with U.P.U. 
requirements on new stamp issues. 

OPA6 Clerk Class 6 K3185-3365 Por't Moresby 2611 6. 6. 7 5 

Qualificatioris:- Satisfactory completion of Form 4, or the Public 
Service Certifi~ate, 6r other educational qualifications as may be acceptabie to 
the Public Service Board. 

Duties:- Sales Supervisor Papua Region. Take charge of telecommunications . 
sales activitie~ in a region including the cont~ol and issue of telephone 
orders, investigation of customer complaints and control of cu~tomer 
education. Take charge of prepan:tion and issue of all directory information. 
Previous sales experience and a knowledge of telec6mmunications facilities 
desirable. · -

OST 1 Teletechnician 
Supervisor Grade '1 

K2945-3105 Lae 2612 6. 6. 7 5 

Qualifications:- An ~pprove~ diploma or hertificate from a ~ecognised 
coll~ge or institution . or such other qualifications and experience as 
may be acceptabl~ to the Public Service _Board. · 

Duties:- Telegraph Operations. Ca~ry out supervisory duties associated 
with the operation and maintenance of Telegraph equipment in the Lae 
geographical area and oversight the operation of a Fre~eric electronics 
Eltex processor controlled exchange. Knowledge of use and maintenance of 
PDP-11 computers an advantage. 

OSRl Teletechnician 
Supervisor Grade 1 

K2945-3105 Lae 2613 6. 6. 7 5 

Qualifications:~ An approved diploma, or certificate from a recognised 
college, or institution, or such other qualificatio,:ts and expedenc~ as 
may be acceptable to the Public Service Board. 

Duties:- Microwave Maint en anc e . Carry out supervisory duties associated 
with the operation and maintenance of mountain top repeaters . used for the 
Microwave beareri throughout P•pua New Guinea. 
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Department of Posts and Telegraphs - continued 

OSL2 Teletechnician 
Supervisor Grade 1 

K2945-3105 Lae 2614 6.6.75 

Qualifications:- An approved diploma or certificate from a recognised 
college, or institution or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:­
of microwave, 

Radio Operations. Supervise the Operation 
VHF and HF equipment in a district. 

EC 113. Senior Telecom 
Technic.ian 
Officer Grade 1 

K2945-3105 
I . 

i ort Moresby 

and maintenance 

2615 6.6.75 

Qualifications:- An approved diploma, , or certificate from a recognised 
college, or institution, or ~qu{vaient, or : such other qualifications and 
experience as may be acceptable to the Public Service Board. 

Duties:- Supervise the larger and more difficult departmental 
installations of telecommunications trunk systems, particularly those 
systems utilising H.F. tr~nk equipment. Co-ordinate alignments and 
interconnection of interfacing equipment to ensure compatibili.ty of new 
and existing installations. Liaise with the Logistics Clerk for the 
supply and delivery of materials and carry out routine clerical work 
associated with the installations. 

OER8 Teletechnician 
Supervisor Grad~ 1 

K2945-3105 Port Moresby 2616 6.6.75 

Qualifications:- An approved dip~oma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Board. 

Duties:- Power Equipment Maintenance. Provide specialist advice to 
headquarters engineering staff and field supervisors. Responsible for 
setting maintenance standards for power supply systems for remote radio 
repeater stations and emergency power plants in major centres. Experience 
in diesel rotating power plant and control cubic~es essential. 

OIBl Teletechnician 
Supervisor Grade 1 

+OMWl II 

K2945-3105 

II 

Arawa 2617 6. 6. 7 5 

Wewak 

Qualifications:- An ap~roved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
may be acceptable to the Public Service Bo.ard. 

Duties:- Telecommunications Operations. Cmry out supervisory duties 
associated with the operations and maintenance of telecommunications 
facilities in a district including the maintenance of telephone, telegraph, 
radio and external line plant, and the oversight of non-technical 
operations. Broad worki~g knowledge of all aspetts of Telecommunications 
with specialist knowledge in Radio or Switching desirable. 
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Number Close 

Department of Posts and Telegraphs -co~t~~ued 

+OET8 Teletechnician 
Supervisor Grade 1 

K2945-3105 Port Moresby 2618 6. 6. 7 5 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and experience as 
n~y be acceptable to the Public Service Board. 

Duties:- Provide specialist advice to headquarters engineers and field 
supervisors. Responsible for setting and researching maintenance standards 
for the Telegraph and/or Data Networks. Knowledge of computer principles 
an advantage. 

OET9 Teletechnician 
Supervisor Grade I 

K2945-3105 Port Moresby 2619 6. 6. 7 5 

Qualifications:- An approved diploma, or certificate from a recognised 
college, or institution, or such other qualifications and expedence as 
may be acceptable to the Public Service Board. 

Duties:- Multiplex (Telephone carrier) Maint e nance. Provide specialist 
advice to headquarters engineers a nd field supervisors. Responsible for 
setting and monitoring maintenance standards for the broadband multiplex 
network. 

OPM'3 Teletechnician 
Supervisor Grade I 

K2945-3105 Port Moresby 2620 6. 6. 7 5 

Qualifications:- An approved diploma, or c e rtificate from a recognised 
college, or institution, or such other quali f ications and experience as may 
be acceptable to the Public Service Board. 

Duties:- Subscribers Equipment. Supervise the installation and 
maintenance of subscribers telephone equipment in a dis~rict. 1 

OIA6 Clerk Class 5 
OMA6 (2 positions) 

K2705-2865 Rabaul 
Mt. Hagen 

2621 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or other educational qualifications acceptable 
to the Public Service Board. 

6.6.75 

Duties:- Sales Supervisor. Take charge of telecommunications sales 
activities in a region including the control - of issue of telephone orders 
investigation of customer complaints and control of customer education. 
Previous Telecommunications Sales experience necessary. 

OECl Clerk Class 5 K2705-2865 Port Moresby 2622 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or othe r educational qualifications acceptable to 
the Public Service Board. 

6.6.75 

Duties:- Senio r Clerk Engine e ring Op e ration s . Provide cleri c al 
support to engineering and technical staff including compiling of the 
annual works programme, advising on financial matters, formulating and 
carrying out administrative procedures, liaising with technical staff on 
non-technical matters. Control and train subordimte staff involved in 
carrying out the above procedures. Experience~ a technical environment 
desirable. 
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c.orvt1ttued 

Location 
Advertisement 

Number 

Department of Posts and Telegraphs - c.ont~nued 

S7 Clerk Class 5 K2705-2865 Po_rt Moresby 2623 

May, 1975. 

Applications 
Close 

6. 6. 7 5 

Qualifications:- Satisfactory completion of Form 6 or the Public 
Service Higher Certificate, or possession o~ such other additional 
qualifications~s may be acceptable to the Public Service Board. Sound 
experience in government account procedures, good knowledge of Treasury 
Ordinances, Regulations and Instructions. Proven administrative and 
supervisory abili-e-y. 

Duties:- Control and direct delivery oversight and payments functions 
ensuring compliance with audit requirements. Certify to the correctness 
of claims lodged by Suppliers against the Department for supplies and 
services ~rocured by the _ Supply and Transport Branch. Forward batches 
of certified accounts to Accounts Branch for preparation -of cheques in 
payment. Supervise and_ train subordinate staff. 

OIA7 Te--le-operator Grade 4 K2705-2865 
OMA7 
OPA7, OPA 8 
OSL8 
(5 positions) 

Rabaul 
Mt. Hagen 
Port Moresby 
Lae 

2624 6.6.75 

Qualifications:- Qualified by examination in theory practice and 
skills necessary for the operation of : Telepho~ic console equipment or 
telegraphic console equipment. 

Duties:- Customer- Education: Promote sales and customer -iela tions by 
visiting customers premises with a view to instructing customers in the 
correct operation of telecommunications facilities_ and adv;l.s!ng customers 
on telecommunicati~ns requirements. Assist in service assessment 
programmes. A knowledge of Telex and PABX operatings pro~edures is 
deisrable: - -

OSL3 Teletechnician 
Grade 3 

K2464-2625 Lae 2625 6.6.75 

Qualifications:- College, or institutional Certificate, or Diploma, 
or equivalent -as approved by the Public Service Board. (Successful 
completion of a course of training Approved by the Board which provides 
eligibility for promotion to teletechnician Grade 2 plus a minimum of 2 
years full time (pre~erably j) suit~ble service at Teletechnician Grade 1 
on relevant tasks. 

Duties:- Telegraph Exchange Operations. Provide specialist a!B.stance 
to the Teletechnician. Supervisor in maintaining a Frederick Electronics 
Eltex .2 processor ;ontrolled telegraph switching exchange. A good 
knowledge of digital techniques and processor controlled exchanges is 
required. Experience with both software and Ha~dwjie of the Digital 
Equipment model PDP 11/35 m-ini Computer is desirable. 

OTR2 OTR6-10 Teletechnician K2465-2625 
Grade 3. (6 positions) 

As required 2626 

Qualifications:~ _ College, or ~nstitutional Certificate, or Diploma, or 
equivalent as approved by the Public Service Board. Successful completion 
of a course of training approved by the Board which _p_rovides eligibility 
for promotion to tefetechnician Grade 2~-plus a minimum of 2 years full 
time (pref-erab.ly 3) suitab-le service at teletechnician Grade 1 on 
relevant tasks. 
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Depar~~~nt of Posts and Telegraphs - ~ont~nued 

Applications 
Close 

Duties:- Radio Operations:- Take charge of a complex cell within a 
district and provide specialist assistance to the teletechnician supervisor 
in the operation and maintenance of VHF, HF, and Microwave Teiegraph 
equipment. 

OTRll Teletechnicia~ 
Grade 3 

K2465-2625 As required 2627 6. 6. 7 5 

Qualifications:- College, or- --institutional Certificate, or Diploma, 
or equivalent as appr_o_ved by the Public Service Board. Successful 
completion of a course of t -tJ!:!ning approved by the Board which provides 
eligibility for promotion to teletechnician Grade 2 plus a minimum of 
2 years full time (pre~erably 3) suitable ~ervice at Teletechnician 
Grade 1 on relevant tasks. 

Duties:- Take charge of a Maintenance Control Centre responsible for 
monitoring the maintenance and performance of all equipment in a geographical 
district, recording perfGrmance data and operating the subscribers test 
desk. Previous experience in receiving and ~spatching faults is desirable. 

OTR 12-15 Tele­
technician Grade 
3 (4 positions) 

K2465-2625 As required 2628 6. 6. 7 5 

Qualifications:- College, or institutional Certificate, or Diplo_ll!_a, 
or equivalent as approved by the Public Service Board. Successful 
completion of a course of training approve.d by the Board which provides 
eligibility for promotion to teletechniciari Grade 2 plus a minimumof 
2 years full time (preferably 3) suitable service ~t Teletechnician 
Grade 1 on relevant tasks. 

Duties:- Take charge of a complex cell within a district and provide 
specialist assistance to the teletechnician supervisor in the operation 
and maintenance at ARF, Rural Exchange, Subscribers, and/or Carrier 
Multiplex, equipment. 

OPA. 15 Line Inspector K2465-2625 Port Moresby 2629 6. 6. 7 5 

Qualifications:- Qualified telecommunications lineman, or equivilent 
as approved by the Public Service Board. Extensive practical trade 
experience and extensive supervisory experience in the control of staff 
and major proje-cts, Esdmating experience desira-ble. 

Duties:- Co-ordinate and oversight external line plant installation 
and maintenance within a geographical region. ProvLde specialist 
assistance to the Regional Engineer, 

+OER9 Teletechnician 
Grade 3 

OERlO 

K2464-2625 Port Moresby 2630 

Qualifications:- College or institutional Certificate or Diploma, or 
equivalent as approved by the Public Serv1ce Board. Successful completion 
of a course of training approved by the Board which provides eligibility 
for promotion to _teletechnician Grade 2 plus a minimum of 2 years full 
time (preferably 3) suitable service at Teletechnician Grade 1 on relevant 
tasK:s- . 
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Department of Posts and Telegraphs - con~lnued 

Hay, 1975. 

Applications 
Close 

Duties:- Radio Equipment Maintenance. Provide specialist advice to 
headquarters engineer and field supervisors. Assist in setting and 
researching maintenance standards for microwave, VHF or HF radio 
systems. 

OETll Teletechnician 
Grade 3 

K24-65-2625 Port Moresby 263] 6.6.75 

Qualifications:- College or institutional Certificate or Diploma, or 
equivalent as approved by the Public Service Board. Successful completion 
of a course of training approved by the Board which provides eligibility 
for promotion to teletechnician Grade 2 plus a minimum of 2 years full 
time (preferably 3) suitable service at Teletechnician Grade 1 on 
relevant tasks. 

Duties:- Telephone ~xchange Equipment. Provide specialist advice to 
headquarters engineers and field staff. Supervise a specialist crossbar 
maintenance team carrying out field inspections, maintenance, and minor 
new works. Knowledge and experience of L.M. Ericsson Crossbar equipment 
essential. 

OET 10 Teletechnician 
Grade 3 

K2465-2625 Port Moresby 2632 6. 6. 7 5 

Qualifications:- College or institutional Certificate or Diploma, 
or equivalent as approved by the Public Service Board. Successful 
completion of course of training approved by the Board which provides 
eligibility for promotion to teletechnician Grade 2 plus a minimum of 
2 years full time (preferably jj suitable service at Teletechnician Grade 
1 on relevant tasks. 

