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SUPPLEMENT to the Solomon Islands Gazette 

Fridsay 28th March, 2014 

[Legal Notice No. 31] 

S.l. No.20 

Guadalcanal Provincial Governmen.t 
Financial Management Ordinance 2008 

An Ordinance as required by Section 34(4) 
of the Provincial Government Act 1997, to 

provide for the proper management of 
Provincial funds and property of 

Guadalcanal Province 

------ ---
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Enacted by the Guadalcanal Provincial Assembly with the assent of the Minister, as 
follows-
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Part VI - Use of Bank Accounts and Investment of Money 
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90. Meaning and Duties of Accounts Committee 

Part XVI - Offences and Penalties 

Section 
91 . Offences 
92. Penalties 

Part XVII - Miscellaneous 

Section 
93. Other Accounting Procedures 
94. Format of Financial Statements 
95. Format of Other Reports 
96. Timing of Financial Statements and Audit 
97. Inspection of Financial Statements by the Public 

XVIII - Repeal 

Section 
98. Repeal 



--~---------------

Citation 

Commencement 

Accounting 
Officer ~ Overall 
Responsibility 
for Control of 
Funds on a 
Daily Basis 

74 

Part 1 - Preliminary 

1. This Ordinance may be cited as the Guadalcanal Provincial Government 
Financial Management Ordinance 2008. 

2. This Ordinance shall come into effect when assented to by the Minister 
in accordance with Section 30 of the Provincial Government Act 1997 and shall 
apply to all financial transactions and business of Guadalcanal Provincial and 
administrative units and to the management of all public monies and public 
property of the Guadalcanal Provincial Government. 

3. (1) This Ordinance applies to al financial transactions and business of 
Guadalcanal Province and administrative units and to the management of all 
public monies and public property of the Guadalcanal Provincial Government. 

(2) For the purpose of ensuring compliance with the provisions of subsection (1) 
the Provincial Executive shall issue written instructions, to be called Financial 
Instructions and Stores Instructions, for the better carrying out of the provisions 
and purposes of this Ordinance. 

(3) If this Ordinance conflicts with any law of the Solomon Islands, then the law 
of the Solomon Islands must be followed and not this Ordinance. Any person 
becoming aware of such a conflict will immediately notify the Provincial 
Secretary and Minister responsible for Provincial Government in writing. 

(4) This Ordinance cannot prevent the law of the Solomon Islands from being 
applied. 

(5) Where there is a conflict between this Ordinance and any earlier Financial 
Management Ordinance, Instructions or circular, this Ordinance shall prevail. 

4. (1) Subject to Section 36 of the Provincial Government Act 1997, this 
ordinance expressly appoints the Provincial Secretary as the Provincial 
Accounting Officer and the Provincial Treasurer as his or her deputy in that 
regard. 

(2) The Provincial Secretary has the overall responsibility to control and account 
for al funds received and paid by the Province on a daily basis and to report and 
account to the Provincial Executive, Provincial Assembly, the Auditor-General 
and the MPG as required. 
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In this Ordinance, unless the context otherwise requires -

"Account Code" means a code used to detail each type of revenue and 
expenditure within th~ Provincial Government. Account codes are 
categorised into account types, such as income and expenditure but also 
reflect the divisions of the Provincial Government. 

"Account Code Control Card" means the record of all the money the 
Province has spent or plans to spend; and so will also show how much is 
left to spend for that Financial Year. It may be prepared on a computer, 
with the Accounting Officer's approval. 

((Accountable Stationery" means any official stationery of the Province 
which requires control over its distribution, including such items as receipt 
books, tickets books and so on. 

"Accountant General" means the person designated as such. 

"Accounting Officer" means the Provincial Secretary. The terms 
Accounting Officer and Provincial Secretary may be used interchangeably 
in this Ordinance but have the same meaning. The Accounting Officer has 
overall daily responsibility to control and account for all funds received 
and paid by the Province. 

Refer to Part X for the appointment and responsibilities of the Accounting 
Officer. 
((Act" means the Provincial Government Act 1997. 

((Administration" means the entire administrative set-up of the Province. 

"Adopted estimate" means the original estimate for the Province for a 
financial year including any amendments to the estimate adopted by the 
Province. 

"Advance of Salary" means Provincial money that is given to an employee 
of the Province in advance of his or her usual salary payment. An advance 
of salary is repaid by way of a deduction from the employee's salary. 

((Advertisinlf) means promoting to the public an idea, goods or services by 
using a medium commonly used for promoting ideas, goods or services and 
for which a fee is paid. Examples of mediums commonly used for 
promoting ideas, goods or services - newspaper and radio 

"Allocation)} means the total dollar amount of spending allowed for each 
account code in the estimate. 

Dictionary 
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((Appropriation Ordinance" means the official document that 
authorises the Province to spend in that financial year. The 
appropriation ordinance applies until the last day of the financial year 
only and then needs to be replaced with a fresh annual Appropriation 
Ordinance. 

((Approved for Payment" means the process of approving a Payment 
Voucher or Local Purchase Order for payment. 

((Arrears"means any transaction, revenue or expenditure, not yet 
completed by the Province and considered to be overdue. 

((Arrears of Expenditure" means payments due to be made, but not yet 
paid, by the Province. 

((Arrears of Revenue" means revenue owed to the Province, but not yet 
collected. 

((Assef' means Provincial property. 

((Asset Register / Asset Registers" means records Of all Provincial 
assets. 

((Auditor-General" means the person holding the position within the 
Office of the Auditor General. 

'((Bank Accounf' means an account with a bank or other financial 
institution. 

((Buying Goods and Services" means buying goods and services for use 
by the Province. 

((Cash Flow Estimate" means an estimate of actual spending to be 
made in each month of the Financial Year. 

((Cash in Transif' means cash, cheques, postal orders, money orders 
and other negotiable documents of value being remitted or transferred 
from one office or place to another. 

((Commitmenf' meanss any payment that has been approved and 
recorded by the Province, but not yet paid. 

((Conflict of Interesf' means any situation where a provincial 
employee's or elected official's decision is influenced by opportunities 
for personal financial gain or other personal advantage. 

((Control Measure", for managing a risk, means a measure that may be 
adopted for reducing the risk. 

((Debtor" means the person owing money to the Provincial 
Government. 
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((DelegateY