Duties:- Multiply (telephone carrier) maintenance. Assist Headquarters 
staff and Field supervisors in the maintena'nce of the broadband carrier 
network by carrying out spe~ialist investigations, advising on more complex 
technical problems, supervising equipment adjustments and carrying out 
field inspections. 

OLA 9 Lines Lnspector K2465-2625 Rabaul 2633 6.6.75 

Qualifi~ations~- Qualified as telecommunications linesman or equivalent 
as may be approved by the Public Service Board. Extensive practical trade 
experience and extensive supervisory experience in the control of staff 
and major projects. Estimating experience desirable. 

Duties:- Co-ordinate and oversight external line plant installation 
and maintenance within the geographical region. Provide specialist 
assistance to the Reg~onal Engineer. 
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Department of Posts and Telegraphs - c'ontinued 

OMKl Teletechnician 
OMS! Grade 3 

K2465-2625 Kundiawa 
Mendi 
Alatau 
Daru 
Lorengau 

2634 6. 6. 7 5 

OPBl 
OPDl 
OSBl 

Qualifications:- College, or institutional Certificate, or Diploma, 
or equivalent as approved by the Public Service Board. Successful 
completio~ of a course of training approved by the Board which provides 
eLigibility for promotion to teletechnician Grade 2 plus a minimum of 2 
years full time (preferably 3) suitable service at Teletechnician Grade 1 
on relevant tasks. 

Duties:- Telecommunications Operations. Carry out supervisory 
duties associated with the operation and maintenance of all telecommunications 
facilities in a small di~trict including the maintenance of telephone, 
telegraph, radio, and external line plant, and the oversight of non 
technical operations. Experience in HF and VHF radio equipment and step 
and/or crossbar exchanges an advantage. 

OIB2 Teletechnician 
Grade 3 

K2465-2625 Arawa 2635 6. 6. 7 5 

Qualification~:- College, or institutional Certificate, or Diploma, 
or equivalent as approved by the Public Service Board. Successful 
completion of a course of training approved by the Board which provides 
eligibility for promotion to teletechnician Grade 2 plus a minimum of 2 
years full time (preferably 3) suitable service at Teletechnician Grade 1 
on relevant tasks. 

Duties:- Telecommunications Operations. Assist in supervisory duties 
and provide specialised assistance to the d~strict telecommunications 
supervisor for operation and maintenance of Telecommunications Facilities 
in a district area. Specialised experience in the radio and/or Telephone 
fields. (Principal area of expertise depends on selection of 
Telecommunications supervisor). 

OPA12 Clerk Class 4 K2255-2465 Port Moresby 2636 

Qualifications:- Satisfactory Completion of Form 4, or the Public 
Service. Certificate or other qualifications acceptable to the Public 
Service Board. 

6. 6. 7 5 

Duties:- Directory Clerk. Take charge of preparation and issue of 
the Papua New Guinea Telecommunications Directory including the 
management of subscriber records, negotiations with the printer, 
preparation of directory layout etc. 

OSL7 Clerk Class 4 K2255-2465 Lae 2 637. 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate, or other educational qualifications acceptable to 
the Public Service Board. 

6.6. 7 5 

Dut~es:- Sales Supervisor. Take charge of telecommunic~tions sales 
activities in a region, including the control and issue of telephone 
orders, investigation of customer complaints, and Control of customer 
education. Previous telecommunications Sales experience necessary. 
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Nwnbe·r 

Department of P~s and Telegraphs - eontinued 

OCS4 Clerk Class 4 K2255-2465 Lae 2638 -

May, 1975. 

Applications 
Close 

6. 6. 7 5 

Qualifications:- Satisfactory completion of Form-4, or the Pubiic 
Service Certificate, or other educational qualifications acceptable to 
the Public Service Board. 

Duti~:- Assistant Telecommunications Survey Officer (Statistics). 
Assist in the production of statistics of telecommunications operations 
including circuit loadings and network performance. Undertake eqMipment 
performance testing at automatic exchanges and customer premises ana 
report on the reliability of sw~hing facilities. Knowledge of 
Telecommunication network theory and practices essential. 

GS43 Library Officer 
Grade 2 

K2255-2465 Port Moresby 2639 6. 6. 7 5 

Qualifications:- Qualified for appointment as Library Offi~er. Wide 
experience and knowledge of Library practices and procedu~~s and mility 
to contro-L __ a Library of moderate scope including staff training. 

Duties:- Take charge of Departmental Library services of a 
signifi~antly technical engineering nature is prov~ded. Supervise staff, 
plan and direct their activities and carry out associated staff supervisory 
tasks as ._n."ecessary (e. g. discipline, attendance, instruction, training) 
and carry out duties as directed. 

PH3. Clerk- Clas-s ~ 
(Stamp Distributor) 

K2255-2455 Port Moresby 2640 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certificate or possession of such ot_her educational qualifications 
as maybe acceptab-le to the Public Service .Boaro. Officers not holding 
these educational qualifications, but who have relevant experience are 
also eligible to apply. Experience in similar or allied work. Able 
to supervise and train junior staff . as appropriate. 

·------

Duties:- Con~rol the Department's bulk stocks of postage stamps, 
Duty stamps, Reply Coupons, Postal Orders and Other values. Maintain 
records showing the number and denomination of all stamps received from 
stamp printers, 'issued to Post masterJ!, returned from Post masters, 
returned from Philatelists and destroyed. Prepare statistical data to 
enable the ordering of stamps in the various denominations required under 
the approved three year stamp issuing programme. 

OSCl Clerk Class4 
+OIA2 
OMA2 
OPA2 
(4 positions) 

K2255-2464 Lae 
Rabaul 
Mt. Hagen 
Port Moresby 

2641 

Qualifications:- Satisfactory completion of F.orm 4, -or the Public 
Service Certificate, o·r ... Q!her educational qualifications as may be 
acceptable to the Publi~Service Board. 

6.6.75 
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Department of Posts and ~elegraphs -eontinued 

Applications 
Close 

Duties:- Regional Clerk. Provide clerical support to technical and 
other staff in a region including taking charge of staff tas.ks such as 
working repor~ overtime and allowances, and maintaining records of 
financial expenditure , procedures and practices, and staf£ establishment 
and location. 

OIR 10 Lines K2190-2385 Rabaul 2642 
Supervision Grade 3 

Qualifications:- Qualified as lines Supervisor Grade 1. 
experience in skilled line plant work. 

6. 6. 7 5 

Extensive 

Duties:- To assist the management of a telecommunications district 
by supervising the installation and maintainance of ~xternal line 
plant in the area. 

OEL 7. Lines Supervisor 
Grade 3 
(Estima-ting) 

K2190-2385 Port Moresby 2643 6. 6. 7 5 

Qualification~:- Qualified as Lines Supervisor Grade 1. Considerable 
experience in skilled lines work. ~bility to prepare accurate estimates 
for all classes of external plant and draw rough sketches for estimates. 

Duties:- Prepare estimates and draft working plans for minor and maja 
new- external plant works. Assist headquarters and regional engineer_s 
whe;re necessary. 

OET12 Teletechnician 
Grade--z-

K2190-2385 Port Moresby 2644 6. 6. 7 5 

Qualifications:- Successful completion of a course of training approved 
by the Public Service Board which provides eligibi1Tty ~or pro~ion to 
Teletechnician Grade I. -

Duties:- Circuit Modification. Maintain records of circui.t modific._a_tions 
to Telephone Exchange and Subscribe~ _ equipment. Process suggested modificat­
ions and carry out tests on new circuits, Act as sup~ort to the crossbar 

_ ,exthange inspection and maintenance ie~m. ~ood knowledge of LM. ~ricsson 
Crossbar Exchanges essential. 

ORS ~~ Lines Supervisor 
(Radio Rigger) 

K2190-2385 - Lae 2645 6.6.75 

Q~,talific-ations:- Qualified as Lines Supervisor Grade 1. E-x-peri-ence 
in skilled. lines work. C~pacity to wo~k on aerial masts and to~er~ on 
remote repeater sites at higher altitudes. 

Dutie·s:- Carry out programme of routine inspection and main-tenance 
of aerial masts towers and associated equipment at Radio Transmitting, 
receiving and remote repe~ter sites~ -
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Department of Posts and Telegraphs - continued 

OTS 59, 60 
+OTS 24, 33, 49 

Teletechnician 
Grade 2 
(5 positions) 

K2190-2358 As required 2646 

May, 1975 

Applications 
Close 

6. 6. 7 5 

Qualifications:~ TT2, TT3: College or institutional Certificate or 
Diploma, or equivalent as approved by the Public Service Board. 
Successful completion of a course of training approved by tiE Board 
which provides eligibility for promotion to teletechnician Grade 2 plus 
a minimum of 2 years full time (preferably 3) suitable service at 
Teletechnician Grade 1 on relevant tasks. 

Duties:- Transmission Control. Undertake maintenance of a complex 
nature of Undersea Cable terminal equipment and/or carrier multiplex 
equipment. Monitor the performance of Telecommunications circuits of 
all types and decide on corrective action in the case of failure. Take 
change at a shift in a transmission control centre. Experience with 
undersea cable equipment and familiatity with CCITT recommendations on 
circuit restration an advantage. 

OTS 19, 31, 32 36, 
51, 53-58 

+OTS 14, 30 
Teletechnician 
Grade 2 
(14 positions) 

K2190-2385 As required 2647 6. 6. 7 5 

Qualification_s ·:- College or Institutional Certificate or Diploma, 
or equivalent as approved by the Public Service Board. Successful 
completion of a course of training approved by the Board which provides 
eligibility for promotion to teletechnician Grade 2 plus a minimum of 2 
years full time (preferably 3) suitable service at Teletechnician Grade 
1 on relevant tasks. 

Duties:- (Telephone Operations). Undertake maintenance of Crossbar 
exchange; (ARK-M, ARK-D,ARM20i ARF, REG-ELP-H4). Subscribers equipment 
and Carrier equipment of a more complex nature as directed. 

OTS 11, 17, :-43 
Teletechnician 
Grade 2 
(3 positions) 

K2190-2385 As required 2648 

Qualifications:- College or institutional Certificate or Diploma, 

6. 6. 7 5 

or equivalent as approved by the Public Service Board. Successful com­
pletion of a cou~se of training approved by the Board which provides 
eligibility for promotion to Teletechnician Grade 2 plus a minimum of 2 
years full time (pr~ferably 3) suitable service at Teletechnician Grade 1 
on rel~v~nt tasks. · 

Duties:- Undertake the more complex maintenance of telegraph and 
data equipment including Siemens MlOO and Sagem Teleprinters and data 
cricuits operating at 1200 BPS. Supervise subordinate staff. 
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Department of Posts and Telegraphs - eont~nued 

OEL8. Lines Supervisor 
Grade 3. (Cable 
Protection) 

K2190-2385 Port Moresby 2649 6. 6. 7 5 

Qualifications:- Qualified as Line Supervisor Grade I. Considerable 
experience in skilled lines work. Officers not holding these qualifications 
but who think they can do this work should apply. 

Duties:- To provide specialised technical advice to headquarters 
engineers in the ~ethods of provision of protec~ion to external line 
plant and the maintenance and monitoring of cable protection methodsi · A 
good knowledge of gas pressurisation principles is desirable. 

OMW 4. Lines Supervisor 
Grade 3 

K2190-2385 Wewak 2650 

Qualifications:- Qualified as Line Supervisor Grade 1. Extensive 
experiepce in skilled line plant work. 

6.6.75 

Duties:- To assist the management of a teleco~munications district 
by supervising the installation and maintenance of external line plant in 
the area. 

OMM4 Lines Supervisor 
Grade 3 

, K2190-2385 Madang 2651 6.6.75 

Qualifications:- Qualified as Lines Supervisor Grade 1. Extensive 
experience in skilled line plant work. 

Duties:- To assist the m·anagement of a telecommunications district 
by supervising the installation and maintenance of external line plant 
in the atea. 

OMG 5. Lines Supervisor 
Grade 3 

K2190-2385 Goroka 2652 6.6.75 

Qualifications:- Qualified as Line~ Supervisor Grade 1. Extensive 
experience in skilled line plant work. 

· ·· Duties:- To assist the management bf a telecommunications district by 
supervising the installation and maintenance of external line plant in 
the area. 

OSMI. Foreman Artisan 
Grade I 

K219 0-2385 Lae 2653 6.6.75 

Qual~fications:- Qualified as a Tradesman {Artisan Grade 2). Extensive 
relevant trades experience ~ith tr~dei ~upervisory experience. 

Duties:- Supervise a task force responsible for the maintenance of 
diesel and electrical plant provided for power generation for ·the 
telecommunications network. Electrical plant includes rotating plant, 
control cubicles and power rectifiers and regulators, 
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Department of Posts and Telegraph• - ~ontlnued 

OPM 14 Lines Supervisor 
Grade 3 

K2190-2385 Port Moresby 2654 6.6.75 

Qualifications:- Qualified as Line Supervisor Grade 1. Extensive 
experience in skill line plant work. 

Duties:- To assist the management of a telecommunications district 
by supervising the installation: and maintenance of external line plant 
in the area. 

0187. Lines Supervisor 
Grade 3 

K2190-2385 Arawa 2655 6. 6 .• 75 

Qualifications:- Qualified as Lines Supervisor Grade 1. Extensive 
experience in skilled line plant work. 

Duties:- To assist the managemen~ . of a telecommunications district 
by supervising the installation and maintenance ofc external line plant 
in the area. 

OSM2 OSM3 Senior 
Artisan 

Kl995-2125 Lae 2656 6.6.75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Considerable 
relevant trades experience with ability to ~erform more skilled work. 

Duties:- Undertake trade tasks of a highly skilled nature on 
electrical and/or mecha,nical (diesel) equipment as part of a maintenance . 
team. 

+OEC2 C~k Class 3 Kl930.,-2125 Port Moresby 

Qualifications:- Satisfactory completion of Form 4, or the Public 
Service Certifica-te, or other qua-lificatioJls acceptable to the Public 
Service Board. 

6.6.75 

Duties:- Expenditure Control . Undertake clerical tasks associated 
with the control of Engineering Operatim; expenditure. Provide reports 
to Engineers on financial expenditure, prepare variation to budget 
submissions. 

OEC3 Clerk Class 3 Kl930-2125 - Port Moresby 2658 . 

Qualifications:- Sati~factory completion ~f Form 4, or the Public 
Service Certificate, or other educational qualifications acceptable to 
the Public Service Board. 

6.6.75 

Duties:- Senior Staff Clerk Engineering Operations. Undertake 
clerical tasks associated with processing of staff and establishment 
matters for Engineering Operations field and headq-uarters responsibilities, 
including pr~paration of HDA submissions, co-ordination of station io 
station transfers etc. 

OMA8 Clerk Class - 3 
OPA9 (2 positions) 

Kl930-2123 Mt, Hagen 
Port Moresby 

2659 

Qualifications: Satisfactory completion of Form 4 ; or the Public 
ServiGe ~ertificate, or other educational qualifications as may be 
acceptable to the Public Service Board. Officers not holding these 
educational qualifications but who have relevant ex~ience are also 
eligible and those who think they can do this work should apply. 

6. 6. 7 5 

Duties : - Sales Clerk. Undertake clerical duties associated with 
telecommunicatio~s sales activities within a district. Issue telephone 
order s 
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Duties:- Sales Clerk. Undertake clerical duties associated with 
telecommunications · sales activities _within a district. Issue telephone 
Erders, maintain sales records, and carry out costing of telephone orders. 

OPAlO Clerk Class 2 Kl670-1930 Port Moresby 2660 6. 6. 7 ~-

Qualifications:- Sati~factory Completion of Form 4, or the Public Service 
Certificate, or other qualifications acceptable to the Fublic Service 
Board. 

Duties:- .Sales Clerk. Assist in clerical duties associated with 
telecommunications sales activities wi-thin a region. Issue simple telephone 
orders, maintain sales records and monitor implementation of telephone 
orders. -

OEC4 Clerk Class 2 Kl670-1930 Port Moresby 2661 

Qualificatio.ns:- Satisfactory completion of Form 4, or the Pu-blic 
Service Certificate, or other educational qualifications acceptable to 
the Public Service Board. -

6.6.75 

Duties:- Clerk Class 2 (OEC4) Works Orders Clerk. Undertake clerical 
tasks associated with minor and majorworks orders e.g. price and extend 
estimates. Follow up completion advices and statistical statements. 

IT27 Clerk_ Chss 2 Kl670-1930 As required 2662 6.6.75 

Qualifications:- Satisfactory comple~ion of Form 4, or the Public 
Service Certi~ic~te, or possession of such other educa~ional qualifications 
as may be accepted by the Public Service Board. Previous clerical experience. 
Office-rs not - holding these educational qualifications, but have relevant 
experi-ence are also- eligible to apply. · 

Duties:- Carry out as di~ected ~lerical activities such as the 
preparation of graphs, charts, and minor correspondence, compilation of 

-statistics detatled examin~tion and checking _and collecti~n of reports 
and the mai~ienance of rec~~ds for which Branch allocated. 

OEL9, OPA3, OERll, OET13 
·clerk Class 2 

OIA3 -Clerk Cla-as 2 
OMA3 Clerk Class 2 
OSC2 Clerk Clas~ 2 
-o-positions) 

Kl670-1930 
II II 

II II 

II ·II 

II II 

P-ort Moresby 

Rabaul 
Mt. Hagen 
Lae 

2663 

- Qu_alifications:- Satisfactory completion of Form 4, or the Public 
~ervice Certificate, or other educational qualifications acceptable to 
the Public S~rvice Board. Officers not holding these ~ducational 
qualifications, but who ha~e televant ~xperience are also eligible to 
apply. 

6.6.75 

Duties:- Carry out straight forward clerical tasks such as maintaining 
a filing system, preparing graphs, tables etc., processing working reports, 
overtime claims etc. and maintaining records of expenditure, staf f 
allocation, leave rosters etc. 
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Department of Posts and Telegraphs - eontinu~d 

OIA.8 Clerk Class 2 Kl670-1930 Rabaul 2664 6.6.75 

Qualifications:- Satisfactory completion ·of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications acceptable to .the Public Service 
Board. 

Duties:- Sales Clerk: Undertake clerical duties associated with telecommunications 
sales activities within a district. Issue telephone orders, maintain sales records, 
and. carry out costing of telephone orders. 

OIA.lO Artisan Grade 2 
OMA.l.O 
OPA.l6 

K:l:670-1800 Rabaul 
Mt. Hagen 
Port Moresby 

2665 6.6. 75 

Qualifications:- Successful completion of an apprenticeship in a first class trade, 
or equivalent as approved by the Public Service Board, or mimimum of ten years experience 
as Artisan's Assistant and Artisan Grade 1, and successful completion of a trade test 
denoting competency at first class trade level, or other qualifications/experience approved 
by the Board •. 

Duties:- Carry out duties as a mechanic (diesel) in a geographic area. Provide 
reports on rotating plant performance to Telecommunications Engineers. 

OPA.3 Clerk Class 2 Kl670-1930 Port Moresby 2666 6.6.75 

Qualifications:- Satisfactory · completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications acceptable to the Public Service 
Board. 

Duties:- Assistant Directory Clerk: Assist·in the preparation and issue of the 
Papua New Guinea Telecommunications Directory including the maintenance and checking of the 
master register, and recording details of requests for paid advertisements. 

PS.339 Postal Officer 
Grade 2 

Kl410-1540 Port Moresby 2667 6.6.75 

Qualifications:- Qualified as Postal Officer, Grade 1. Pass at a Practical and Oral 
test related to duties. 

Duties:- Process all classes of mails and mail matter. Perform medium level general 
counter duties. Carry out such other dut~es as directed consistent with the above. 

AS.289 Senior Methods 
Officer 

(Clerk Class 8) 

DEPARTMENT OF PUBLIC HEALTH 

K4705-5065 Port Moresby 2668 6.6.75 

Qualifications:- Satisfactory completion of ·Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to. the Public 
Service Board. Proven administrative ability. Thorough knowledge and wide experience in 
the conduct of methods reviews essential, Experience in the conduct of specialised training 
courses. Knowledge of office procedures and machines. Knowledge of administrative and 
managerial requirements of Public Health Programmes. 
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Duties:- Control and direct work of the methods section staff in the performance of 
their approved duties. Undertake the following aspects of methods reviews which are 
assigned to section staff:- a) Preliminary curvey for the review. b) Contract and 
directions of staff engaged in the review . c) farticipate in investigations as necessary. 
d) Ensure that staff report tl)e results of the review adequately and that the re.commendations 
are soundly based. e) Discuss the findings and. recommendations with senior off~cers of the 
department and assist in implementation if required. Develop and implement procedural ·changes 
as required by the National Health Plan. Assist in the training and development of methods 
officers and lecture at departmental training courses as required. Other relevant duties 
as may be required . 

AS.289 Clerk Class 8 K4705-5065 Port Moresby 2669 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Proven administrative ability. Thorough knowledge and wide experience 
in the conduct of methods reviews essential. Experience in the conduct of specialised 
training courses, Knowledge of office procedures and machines. Knowledge of administrative 
and managerial requirements of Public Health. Programmes. 

Duties:- Control and direct work of the Methods Section staff in the performance of 
their approved duties. Undertake the following aspects of methods reviews which are 
assigned to section staff:- a) Preliminary curvey for the review b) Contract and direction 
of staff engaged in the review c) Participate in investigations as necessary. d) Ensure 
that staff report the results of the review adequately and that the recommendations are 
soundly based. e) Discuss the findings and recommendations with senior officers of the 
department and assist in implementation if required. Develop and implement procedural 
changes as required by the National Health Plan. Assist in the training and development of 
methods officers .and lecture at departmental training courses as required. Other relevant 
duties as may be required. 

Mr.41 Education Officer 
Class 6 

K3955-4085 Port Moresby 2670 6.6.75 

Qualifica tions:- University degree of an approved University, pref erably in Service. 
Post graduate or diploma in Education. Experience in teaching paramedical or nursing 
personnel an advantage . Administrative ability. 

Duties:- Direct and co-ordinate subject tutoring activities at the Para Medical 
College. Program and direct the work of tutoring staff including liaison work with School of 
Nursi ng, Medical Faculty and their relevant bodies. Provide guidance and aid to teachers 
in t eaching methodology, use of audio-visual aids and eval uati on and assessment of student s. 
Prepare and r eview cur riculum guides. Ini tiat e and supervise teacher trai ning programmes. 
Co-ordinate teaching assistance available from sources outside of the college. Other 
duties as required. 

CH.90 Chief Health 
Inspe ctor 

K3465-3695 Port Moresby 2671 6.6.75 

Qualifica tions:- Regi stered as a Healt h I nspector under the Medical Service 
Or dinance . Certif icate of Royal Society f or Heal t h. Eligible for r egistra tion as a Health 
I nspector under the Medical Services Or di nance . Ext ens ive experience i n Health Inspection 
work. Proven administrative ability. Certificate of tropical hygiene, or inspection of 
meat. 

Duties:- Manage the Health Inspection Service . Provi de t echnical advice to Buildi ng 
Boards, Liquor Li cens ing Commi ssi on, other .statutory authorities, Government Departments 
and Private enterpris e organi sations. Administer heal th l egislati on per taini ng t o environ­
mental sanitation, draft new or amended legisl ation, i nitia t e l egal action for br eaches of 
legi slat ion . Represent t he Depar tment on commi ttees deal ing wi th environmental sanitation 
includi ng l i cens ing of Plumbers . Arrange pr oclamation of s ewera ge distric t s and appointment 
of sewerage engineers and inspector s. Advise on standards for traini ng and qual ifica tions 
of Health Inspector s. Posting of Health Inspect i on s taf f . Other r e l ated duties as direc ted. 
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WAS.290A Methods Officer 
(Clerk Class 6) 

K3185-3365- Port Moresby 

May, 1975. 

Advertisement Applications 
Number Close 

2672 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the~ublic ' 

Service B9ard~ Analytical capacity and sound judgment. Proven capacity to conduct methods 
reviews. A good knowledge of office procedures and off!ce machines. Field experience in 
Health Care or Health Improvement programmes- desirable. 

- Duties:--Under direction, review cleric~}- and technical work procedures in all 
divisio~s of the department. Prepare detail~ reports and recommendations·on such reviewing. 
Implement procedural changes as required by the National Health Plan. Document procedures 
and prepare standard procedure manuals as necessary. - Train departmental staff in approved 
standard procedures-:- Lecture at departmental training courses as required; · Other relevant 
duties as may be required. 

*AS.290B Methods Officer 
(Clerk Class 6) 

K3185-3365 Port Moresby 2673 6.6:75 

_ QU.alific~ions:- Satisfactory-completio!l of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable _ to the Public -­
Service Board. Analytical capacijy and sound judgment-. Proven capacity to conduct methods 
reviews. A good knowledge of office procedures and office machines. Field experience- in 
Health Care or f!ealth ·-Impro__yement Programmes desirable. 

Duties:- Under direction, review clerical and technical .work procedures in a_ll 
divisions of the.department. Prepare detailed reports and recolilme'ndations on such reviewing. 
Implement procedurai changes as reguired by the National Health Plan. Document procedures 
and prepare standard procedure manuals as necessary. Train Departmental staff in approved 
standard procedures. Lecture at Departm~ntal training courses as required• Other relevant 
duties as may -be -required. 

MAL.4 Clerk--class 6 K3185-3365 Port Moresby --c-2674 6.6.75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be accept'able to __ 
the Public Service Board. ' Diploma in Health Services Administration ·preferred. Wide 
administration experience essential. Ability to train ·staff essential. Experience_in field 
work required. 

Duties:- Manage-and ·control the Headqual.'-ters Administrative Services of the Malaria 
Branch, including Finance. Personnel and Procurement activities. Follo.w up significant 
variations in expenditure with the· Programme As~essment Unit, make recommendations and 
institute follow-up action as - r.equired; Undertake inspection tour to all ar~as of Papua New 
Guinea, to:- a) Perform routine audit -checks on expenditure. b) Train staff as required; 
c) Implement new procedures as required d) Check existing administrative functions. 
Produce recommendations on deficiencies and institute procedural changes as necessary. 
Exercise financial delegations associated with the-J.ocal purchase of equipment. Perform 
other duties as directed. 

MAL.4 Clerk Class 6 K3185-3365 Port Moresby 2675 6.6.75 

. QualiUcation,s :-Satisfactory completion of Form 6, or the Public Service Higher 
Certificate, or possess-ion of such other educational qualifications as may be acceptable 
to the Public Service Boarod. Diploma in Health -Service Administration preferred. Wid~ 
administration experien~ -essenti.al. Ability to train staff essential. Experience in field 
work required. 
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Duties:- Manage and control the Headquarter$ Administrative services -of the Malaria 
Branch including Finance, Personnel and Procurement activities. Follow up significant 
variations in expenditure with the~_Programme Assessment Unit, make recommendations and 
instit-ute follow-up action as requi:_red._ Undertake inspection tour to all areas of Papua 
New Guinea, to:- a) Perform routine audit checks on expenditure. b) Train staff as 
required. c) Implement new procedures as required~ d) Check existing administrative 
functions. Produce recommendations on deficiencies and institute procedural changes as 
necessary. Exercise financial delegations associated -with the local purchase of equipment, 
Perform other duties as directed. 

MT.45 Education Officer 
. Class ·3 

K.2945-~105 Port Moresby 2676. 6.6.75 

Qualifications:- Recognised qualifications in Education. App.ropriate degree, or 
diploma from a recognised University desirable, Ability to teach para ... medical students at · 
up to Post Secondary level on subject matter of tutorship. 

- Duties:- Organise the teaching of the teacher specialist subjects at up to Post 
Secondary standards, to students and trainees enrolled in- all c~urses at the College, 
i.e. basic, post-basic and diploma. Periodically review and update courses and ressons in 
conjunction with other training and teaching staff. Assist vocatiunal guidance .officers in 
choices of courses for students. Assist and participate in 'th-e planning, organisation, 

-conduct, follow-up and examinations at the College and courses and outside programmes. 
Plan activities for students and trainees in relation to organised leisure time activities. 
Other .duties as directed, -

MAL.40A Health ExtE!nsion 
. . Offi~e~ Grade 2 

K2705-2865 Rabaul 2677 6.6.75 

Qualifications:- Registered as a Medical Assistant under the Medical Service Act. 
A minimum of 3 yea:t;"s exp.erience as a Medical Assistant or a H.E.O. Experience 0 r training 
in Malaria control activities. Administrative ability. -

Duties:.,.. Implement Malaria eradication programme throughout the distr_ict; inspec~ -
field operations and rectify deficiencies in control measures and eradication and evaluation 
activities. Administer district office and oversight and check the work of clerical and 
laboratory personnel ancl . field assessment staf(. Ensure continuity of stores and suppi4.es- ­
and sufficiency and seryiceabil~ty. of equipment; Inform District Health Officer. of district 
p~_ogress -and confer with D.H.O. and his staff oh -funds, -franspqrt, staffing and related 

· personnel matters. Prepare and submit reports :~nd returns .on district programme. Provide 
technical advice to Administration Departments and other agencies and technical aid and advice 
to local government councils and other interested and implicated bodies; foster public 
relations between Malaria Service- and the community and propagate Health, Education- and 
Malaria information at all levels·. -

MAL.40B Health Extension 
Officer Grade 2 

K2705-2865 Lae 2678 6._6. 75 

Qualifications:- Registered as--a Medicai Assistant under the Medical Service Act. A 
minimum of 3 years experience as ~ Medical Assistant or a H.E,O. Experience or training in 
Malaria Control .Activities. Administrative ability. 

Duties:- Implement malaria eradication programme throughout the district; inspect 
field operations-and rectify deficiencies in control measures and _eradication and evaluation 
activities. Admin~ster district office and oversight and check the work of clerical and 
laboratory personnel . and field- assessment staff. Ensure continuity of stores and su~plies and 
sufficiency and serviceability of equipment. Inform district Health Officer of district 
progress and confer with D.H.O. ·and his _staff -on funds, transport, staffing _ ~nd related 
personnel matters. Prepare _and submit reports and returns on district pro.gramme. Prqvide 
technical advice to Administra!=ion Departments and other agencies and technical aid and advice 
to local government councils and other interested and implicated bodies; foster public 
relations between Malaria Service and the community and propogate_Health Education and 
Malaria information at all levels. O~her . related duties as directed. 
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CH.95 Health Inspector 
Grade 2 

K2705-2865 As required 

May, 1975 

Advertisement Applications 
Number Close 

2679 6. 6. 75 

Qualifications:- Registered as a Health Inspector under the Medical Services 
Ordinance. 

Duties:- Supervise the activities of Health Inspectors, Grade 1, and Assistant 
Health Inspectors within the District or Region. Carry out periodical inspection of urban 
and rural areas in the region or district and make evaluation of Council environmental 
s·anitation projects. Prepare lectures on sanitation for Councils, schools and other inter­
ested bodies; also for in-service training classes. Prepare exhibits for same. Supervise 
in-service Training of Assistant Health Inspectors. Inspect plans submitted to Building 
Board. Attend meetings of building ·board. Oversee implementation of environmental sanitation 
legislation in Region or District. Investigate sources of infection in notified infectious 
diseases, interview contacts. Arrange for disinfection of premises and articles. Inspect 
food warehouse and stores. Inspect imported foods, food preparation premises, butcher's 
shops. Inspect carcasses at abattoirs. Collect samples of food and water for analyses. 
Other duties as directed. 

CH. 96 Health Inspector 
Grade 2 

K2705-2865 As required 2680 6.6.75 

Qualifications:- Registered as a Hea~th Inspector under the Medical Services Ordinance. 

Duties:- Supervise the activities of Health Inspectors, Grade 1, and Assistant Health 
Inspectors within the District or :Region. Carry out periodical inspection of urban and 
rural areas in the region or district and make evaluation of council environmental sanitation 
projects. Prepare iectures on sanitation for councils, schools and other interested bodies; 
also for in-service training classes. Prepare exhibits for same. Supervise in-service 
training of Assistant Health Inspectors. Inspect plans submitted to Building Board. Attend 
meetings of Building Board. Oversee implementation of environmental sanitation legislation 
in region or district. Investigate sources of infection in notified infectious diseases, 
interview contact;. Arrange for disinfection of premises and articles. Inspect food 
warehouses · and stores. Inspect imported foods, food preparation premises, buthcer 1 s shops. 
Inspect carcasses at abattoirs. Collect samples of. food and water for analyses. Supervise 
mosquito and other insect control. Plan for systematic mosquito control in region or 
district. Inspect licensed premises for Liquor Licensing Commission. Organise and 
supervise rodent control in region or District. Carry out rodent control quarantine duties. 
Advise on urban and rural sanitary collection and disposal of nightsoil and refuse. Prepare 
general correspondence. Report ·on aspects of environmental sanitation in region or district. 
Other duties as directed. 

· CH.99 Health Inspector 
Grade 2 

' · 

. 
K2705-2865 As' required 2681 6. 6. 75 

Qualifications:- Registered as a Health Inspector under the Medical Services 
Ordinance. 

Duties:- Supervise the activities of Health Inspectors, Grade 1, and Assistant 
Health Inspectors within the district or region. Carry out peri.odical inspection of urban 
and rural areas· in the region or district and make evaluation of council environmental 
sanitation projects • . Prepare lectures on sanitation for councils, schools and other 
interested bodies;also for in-service training classes. Prepare exhibits for same. 
Supervise in-service training of A~sistant Health Inspectors. Oversee implementation of 
environmental sanitation legislation in region or district. Investigate sources of 
infection in notified infectious diseases, interview contact. Arrange for disinfection 
of premises and articles. Inspect food warehouses and stores. Inspect imported foods, 
food preparation premises, butcher's shops. Inspect carcasses at abattoirs. Collect 
samples of food and water for analyses. Other duties as directed. 
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Qualifications:- Registered as a Health Inspector under the Medical Service 
Ordinance. 

Duties:- Supervise the activities of Health Inspectors, Grade 1, and Assistant 
Health Inspectors within the district or region. Carry out periodical inspection of urban 
and rural areas in the region or district and make evaluation of council environmental 
sanitation projects. Prepare lectures on sanitation for councils, schools and other 
interested bodies;also for in-service training classes. Prepare exhibits for same. 
Supervise in-service training of Assistant Health Inspectors• Inspect plans submitted to 
Build'ing Board. Attend meetings of Building Board. Oversee implementation of environmental 
sanitation legislation in region or district. Investigate sources of infection in notified 
infectious diseases, interview contact. Arrange for disinfection of premises and articles. 
Inspect food warehouses and stores. Inspect imported foods, food preparation premises, 
butcher's shops. Inspect carcasses at abattoirs. Collect samples of food and water for 
analyses. Supervise mosquito and other insect control. Plan for systematic mosquito control 
in region or district. Inspect licensed premises for Liquor Licensing commission. Organise 
and supervise rodent control in region or district. Carry opt rodent control quarantine 
duties. Advise on urban and rural sanitary collection and disposa l of nightsoil and refuse. 
Prepare general correspondence. Report on aspects of environmental sani tation in r egion or 
district. Other duties as directed. 

CH.lOO Health Inspector 
Grade 2 

K2705-2865 As required 2683 6. 6. 75 

Qualifications:- Registered as a Health Inspector ·under the Medical Services 
Ordinance. 

Duties:- Supervise the activities of Health Inspectors, Grade 1, and Assistant 
Health Inspectors, within the district or region, Carry out periodical inspection of urban 
and rural areas in the region or district and make evaluation of council environmental 
sanitation projects. · Prepare lectures on sanitation for councils, schools, and other 
interested bodies; also for in-service training classes. Prepare exhibits for same . 
Supervise in-service training of Assistant Health Inspectors. Inspect plans submitted 
to Building Board. Attend meetings of Building Boar d: Oversee implementation of environmental 

.sanitation legislation in region or district, Investigate sources of infection in notified 
infectious diseases, interview contacts. Arrange for disinfection of p~emises and articles. 
Inspect food warehouses and stores. Inspect imported foods, food preparation premises, 
buthcer's shops. Inspect carcasses at abattoirs. Collect samples of food and water for 
analyses. Supervise mosquito and other insect contra~. Plan for systematic mosquito control 
in region or district, Inspect licensed premises for Liquor Licensing Commission. 
Organise and supervise rodent control in region: or district. Carry out rodent control 
quarantine duties. Advise on urban and rural sanitary collection and disposal of nightsoil 
and refuse. Prepare general correspondence. Report on aspects of environmental sanitation 
in region or district. Other duties as directed. 

MT.l88 Tutor Sister K2490 Madang 2684 6.6.75 

Qualifications:..: Registered as a nurse under .Papua New Guinea Medica l Servi ces 
Ordi nance . Pos t-basic qualifications i n specialised nursing. Post-gradua t e qualificat ions 
in Nursing Education desirable. Teaching and administrative ability. 

Duties:- Lecture to trainees and supervise clinical training. Assist in the 
preparation and review of curricula. Othe r duties as required. 
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MAL.76 Malaria, Eradication 
Officer Grade 1 

K2190~2385 As required 

Advertisement 
Number 

2685 

May, 1975 • 

Applications 
Close 

6.6.75 

Qualifications:-. Satisfactory completion of area supervisor '.s training .course 
essential for local officers. Satisfactory completion of area supervisor's training course, 
or qualifications and experience which, in the opinion of the Director of Public Health are 
equivalent, essential for progression of over!>eas officers beyong K3546 notional salary. 

Duties:- · Plan and co-ord'inate the activities of spray teams within the area and 
check and ' assess efficiency of operations, direct corrective ~ction where necessary 
including retraining of staff. .Examine team l .eaders' reports and . evaluate .r.esul ts, prepare 
returns. and reports on ~rea programme. Adminis~er . area office. and oversight and check 
the work of officers and Laboratory staff. Conduct geographical .reconnaissance and base 
1ine surveys of new projects and pr~pare detailed , project maps. Establish malaria 
detection stations within · ~ project and follow up indivtdual case detection. Supervise 
and/or assist with entomological' andparositological surveys. Conduct health education 
and malaria service lectures at local government councils and schools. Order, receive 
and distribute 'area stores·. . 

MAL', 57 Malaria Eradication 
Oft'icer Grade 1 

K2190-2;385 As required 2686 6.6.75 

Qualifications:- Satisfactory completion of area supervisor's training course 
essential for local officers. Satisfactory completion of area supervisor's course or 
qualifications and experience which in the opinion of the Director of Public Health are 
equivalent, essential for progression of overseas officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activ~ties of spray teams within the area and 
check and' assess efficiency of operations, direct corrective action where necessary 
including retraining of staff. Examine team leaders reports and evaluate results, prepare 
returns and reports on. area programme. Administer area office and oversight and check the 
work of officers and laboratory staff. Conduct geographical reconT)aissance and base line 
surveys of new project~ and prepare detailed project maps. Establish malaria detection. 
stations within a project ~nd fqllow up indivi<iual case detection. Supervise and/or 
assist with Entomological and Parasitological surveys. ,Conduct health educatioq and 
malaria service lectures at local government councils .and schools. Order, receive and 
dis tribute ~rea ~to res. . . 

MAL.44 Malaria Eradication 
·officer Grade 1 

K2190-2~85 As required 2687 6.6.75 

Qualific~tions :- Satisfactory completion of area supervisor's training course 
essential for local 'officers. Satisfactory completion ,of area supervisor's training course 

· or qualifications and experience which in the opinion of the ,Director of Public Health are 
e uivalent, essential for progression o£ overseas officers beyond K3546 notional salary •. . . ,·· . . . ' . . ' 

Duties:- Plan and co-ordinate the activities of spray teams within the area and 
check and assess efficiency of ope rations, direct corrective action where necessary, 
including retraining staff. Examine. team leaders' reports and evaluate results, prepare 
returns and reports on area programme. Administer area office and oversight and check the 
work of Officers and Laboratory staff. Conduct geogra?hical reconnaissance aT)c;l .base line 
survey~ of new projects .and prepa~e detailed project maps. Establish malaria detection 
statio~s within a project and follow up individual case detection. Supervise and/or .assist 
with Entomological and ' pa~asitological surveys. Conduct health education and malaria 
service lectures at local government councils and . schools. Or~er, . receive and 
distribute area stores. 
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Qualifications:- Satisfactory completion of area supervisors training course essential 
for Local Officers, Satisfactory completion of area supervisors training course or qual­
ifications and experience which in the opinion of the Director of Public Health are equival­
ent, essential for progression of Overseas Officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activities of spray teams within the area and check 
and assess efficiency of operations; direct corrective act~on where necessary including 
retraining of staff. Examine team leaders' reports and evaluate results, prepare returns 
and reports .on area programme. Administer Area Office and oversight and check the work of 
Officers and Laboratory staff. Conduct geographical reconnaissance and base line surveys of 
new projects and prepare detailed project maps. · Establish malaria detection stations within 
a project and follow up individual case detection. Supervise ·and/or assist with entomological 
and parasitological surveys. Conduct health education and malaria service lectures at local 
government councils and schools. Order, receive and distribute area stores, 

MAL.48 Malaria Eradication 
Officer Grade 1 K2190-2385 As required 2689 6.6.75 

Qualifications:- Satisfactory completion of Area Supervisors training course essential 
for Local Officers. Satisfactory completion of Area Supervisors training course or qual­
ifications and experience which in the opinion of the Director of Public Health are equival­
ent, essential for progression of overseas Officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activities ~£ · spray teams within the area and check 
and assess efficiency of operations; direct corrective action where necessary including 
retraining of staff. Examine . team leaders' reports and evaluate results, prepare returns and 
reports on area programme. Administer Area Office and oversight and check the work of 
Officers and Laboratory staff. Conduct geographical reconnaissance and base line surveys of 
new projects and prepare detailed project maps. Establish malaria detection stations within 
a project and follow up individual case detection, Supervise and/or assist with entomological 
and parasitological surveys. Conduct health education and malaria service lectures at local 
government councils and schools. Order, receive and distribute area stores. 

MAL.67 Malaria Eradication 
Officer Grade 1 K2190-2385 As required 2690 6.6.75 

Qualifications:- Satisfactory completion of Area Supervisors training course essential 
for Local Officers. Satisfactory completion of Area Supervisors training course, or qual­
ifications and experience which in the opinion of the Director of· Public Health are equival­
ent, essential for progression of Overseas Officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activities of spray teams within the area and check 
and assess efficiency of operations; direct corrective action where necessary including 
retraining of staff. Examine team leaders' reports and evaluate results, prepare returns and 
reports on area programme. Administer Area Office and oversight and check the work of 
Officers and Laboratory staff. Conduct geographical reconnaissance and base line surveys of 
new projects and prepare detailed project maps. Establish malaria detection stations within 
a project and follow up individual case detection. Supervise and/or assist with entomologi cal 
and parasitological surveys. Conduct health education and malaria service lectures at local 
government councils and schools. Order, receive and distribute area stores. 
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MAL.62 Malaria Eradication 
Officer Grade 1 

K2190-2385 As required 

May, 1975 

Advertisement 
Number 

2691 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of area supervisor's training course 
essential for local officers. Satisfactory completion of area supervisor's training course 
or qualifications and experience, which in the opinion· of the Director of Public Health are 
equivalent, essential for progression of overseas officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activities of spray teams within the area and check 
and assess efficiency of operations, direct corrective action ~here necessary, including 
retraining of staff. Examine team leaders .reports and evaluate results, prepare returns 
and reports on area programme. Administer Area Office ·and oversight. and check the work 
of Officers and Laboratory staff . Conduct geographical reconnaissance and base line 
surveys of new projects and prepare detailed project maps. Establish malaria detection 
stations within a project and follow up individual case detection. Supervise and/or assist 
with Entomological and Parasitological surveys. Conduct health education and malaria 
service lectures at local government councils and schools. Order, receive and distribute 
area stores. 

MAL.60 Malaria Eradication 
Officer Grade 1 

K2190-2385 As required 2692 6.6.75 

Qualifications:- Satisfactory completion of area supervisor's training course. 
essential for local officers. Satisfactory completion of area supervisor's training course 
or qualifications and experience which in the opinion of the Director of Public Health are 
equivalent, essim_tial for progression of overseas officers beyond K3546 notional salary. 

Duties:- Plan and co-ordinate the activities of spray teams within the area and 
check and assess efficiency of operations, direct corrective action where .necessary 
including retraining of ·staff. Examine team leaders reports and evaluate results, prepare 
returns and reports on area programme. Administer area office,. and oversight and check 
the work of officers and laboratory staff. Conduct geographical reconnaissance and base line 
surveys of new projects and prepare detailed project maps. Establish malaria detection 
stations within a project and follow up individual case detection. Supervise and/or assist 
with Entomological and Parasitological surveys. ·conduct ·health education and malaria service 
lectures at locai government councils and schools. Order, receive and distribute area stores. 

MAL.465A-B Medica~ Laboratory K1995-2125 
Assistant Grade 3 

As required 2693 6.6.75 

Qualifications:- Satisfactory completion of a Malaria Laboratory Supervisor training 
course. Extensive experience and ability to take charge of a large malaria laboratory. 
Supervisory ability. 

Duties:- Administer and control district Malaria Laboratory. Direct and supervise 
laboratory assistant and- ensure compliance with approved procedures. Participate or arrange 
participation in special surveys and geographical reconnaissance, obtain specimens for 
library collection. Maintain adequate supplies of laboratory stores and equipment. 
Analyse laboratory output and results and prepare reports and returns. Perform other duties 
as directed. 

MS.213 Medical Records Kl930-2125 Arawa 2694 6.6.75 
Officer (Clerk Class 3) 
Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 

or possession of such other qualifications as are acceptable to the Public Service Board. 
Wide clerical experience including registry duties. Knowledge of the care of medical records. 
Some knowledge of statistics. Practical experience in a medical library desirable. 

Duties:- Receive and file medical records. Initiate and maintain efficient cross 
reference systems . Provide statistical data for hospital research purposes. Prepare routine 
statis tical information. Supervise sub-ordinate staff. Other related duties as directed. 
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AS.l6A Clerk Class 3 Kl930-2125 Port Moresby 2695 6.6.75 

Qualifications:- Satisfactory completion of Form ·4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in similar 
or allied work. 

Duties:- Prepare appropriate charges and suspensions relating to breaches of the Public 
Service Ordinance. Follow up all charges to ensure validity and invalidate charges as 
necessary. Advise on correct disciplinary procedures and practice. Prepare necessary doc­
umentation for the Public Service Board and for the Supreme Court. Maintain accurate records 
and registers. Prepare associated statistics for relevant authorities. Other duties as 
directed. 

MAL.477 Medical Laboratory 
Ass.istant Gra~e 2 Kl670-1800 As required 2696 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course, and 
a minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological or parasitological laboratory duties in a field, 
area or district laboratory or medical institution. Record ,prevalence and incidence rates 
and prepare associated returns.. Participate in special malaria entomological· or parasitol­
ogical surveys and geographical reconnaissance. Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.487 Medical Laboratory 
Assistant Grade 2 Kl670-1800 As required 2697 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course, and 
a minimum of one year malaria laboratory experience after completion of the course, 

Duties:- Perform malaria entomological .or parasitological laboratory duties in a field, 
area or district laboratory or medical institution. Record prevalence and incidence rates 
and prepare associated returns. Participate in special malaria entomological or parasitol­
ogical surveys and geographical reconnaissance. Refer specimens to Headquarters laboratory 
in cases ·prescribed in procedures manual. Perform other duties as directed. 

MAL~510 Medical Laboratory 
Assistant Grade 2 Kl67Q-1800 As required 2698 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course and 
a minimum of one year malaria laboratory experience after .completion of the course. 

Duties:- Perform malaria entomological or parasitological l aboratory duties in a field, 
area or district laboratory or medical institution. Record prevalence and incidence rates 
and prepare associated returns. Part;icipate in special malaria entomological, or parasitol­
ogical surveys and geog·raphical reconnaissance. . Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other duties as directed. . 

MAL.469 Medical Laboratory 
Assistant Grade 2 Kl670-1800 As required 2699 6.6. 75 

Qualifications:- Satisfactory completion of a malaria laboratory training course and 
a minimum of one -year laboratory experience after completion of the course. 

Duties:- Perform malaria entomological or parasitological laboratory duties in a field, 
area or district laboratory or medical institution. Record prevalence and incidence rates 
and prepare associated returns; Participate in special malaria entomological, or parasitol­
ogical surveys and geographical reconnaissance. Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other duties as directed. 
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Assistant Grade 2 
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Close 

6.6.75 

Qualifications:- Satisfactory completion for a malaria laboratory training course 
and a minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological, or parasitologica'i laboratory duties in 
a field, area or district laboratory or medical institution. Record prevalance and incidence 
rates ·and prepare associated returns. Participate in special malaria entomological or 
parasitological surveys and geographical reconnaissance. Refer specimens to Headquarters 
laboratory in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.493 Medical Laboratory 
Assistant Grade 2 

Kl670-1800 As required 2701 6. 6. 75 

Qualifications:- Satisfactory completion of a malaria laboratory training course 
and minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological, or parasitological laboratory duties in a 
field, area or district laboratory or medical institution. Record -prevalence and incidence 
rates and prepare associated returns.. Participate in special malaria entomological or · 
parasitological surveys and .geographical reconnaissance. ·Refer specimens to Headquarters 
laboratory in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.507 Medical Labo~atory 
Assistant Grade 2 

Kl670-1800 As required 2702 6. 6. 75 

Qualifications:- Satisfactory completion for a malaria laboratory training course 
and minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological, or parasitological ·laboratory duties in a 
field, area or district laboratory or medical institution. Record prevalance and 
incidence rates and prepare associated returns. Participate in special malaria entomological 
or parasitological .surveys and geographical reconnaissance. Refer specimens to Headquarters 
laboratory in cases prescribed in procedures -manual. Perform other ·duties as directed. 

MAL.517 Medical Laboratory 
Assistant Grade 2 

Kl670-1800 As required 2703 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course 
and ~inirnum of one_ year malaria laboratory experience .after completion of the course. 

Duties:- Perform malaria entomological, or parasitological laboratory duties in a 
field, area or district laboratory or medical institution. Record prevalence and incidence 
rates and prepare associated returns. ·Participate in special malaria entomological· " · 
or parasitological surveys and geographical reconnaissance. Refer specimens to Headquarters 
laboratory in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.503 Medical Laboratory 
Assistant Grade 2 

Kl670-1800 · As required 2704 6.6.75 

' ' 

Qualifications:- Satisfactory completion of a malaria laboratory training course 
and minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entonwlogical, or parasitological laboratory -duties in a 
field, area or district labor'atory or medical institution. Record prevalance and incidence 
rates and prepare associated returns. Participate in special malaria entomological 
or parasitological surveys and geographi.cal reconn.aissance. Refer specimens to Headquarters 
laboratory in cases prescribed in procedures manual. Perform other duties as directed. 
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Advertisement 
Number 

2705 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course and 
a minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological, or parasitological laboratory duties in a field, 
area or qistrict labQratory or medical ~nstit.ution. Record prevalence and incidence rates 
and prepa~e associated returns. Participate in ~pecial malaria entomological, or parasitol­
ogical surveys and geographical reconnaissance. Refer specimens to. Headquarters laboratory 
in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.490 Medical Laboratory 
Assistant Grade 2 Kl670-1800 As required 2706 6.6.75 

Qualifications:- satisfactory comp,letion of a malari9- laboratory training course and 
a minimum of one year malaria laporatory experience after completion of the course. 

Duties:- Perform malaria entomological, or parasitological laboratory duties in a field, 
area or district laboratory or medical institution. Record prevalence and incidence rates 
and prepare associated returns. Parti cipate in special mal'aria entomological, or parasitol­
ogical surveys and geographical reconnaissance . Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other duties as directed. 

MAL.500 Medical Laboratory 
Assistant Grade 2 Kl670-1800 As required 2707 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course and 
a mini mum of one year malaria laboratory experience after comple tion of t he course. 

Duties:- Perform malaria entomological, or parasitological laboratory duties in a field, 
area or district laboratory or medical institution. Record prevalence and incidence rates 
and prepare associated returns. Participate in special malaria entomological, or parasitol­
ogical surveys and geographical reconnaissance. Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other ·duties as directed. 

MAL.476 Medical Laboratory 
Assistant Grade 2 Kl670-1800 As required 2708 6.6. 75 

Qualifications:- Satisfactory completion of a malaria laboratory training course and 
a minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform mal~ria entomological, or parasi tological laborat~ry dutie s in a f i e ld, 
area or dis trict l aborat ory or medi cal i nstitution. Record prevalence and incidence rate s 
and prepare associated r e turns. Partici pate i n special mal aria entomological, or paras itol­
ogical surveys and geographical reconnaissance. Refer specimens to Headquarters laboratory 
in cases prescribed in procedures manual. Perform other 9uties as directed. 

MAL.471 Medical Laboratory 
Assistant Grade 2 Kl 670-1800 As r equired 2709 6.6.75 

Qualificati ons: - Satisfactory completion o f a malaria l aborator y training course and 
a mini mum of one year mala ria laboratory experience afte r completion of t he course. 

Duties:- Perform malaria entomological, or parasitological labora tory dutie s in a field, 
area or distric t laboratory or medical institution. Record prevalenc e a nd incidence r a tes 
and prepare a ssociated r eturns . Participate in s pecial malaria entomological, or para s i tol­
ogical surveys and geographical r econnaissance. Refer specimens to Headquar ters l abora t ory 
i n ca se s prescri bed i n pr ocedures manual. Pe rform other duties as directed. 
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MAL.480 Medical Laboratory 
Assi~tant Grade 2 
(3 positions) 

Kl670-1800 As required 

May, 1975. 

Advertisement Applications 
Number Close 

2710 6.6.75 

Qualifications:- Satisfactory completion of a malaria laboratory training course 
and a minimum of one year malaria laboratory experience after completion of the course. 

Duties:- Perform malaria entomological or parasitological laboratory duties in a 
field, area or district laboratory or medical institution. Record prevalence and incidence 
rates and prepare associated returns. , Participate in special malaria entomological or 
parasitological surveys and geographical reconnaissance. Refer specimens to Headquarters 
laboratory in cases prescribed in procedures manual. Perform other duties as directed. 

CH.90A Clerical Assistant 
Grade 3 

Kl670-1800 Port Moresby 2711 6.6.75 

Qualifications:-' Qualified for appointment as Clerical Assistant. Good general 
clerical experience including records, personnel and accounts. 

Duties:- Provide general .clerical assistance including maintenance of appropriate 
register and technical records and collation and preparation of statistical and other material 
for reports. Other duties as requested. 

MS.329 Keyboard Operator 
Grade 1 

Kl540-1670 Arawa 2712 6.6.75 

Qualifications:- Successful completion of a· course of training approved by the Public 
Service Board, or successful completion of a est prescribed by the Board. Knowledge of 
office practices. 

Duties:- Perform general typing duties. Carry out other related duties as directed. 

MD.56 Clerical Assistant 
Grade 2 

Kl540-1670 Kimbe 2713 6. 6. 75 

Qualifications:~ Qualified for appointment as a clerical assistant. Experience of 
filing systems and · ledger keeping. 

Duties:- Assist in the running of a district office. Responsible for · the receipt 
and despatch of correspondence and maintenance .of stamp advance. File correspondence and 
submit to action officer. Act as assistant paymaster. Maintain nominal roles. Other 
duties as directed. 

MD.83 Keyboard Operator 
Grade 1 

Kl540-1670 Kim be 2714 6. 6. 75 

Qualifications:- Successful completion of a course of training approved .by the 
Public Service Board, or successful completion of a test prescribed by the Board. Knowledge 
of office practices. ' 

MD.64 

Duties:- Perform general typing, other duties as directed. 

Clerical Assistant 
Grade 1 

Kl200-1410 Mendi 2715 6.6.75 

Qualifications:- Qualified for appointment as a Clerical Assistant. Ability 
to type an advantage. 

Duties:- Perform minor clerical duties in a district office. Other duties 
as directed. 
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DEPARTMENT OF THE PUBLIC SERVICE BOARD 

9 Clerk Class 3 Kl930-2125 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2716 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience, preferably including some experience in similar 
or allied work. 

Duties:- Calculate and check all salary variations including leave pays, resumptions, 
engagements and terminations. Process and check all salary deductions. Assist in training 
subordinate staff. N.B. This position is located in the Personnel Branch, Bureau of 
Management Services, Waigani. 

A.7, A.B Architect Class 2 
(2 positions) 

DEPARTMENT OF PUBLIC WORKS 

K3955-4525 Port Moresby 2717 6.6.75 

Qualifications:- Appropriate university degree with major studies in appropriate sub­
jects, or equivalent, or possession of such other educational 'qualifications as may be 
acceptable to the Public Service Board. 

Duties:- Prepare design drawings for more important works projects and arrange documen­
tation for calling of tenders. Carry out the more important inspections, surveys and inves­
tigati6ns and prepare reports. Supervise major projects. Other related duties as directed. 

VQ.PB Technical Officer 
Grade 2 K2465-2625 Lae 2718 6.6.75 

Qualifications:- Wide experience in the installation, operation and maintenance of 
water supply and sewerage essential. Sound knowledge of steam operating plants desirable. 
Ability to supervise staff. Qualified as a plumber with an approved certificate from a 
technical college, or possession of such other technical educational qualifications as may 
be acceptable to the Public Service Board. 

Duties:- Undertake the operation and maintenance of water supply and sewerage systems. 
Direct and control the installation of any additions to'sewerage and water supply systems. 
Control the treatment of water supplies with appropriate additives. Undertake weekly 
bacterial testing of sewerage effluent and prepare reports. Direct and control the steam 
generating plant and reticulation system at major hospitals in area. Undertake all planned 
maintenance and inspections of water supply, sewerage and steam systems. Supervision of 
subordinate staff. Other duties consistent with the abqve. 

*RQ.L2 Foreman Artisan Grade 
Grade 1 K2190-2385 Buka 2719 6.6.75 

Qualifications:- Qualified as Artisan 'Grade 2. Extensive relevant experience in the 
trades activities involved, together with ability to control staff and a programme of work. 

Duties:- Carry out the duties of Aerodrome Foreman. Take charge of a trades task-
farce in the maintenance of the Buka Aerodrome where supervisory responsibilities (contract 
and staff) and the range and volume of plant, buildings, and facilities are ov average com­
plexity; in particular: Upkeep landing area, runways, pavements, roads, fence, drains and 
associated airport services such as water supply and sewerage systems. Set out, remove and 
maintain as appropriate aerodrome markings, signals and flares. Prepare advices as instructed 
on serviceability of the aerodrome and related matters likely to affect aircraft safety. 
Programme work; control (and prevent unauthorised use of) resources allocated, including 
vehicle and plant usage; and co-ordinate with district office in reallocation of resources 
held which are beyond immediate work programme. Set work standards and objectives, allocate 
work, direct staff and activities, evaluate results to ensure satisfactory workmanship, and 
carry out staff supervisory tasks as necessary. Read, compute, record and transmit symopic 
operations including for example details on air pressure, dew line, wind velocity and direction, 
cloud density and height, and general visibility. Undertake work tasks as supervisory load 
permits. 
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*TV.Ll Foreman Artisan 
Grade 1 

K2190-2385 Momote 

Advertisement 
Number 

2720 

May, 1975. 

Applications 
Close 

6.6.75 

Qualifications:- Qualified as Artisan, Grade 2. Extensive relevant experience 
in the trades activities involved, together with ability -to control staff and a programme 
of work. 

Duties:- Carry out the duties of Aerodrome Foreman. Take charge of a trades 
task-force in the maintenance of the Momote Aerodrome where supervisory responsibilities 
(contract and staff) and the range and volume of plant, buildings and facilities, 
are of average complexity, in particular: Upkeep landing area, runways, pavements, 
roads, fence, drains, buildings and associated airport services such as water supply and 
sewerage system. Set out, remove, and maintain as appropriate, aerodrome markings, signals 
and flares. Prepare advices as instructed on serviceability of the aerodrome and related 
matters likely to affect aircraft safety. Programme work; control (and prevent unauthorised 
use of) resources all ocated, including vehicle and plant usage and co-ordinate with 
district office in re-allocation of resources held which are beyond immediate work programme. 
Set work standards and objectives, allocate work, direct staff and activities, evaluate 
results to ensure satisfactory workmanship, and carry out staff supervisory tasks as 
necessary. Read, compute, record and transmit symopic operations including for example, 
details on air pressure, dew line, wind veloc ity and direction, cloud density and height, 
and general visibility. Undertake work tasks as supervisory load permits. 

*TR.Ll Foreman Artisan 
Grade 1 

K2190-2385 Wewa k 2721 6.6.75 

Qualifications:- Qualified as Artisan, Grade 2. Extens ive r elevant experience in 
the trades activities involved, together with ability to control staff and a programme of 
work. 

Duties:- Carry out the duties of Aerodrome Foreman. Take charge of a trades 
tas k- f orce in the mai ntenance of the Wewak Ae rodrome where supervisory respons ibi lities 
(contract and staff) and the range and volume of plant, buildings and facilities are of 
average complexity, in particular: Upkeep landing area , runways , pavements, roa ds, fence 
drains, buildings, and associated airport services such as water supply and sewerage system. 
Set out, remove, and maintain as appropriate a erodrome markings, signals and flares. 
Prepare advices as instructed on serviceability of the aerodrome and related matters likely 
to affect aircraft safety. Programme work; control (and prevent unauthorised use of) 
resources a llocated, including vehicle and plant usage; and co- ordinate with district 
office in re-allocation of resources held which are beyond immediate work programme. Set 
work standards and objectives, allocat e work, direct s taff and activities, evaluate results 
to ensure satisfactory workmanship, and carry out staff supervisory tasks as necessary. 
Read, compute, record and transmi.t symopic opera tions including for example , details on 
ai r pressure , dew line, wind velocity and di rection, cloud dens ity and height, and gener al 
visibility. Undertake work tasks as supervisory load permits • 

. . ~-

*VR.Ll Foreman Artisan 
Grade 1 

K2190- 2385 Goroka 27 22 6. 6. 75 

Qua lif ications:- Quali fied as Artisa n Grade 2. Ext ensi ve r e l evan t experience i n t he 
trades activities involved, together with ability to control staff and a programme of work. 
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Duties:- Carry out the duties of Aerodrome Foreman. Take charge of a trades task­
force in the maintenance of the Goroka Aerodrome where supervisory responsibilities (contract 
and staff) and the range and volume of plant, buildings, and facilities are of average com-· 
plexity; in particular: Upkeep landing area, runways, pavements, roads, fence, drains, 
buildings and associated airport services such as water supply and sewerage systems. Set out, 
remove, and maintain as appropriate aerodrome markings, signals and flares. Prepare advices 
as instructed on serviceability of the aerodrome and related matters likely to affect air­
craft safety. Programme work; control (and prevent unauthorised use of) resources allocated, 
including vehicle and plant usage; and co-ordinate with district office in reallocation of 
resources held which are beyond immediate work programme. Set work standards and objectives, 
allocate work, direct staff and activities, evaluate results to ensure satisfactory workman­
ship, and carry out staff supervisory tasks as necessary. Read, compute, record and transmit 
symopic operations including for example details on air pressure, dew line, wind velocity and 
direction, cloud density and height, and general visiblity. Undertake work tasks as super­
visory load permits. 

WT.Pl Foreman Artisan· 
Grade 1 K2190-23B5 Kundiawa 2723 6.6.75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant trades 
experience together with trades supervisory experience suitable for co-ordination and control 
of multi-disciplined trades activities. 

Duties:- Carry out the duties of fixed plant Supervisor. Within broad guidelines: 
Control throughout the Chimbu District maintenance and minor installation aspects of plant 
and structures of a fixed type necessitating co-ordination and supervision of multi-disciplined 
trades activities (e.g, fitting and turning, electrical, refrigeration, plumbing, welding 
specialisations) in a situation where overall supervisory responsibilities (contract and 
departmental) are of below average complexity; in -particular: provide managerial support to 
the District Manager; determine field resources requirements, set priorities and ensure 
resources availability as programmed for continuity of both departmental and contractor 
works; direct more important works, co-ordinate multi-disciplined projects and ensure harmon­
ious interworking arrangements by trades specialists; undertake inspections, investigations 
and analyses of activities on aspects such as productivity, performance, accidents, resources 
utilisation, housekeeping standards, fire and security arrangements, client satisfaction; 
arrange remedial action as required. Develop and oversight on-the-job training and staff 
development programmes; provide reports, statistics, etc. to management as directed; under­
take physical work tasks as supervisory responsibil i ties permit or in critical situati ons. 

WQ.P3 Senior Artisan Kl995-2125 Mount Hagen 2724 6.6.75 

Qualifications:- Qualified as Tradesman (Arti san Grade 2). Considerable relevant trades 
experience with trades supervisory potential suitable for control of staff and a programme of 
work. 

Duties :- Under limi ted direction: Take charge of a multi -di sciplined trades task­
farce responsible for the maintenance and minor installation of institutional, industrial and 
domestic type fixed plant (e.g. kitchenlaundry, air-conditioning, regrigeration, sewerage, 
water supply) throughout the Western -Highlands District where supervisory responsi bilities 
(contract and staff) and . the range and volume of plant are of below average rating; in 
particular: control resources alloca ted and programme work accordingly including esti mation 
of material and labour r equi rements for i ndividual jobs; s e t work standards and objectives, 
allocat e work, direct sta f f and activities, make ins pections, eva luate r esults and take 
follow-up action to ensur e satis factory wor kmanship; car ry out staff supervisory t asks 
(e.g. time sheets, discipline)'; organise and supervise contract work; inspect or direct 
inspection of work and sample check of service calls; and certify satisfactory completion as 
appropriate; oversight training of apprentices and assistants and ensure development of staff. 
Undertake physical trades tasks as supervisory respons ibilities permit. Carry out other dut i es 
as directed, consistent with the above . 
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Qualifications:- Qualified as Tradesman (Artisan Grade 2), Considerable relevant 
trades experience with trade supervisory potential suitable for control of staff and 
programme of work. 

Duties:- Carry out the duties of Foreman (Electrical). Take charge of a trades task 
force responsible for the maintenance and minor installation of electrical fittings and 
electrical aspects of fixed plant from the supply point (e.g. wiring, switching and control gear 
incorporating solencid valves auto trips, micro thermal and time switches) throughout Chimbu 
District where supervisory tasks (contract and staff) and the range and volume of plant 
are of below average rating in particular: Control resources allocated and programme work 
accordingly, including estimation of material and labour for individual jobs. Set work 
standards and objectives, allocate work, direct staff and activities, make inspections 
and evaluate results to ensure satisfactory workmanship. Carry out staff supervisory tasks 
(e.g. time sheets, discipline), Organise and supervise contract work, inspect or direct 
inspection of work and sample check of service calls, and certify satisfactory completion 
as appropriate. Oversight training of apprentices and assistants and ensure effective 
on-the-job development of all staff. Undertake trades tasks as supervisory responsibilities 
permit. 

P.ll Draftsman 
Grade 1 

DEPARTMENT OF TRANSPORT 

Kl840-2190 Port Moresby 2726 6.6.75 

Qualifications.:- An approved Certificate from a recognised College or Institution, 
or equivalent, as recognised by the Board, or six years relative experience, plus the 
successful completion of an eligibility test as approved by the Board. 

Duties:- Perform map/plan compilation work. Continuously update maps and plans 
showing location and progress of transport projectsf including roads, airstrips, and 
wharves. Prepare land tapographical plans from survey field books and other data. Undertake 
straight forward computation associated with surveys. Carry out other duties as directed. 

MS.29A Paymaster 
Clerk Class 3 

Kl580-1930 Port Moresby 2727 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:~ Under the supervision of . the Accountant: a) Prepare cash salaries and cash 
overtime payments for distribution to st~ff. b) Calculate overtime and shift allowances. 
c) Examine all contingencies for correctness. d) Answer queries and correspondence. 
e) Assist. Accountant to maintain accurate records of commitments, and expenditure and to 
reconcile with Finance figures monthly. Other duties as directed consistent with the above. 

MS,3QB Clerk Class 2 Kl320-1670 Port Moresby 2728 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Assist the Accounts Clerk in all phases of Departmental Accounting including 
calculation of overtime and shift allowance, maintenance of Finance records and preparation 
of Finance statements. Act as Departmental examiner of accounts. Act as Departmental 

· Paying Officer. Maintain register of accounting forms. Carry out other duties as directed . 



May, 1975. 77 

Vacancies - continued 

Position No. and Designation Location 

Department of Transport - continued 

MS.30A Clerk Class 2 Kl320-1670 Port Moresby 

Papua New Guinea Gazette 

Advertisement 
Number 

2729 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Assist the Accounts Clerk in all phases of departmental accounting 
including calculation of overtime and shift allowance,maintenance of Finance records and 
preparation of finance statements. Act as departmental examiner of accounts. Act as 
departmental paying officer. Maintain register of accounting forms. Carry out other 
duties as directed. 

MS.29 Asst. Paymaster C.C.l K930-li80 Port Moresby 2730 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Assist the Accountant and Paymaster. Other duties as directed. 

DCA.l42T Senior Technical 
Officer (Buildings) 
Grade 1 

Civil Aviation Agency 

K294S-3105 Lae 2731 6.6.75 

Qualifications:- An approved diploma or certificate from a recognised college or 
institution or equivalent or such other qualifications or experience as may be acceptable 
to the Public Service Board. Ability to liaise with Branches, other Departments and to 
undertake planning whic? involves unusual .features or application. 

Duties:- Take /harge of District within the Agency Building Section and direct staff 
engaged on the oversi~ht of construction and maintenance of buildings, allied work. 

DCA.l428 Senior Technical 
Officer (Buildings) 
Grade 1 

K2945-3105 Madang 2732 6.6.75 

Qualifications:- An approved diploma or certificate from a recognised college or 
institution or equivalent or such other qualifications or experience, as may be acceptable 
to the Public Service Board. Ability to liaise wit h Branches, other Departments and to 
undertake planning which involves unusual features or application. 

Duties:- Take charge of District within the Agency Building Section and direct 
staff engaged on the oversight of construction and maintenance of buildings, allied work. 

DCA.l227 Airways Operations K2705w2865 
Officer, Class 3 

Port Moresby 2733 6.6.75 

Qualifications :- Satisfac tory comple tion of Form 4, or the Public Ser vi ce Cer t i f i ca te 
or possession of such other qualifications as may be acceptable to the Public Service Board. 
Successful completion of an appropriate course in Airways Operations conducted by the Civil 
Aviation Agency. 

Duties:- PerfGrm pilot briefing duties and provide fl i ght information, search and 
rescue and conununi ca tions services to pilots of a ircr af t using aeronautical mobile servi ce . 
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Position No. and Designation 

DCA.844 Clerk Class 5 

78 

Vacancies - CO~ued 

Standard 
Salary Scale(s) Location 

Department of Transport - continued 

Civil Aviation Agency - continued 

K2705-2865 Port Moresby 

Advertisement 
Number 

2734 

May, 1975. 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Proven experience and ability to control, direct and supervise the activities 
of a group of clerical staff and preparation of important and difficult correspondence. 
Experience in working with professional and sub-professional staff desirable. 

Duties:- Advise and assist the Branch Head in the general administration of the branch. 
Undertake special investigation and prepare reports on behalf of Branch Head. Supervise, 
direct, co-ordinate and train subordinate clerical staff. Prepare more important corres­
pondence and reports on administrative, non-technical ·and semi-technical matters. Investigate 
Branch administrative procedures, prepare recommendations and take appropriate follow-up 
action, 

DCA.763 Clerk Class 4 K2255-2465 Port Moresby 2735 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Ability to supervise and train junior 
staff. Officers of the Third Division are also eligible. 

Duties:- Conduct audits of Agency activities as prescribed in the Manual of Internal 
Audit and prepare reports and reconunendations as necessary regarding irregularities, non­
compliance with procedures, instructions, etc. 

DCA.767 Clerk Class 4 K2255-2465 Port Moresby 2736 6.6.75 

Qualifications:- · Satisfactory completion of Form 4, or the Public Service Certif-icate, 
or possession of such other educational qualific~tions as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Ability to supervise and train junior 
staff. Officers of the Third Division are also eligible. 

Duties:- Assist Senior Inspector and Branch Administration generally and in particular 
prepare and compile reports of Branch activity. Prepare correspondence relating to 
Investigation, Policy and Administration matters and attend to all telephone calls including 
those from the press and general public in the absence of the Senior Inspector. 

DCA.l423 Technical Offi cer 
Grade 1 K2190-2385 Port Moresby 2737 6.6.75 

Qualifications: - An approved diploma, or certificate from a recognised college or 
institution, or equivalent, or ,possession of such other qualifications and experience as 
may be acceptable to th~ Public Service Board. 

Duties:- Under t echnical direction, undertake tasks relating to the design, specifica­
tion of requirements and materials, the preparation of estimates, the maintenance and 
development of roads, car parks, fences, gardens, engineering servic es and navigational aid 
insta l l at i ons at Port Moresby Airport and envir ons . Ass ist with t he inspecti on and asses s­
ment of operational serviceability of aircraft movement areas and undertake assigned tasks. 
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Vacancies - continued 

Standard 
Salary Scale(s) Location 

Department of Transport - continued 

T.452, T454, T455 Clerk 
Class 4 (3 positions) 

Plant and Transport Authority 

K2255-2465 Port Moresby 

Papua New Guinea Gazette 

Advertisement 
Number 

2738 

Applications 
Close 

6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train staff as 
appropriate. 

Duties:- Supervise staff and operations of a Personnel sub-section. Deal with more 
involved correspondence and problems. Carry out other associated duties as directed. 

T.458, T.459 Clerk Class 3 
(2 positions) Kl930-2125 Port Mbresby 2739 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience preferably inclu~ing some experience in similar 
or allied work. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Prepare and check.salary, superannuation advices and incremental advance sub­
missions. Maintain records and statistics. Prepare relevant correspondence. Train sub­
ordinate staff. Other associated duties as directed. 

T.462 Clerk Class 2 K1670-1930 Port Moresby 2740 6.6.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience. Officers not holding these educational 
qualifications but who have relevant experience are also eligible and those who think they 
can do this work should apply. 

Duties:- Examine leave applications, determine entitlements and eligibility, arrange 
leave warrants. Schedule salary leave and resumption advices, maintain staff history cards. 
Prepare correspondence, carry out other duties as appropriate and directed. 
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PUBLIC SERVICE (INTERIM ARRANGEMENTS) ORDINANCE 1973 

SECTION 51 

NOTIFICATION OF PROMOTIONS AND TRANSFERS 

The following promotions and transfers have been made with effect from the respective dates 
shown below. All promotions and transfers notified below are final and are not subject to 
appeal. 

Adv. No. 

1200 

1429 

1416 

1417 

1412 

1419 

1434 

1441 

1433 

1463 

1459 

1244 

1249 

1241 

1251 

1248 

1255 

1261 

957 

941 

1471 

1472 

1469 

1470 

957 

Gazette No. Pos. No. Date of 
Effect 

Nrunes of Officers and Former 
Department Where Applicable 

DEPARTMENT OF AGRICULTURE, STOCK AND FISHERIES 

83 of 5.12.1975 MS. 73 10.3.1975 Arua REI 

2 of 2.1.1975 *H.lO 3.4.1975 Sila DIDIERO 

2 of 2.1.1975 P.9 3.4.1975 Lorilori LUVAHIKE 

2 of 2.1.1975 V.69 3.4.1975 Nicholas JUNEMBARY 

2 of 2.1.1975 *F.20-34-20-35 3.4.1975 Ernest HORE 

2 of 2.1.1975 F.2043 3.4.1975 Reggie S, MANUDA 

2 of 2.1.1975 F.2046 3.4.1975 George A. MAUPO 

2 of 2.1.1975 *F.1743A-B 3.4.1975 Daniel IVANA 
(2 positions) Tom SUMBIA 

2 of 2.1.1975 F.2537 3.4.1975 Macoscar YABUSIWA 

DEPARTMENT OF CHIEF MINISTER AND .DEVELOPMENT ADMINISTRATION 

2 of 2.1.1975 P.A.22C 18.3.1975 Leonard OJAPA 
P .A. 22D 18.3.1975 Geoffrey K. KURUA (P.W.D.) 
(2 positions) 

2 of 2.1.1975 CMC.ll 17.3.1975 Micah KALINOE 

Office of Information 

83 of 5.12.1974 P.94 7.3.1975 Peter Robin BONNY 

83 of 5.12.1974 P.99-P.103 7.3.1975 Hubert YANGIS 
P.112-P.l13 Philip SAKALEF 
(6 positions) Luke GAMBU 

Simon MERS 

83 of 5.12.1974 P.4 7.3.1975 Jack LAHUl 

83 of 5.12.1974 PL.19 7.3.1975 Francis K. KASAU 

83 of 5.12.1974 P.16 7.3.1975 Moses TULU 

83 of 5.12.1974 P.104 7.3.i975 Patrick TUKAL KABU 

DEPARTMENT OF EDUCATION 

83 of 5.12.1974 IA.2 10.3.1975 Lang ANISH (P.H.D.) 

DEPARTMENT OF FINANCE 

75 of 7.11.1974 A.148 27.1.1975 Nellie R. KASSE 

75 of 7.11.1974 B.4 28.1.1975 Ezekiel K. BROWN 

2 of 2.1.1975 A.181 19.3.1975 Gigi K. BARIO 

2 of 2.1.1975 A.24 19.3.1975 Areni K. IGO 

2 of 2.1.1975 A.37 19.3.1975 La'a RAVU 

2 of 2.1.1975 A.23 19.3.1975 Joseph SOLOK 

75 of 7.11.1975 A.148 27.1.1975 Siaina GUBA 
(2 positions) Nellie R. KASSE 
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Adv. No. 

1485 

996 

984 

1520 

1522 

1530 

1531 

1536 

1538 

1535 

1292 

1601 

1608 

1614 

1609 

1607 

1605 

1613 

1606 

1604 

1301 

1300 

1302 

Gazette No. 

2 of 2.1.1975 

75 of 7.11.1974 

75 of 7.11.1974 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

83 of 5.12.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

2 of 2.1.1975 

83 of 5.12.1974 

83 of 5.12.1974 

83 of 5.12.1974 

81 

Pos. No . Date of 
Effect 

Department of Finance - eor~ued 

Central Planning Office 

CA.4 18.3.1975 

DEPARTMENT OF LABOUR AND INDUSTRY 

LA.5(T) 

LA.llB(T) 
LA. llA(T) 
(2 positions) 

PR.l6 

FS.8 

FS.l3 

FS.l4-15 
FS.l9-FS.22 
(4 positions) 

FS.37-40 
(4 positions) 

PR.l9 

PR.25-26-27 
(3 positions) 

PR.22-23 
(2 positions) 

11.3.1975 

11.3.1975 

21.3.1975 

21.3.1975 

21.3.1975 

21.3.1975 

21.3.1975 

3.4.1975 

3.4.1975 

3.4.1975 

DEPARTMENT OF LAW 

4 

CS.l 

RG.37 

RG.55 

RG.42 

RG.5 

RG.41 

RG.l8 

*RG~43 

RG.40 

31.1.1975 

3.4.1975 

3. 4.1975 

3.4.1975 

3.4 , 1975 

3.4.1975 

3.4.1975 

3.11.1975 

3.4 :1975 

3.4.1975 

DEPARTMENT OF POSTS AND TELEGRAPHS 

L.5 

PS.l09-lll 
(2 positions) 

PS.l41-144 
(4 posit ions ) 

6.3 •. 1975 

6.3.1975 

6.3.1975 

Papua Ne~~ Guinea Gazette 

Names of Officers and (Former 
Department Where Applicable) 

Kubeiri EPI (Department of 
Agriculture, Stock and 
Fisheries) 

Thomas MASO 

Evoa MIROU 
Peter GIMIS 

Rakatani PETER (Department 
of Transport) 

Roge ROGE 

Kerry K. WAMUGL 

Gioctau TANABE 
Canute RAHBIO 

Romney BRUCE 
Peter NEIMANI 
David ARIO 
Leonard LAVA 

Elizabeth BALIMUS 

Daniel KANDU 
Ouna NEHABE (Department 
of Finance) 

Elizabeth NASOKAI 

Buri William KIDU 

Kere HOI 

Hasina TijOMAS 

Sabu TOFINGA 

Lantap TEMET 

Ka ro LAVI 

Lawrence N. RANU 

Gaita GADIKI 

Lucas Y. UNUGRA 

Fabian TELIWA 

Dairi MOREA 

James KOHUMA 
Korohawago ANOKARE 

Peter GIGMAI 
Michael K. KORAKE 
Francis TINDRI 
Tiotam KAI AN 
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Adv. No. 

119 

1307 

1321 

734 

1058 

1633 

1628 

1631 

621 

Gazette No. 

47 of 4.7.1974 

83 of 5.12.1974 

Pos. No. Date of 
Effect 

Names of Officers and (Former 
Department Where Applicable) 

DEPARTMENT OF PUBLIC HEALTH 

MS.593-600 
MS.602-604 
MS.609 MS.612 
(16 positions) 

AS.l52 

30.10.1974 Peter PIANDO 

12.3.1975 Raka GUMA 

DEPARTMENT OF THE PUBLIC SERVICE BOARD 

83 of 5.12.1974 86D 21.2.1975 Konio BOGA 

67 of 3.10.1974 S.l 18.2.1975 Raga Verave MARO 

75 of 7.11.1974 S.2 18.2.1975 Kila K. RABONA 

2 of 2.1.1975 S.8 20.3.1975 Gertrude SANA 

2 of 2.1.1975 46 20.3.1975 Joseph IVAGAI 

2 of 2.1.1975 BMS.9 '20.3.1975 Gamu Tau SIONI (Department 
of Education) 

DEPARTMENT OF TRANSPORT 

Civil Aviation Agency 

61 of 5.9.1975 1049 6.12.1974 Goi Gulaga TOLA 

WITHDRAWAL· OF NOTIFICATIONS OF VACANCIES 

The following Notifications of Vacancies are withdrawn: 

DEPARTMENT OF AGRICULTURE,.STOCK AND FISHERIES 

In Gazette No. 2 of 2nd January, 1~75 Position No. F.l655, Rural Development Technician 
Grade 4, Advertisement No. 1418. 

In Gazette No. 2 of 2nd January, 1975 Position No. R.37.A, Rural Development Officer Grade 3, 
Advertisement No. 1409. 

DEPARTMENT OF CHIEF MINISTER AND DEVELOPMENT ADMINISTRATION 

In Gazette No. 75 of 7th November, 1974 Position No. S.D.4 Clerk Class 4, Advertisement No. 
868. 

In Gazette No. 83 of 5th December, 1974 Position No. H.24 Clerk Class 3, Advertisement No. 
1214. 

In Gazette No. 24 of 3rd April, 1975 Position No. M.l5.A Clerk Class 3, Advertisement No. 

In Gazette No. 24 of 3rd April, 1975 Position No. M.l5.B Clerk Class 2, Advertisement No. 

In Gazette No. 61 cf 5th September, 1974 Position No, CMC.9 Clerk Class 9, Advertisement No. 
310. 

Security Intelligence Organisation 

In Gazette No. 83 of 5th December, 1974 Position No. H.24 Clerk Class 3, Advertisement No. 
1214. 
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Withdrawal of Notifications of Vacancies - eonti~ued 

DEPARTMENT OF FINANCE 

In Gazette No. 8 of 6th February, 1975 Position No. X.l02, Executive Assistant Class 9, 
Advertisement No. 1786. 

In Gazette No. 8 of 6th February, 1975 Position No. X.lOO, Executive Assistant Class 9, 
Advertisement No. 1788. 

In Gazette No. 8 of 6th February, 1975 Position No. X.lOl, Executive Assistant Class 9, 
Advertisement No. 1790. 

In Gazette No. 8 of 6th February, 1975 Position No. X.l03, Executive Assistant Class 9, 
Advertisement No, 1791. 

DEPARTMENT OF FOREIGN RELATIONS AND TRADE 

In Gazette No. 2 of 2nd January, 1975 Position No. C.59, Advertisement No. 1498. 

DEPARTMENT OF FORESTS 

In Gazette No. 15 of 6th March, 1975 Position No. DD.66, Chief Draftsman Grade 1, Advertise­
ment No. · 2045. 

In Gazette No. 15 of 6th March, 1975 Position No. AS.4, Personnel Officer Clerk Class 5, 
Advertisement No. 2044. 

In Gazette No. 15 of 6th March, 1975 Position No. AS.3, Clerk Class 3, Advertisement No. 2048. 

DEPARTMENT OF INTERIOR 

In Gazette No. 15 of 6th March, 1975 the following advertisements are withdrawn: 

Advertisement No. 2054, Position No. LC.34 Deputy Chief Commissioner; 
Advertisement No. 2063, Position No. EL.7 Clerk Class 3. 
Advertisement No. 2071, Position No. PH.20 Mess Supervisor Grade 1. 
Advertisement No. 2056, Position No. PM.l o.r.c. Property Management. 

DEPARTMENT OF LANDS, SURVEYS AND MINES 

In Gazette No. 2 of 2nd January, 1975 Position No. LD.l2 Clerk Class 5, Advertisement No. 1557. 

In Gazette No. 75 of 7th November, l974 Position No. A.34, Clerk Class 5, Advertisement No. 
1013. 

In Gazette No. 2 of 2nd January, 1975 Position NOS. A.24,25,26 and 27 _Clerica1 Assistant 
Grade 1, Advertisement No. 1595. 

In Gazette No. 2 of 2nd January, 1975 Position .No. *A.19, Clerical Assistant Grade 2, 
Advertisement No; 1594 . 

. In Gazette No. 2 of 2nd January, 1975 Position No. *A.l8," Clerk Class· 1, Advertisement No. 
1592. 

DFPARTMENT OF PUBL'IC HEALTH 

In Gazette No. 15 of 6th March, 1975 Position No. MAL.6, Clerk Class 6, .Advertisement No. 
2149. 

In Gazette No. 15 of 6th March, 1975 Position No. AS.290, Clerk Class · 6, Advertisement No..-
2151. 

In Gazette No. 15 of 6th March, 1975 Position No. MD.l3, Clerk Class 3. Advertisement No •. 
2140. 

In -Gazette No. 15 of 6th March, 1975 PQsition No. AS.l67, Clerk Class ·4, Advertisement N"· 
2159. 
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Withdrawal of Notifications of Vacancies - QOntinued 

Department of Public Health - QOntinued 

In Gazette No. 15 of 6th March, 1975 Position No. AS.l68, Clerk Class 2, Advertisement No. 
2165. 

In Gazette No. 24 of 3rd April, 1975 Position No. R.7, Clerk Class 10, Advertisement No. 
2403. 

In Gazette No. 24 of 3rd April, 1975 Position No. *R.ll, Clerk Class 7, Advertisement No. 
2407. 

In Gazette No. 15 of 6th March, 1975 Position No. MS.213, Medical Records Officer, Clerk 
Class 3, Advertisement No. 2136. 

In Gazette No. 15 of 6th March, 1975 Position No. MS.329, Keyboard Operato·r, Advertisement 
No. 2171. 

DEPARTMENT OF PUBLIC WORKS 

In Gazette No. 24 of 3rd April, 1975 Position No. RE.5, Stores Supervisor, Advertisement 
No. 2391. 

In Gazette No. 24 of 3rd April, 1975 Position No. ER.R4, Supervising Draftsman, Advertisement 
No, 2360. 

DEPARTMENT OF TRANSPORT 

In Gazette No. 24 of 3rd April, 1975 Position No. P.ll., Drafting Officer Grade 1, 
Advertisement No. 1153. 

GAZETTE CORRECTIONS 

In Gazette No. 24 of 3rd April, 1975 Posit·ion No. 49, Senior Research Officer Grade 1, 
Advertisement No, 2215, qualifications should read:- "Appropriate university degree with 
major studies in appropriate subject, or equivalent, or possession of such other educational 
qualifications as may be acceptable to the Public Service Board, Experience and knowledge 
to handle the efficient performance of the duties." 

In Gazette No. 2 of 2nd January, 1975, under the heading "Vacancies" sub-heading Department 
o.f Foreign Relations and Trade, the Position No. P.9's designation should read Clerk Class 8 
and not Clerk Class 9. 

In Gazette No. 47 of 4th July, 1974, under the heading "Notifications of Promotions and 
Transfers" sub-heading "Department of Public Health", the promotion of Peter PIANDO to 
Position No. MS.612, Health Extension Officer Grade 3 has now been gazetted in the Gazette 
under the abovementioned headings. 

PAPUA NEW GUINEA 

PUBLIC SERVICE (INTERIM ARRANGEMENTS) ACT 1973, AS AMENDED TO DATE 

DIRECTION UNDER SECTION 30(5) , 

Whereas the classification of all officers having the designations and classifications spec­
ified in the first column of the. Schedule to this notice have been altered to the classif­
ications shown in the second column of that Schedule. 

Now, therefore, the Public Service Board, by virtue of the powers conferred by Subsection (5) 
of Section 30 of the Public Service (Interim ARrangements) Act 1973, as amended to date and 
all other powers it neabling, hereby directs that Subsection (4) of that Section shall not 
apply in respect of those alterations in classification. 
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Column 1 

Watchman 
K1110-1200 

Senior Hospital 
Patrolman 
Kl540-1670 

85 

SCHEDULE 

Papua New Guinea Gazette 

Column 2 

Patroln'lan Grade 1 
Kl200-1410 

Patrolman Grade 2 
Kl410-1540 

Dated this fourth day of April, one thousand nine hundred and seventy-five. 

I. KILAGE, 
Member of the Public Service Board. 

PAPUA NEW GUINEA 

PUBLIC SERVICE (INTERIM ARRANGEMENTS) ACT 1973 

DIRECTION UNDER SECTION 30(5) 

Whereas the Public Service Board has made the same alteration to the classification of all 
offices of th~ designation specified in the fir.st column of the Schedule to this Notice 
and has altered the classification of those offices to the classification sho~m in the 
second column of that Schedule. 

Now, therefore, the Public Service Board, by virtue of the powers conferred by Subsection (5) 
of Section 30 of the Public Service (Interim ARrangements) Act 1973 and all other powers it 
enabling, heJ;eby directs that Subsection (4) of that Section sha-ll not apply in respect of 
that alteration in classification. 

Column 1 

Patrol Officer 
Kl670-1735-1800-1930-
1995-2065-2125-2190-
2255-2320 

SCHEDUI;E. 

Column 2 

Partol Officer 
Kl670~2255-2320-2385-2465 

Dated this t~enty-seventh day of March, one thousand nine hundred and seventy-five. 

S. PITOI, 
Chairman - Public Service Board. 

PUBLIC SERVICE (INTERIM ARRANGEMENTS) ORDINANCE 1973 

PROMOTIONS - SECTION 36 

Under the provision of Section 36 of the abovementioned Ordinance, the following Officers 
have been promoted as shown below:·· 

Promoted from Cadet, Kl280-1605 to Ecologist Class 1, K2785-3565 with effect from 28th 
November, 1974:-

Pisou POPEN 

Promoted from Rural Development Assistant Grade 1, Kl200-1410 to Rural Development Technician 
Grade 1, Kl670-1800 with effect of 6th January, 1975:-

John ATONPA 

Promoted from Rural Development Assistant Grade 2, Kl410-1540 to Rural Development Technician 
Grade 1, Kl670-1800 with effect from 22nd November, 1974:-

Luther ASOK 
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Promotions - Section 36 - cont{nued 

Promoted from Rural Development Technician Grade 2, Kl410-1540 to Rural . Development Officer 
Grade 1, K2465-2785 with effect from 28th November, 1973:-

John TILIP 

Promoted from Rural Development Assistant Grade 1, KlZ00-1410 to Rural Development Technician 
Grade 1, Kl670-1800 with effect from 22nd November, 1974:-

Stanley MALA! 

Promoted from Assistant Patrol Officer Kl280-1605 to Patrol Officer Kl670-2320 with effect 
from 13th February, 1975:-

Thomas LALAI 
Kageni SAIHO 
Peter Hepye~ben ENIETOU 
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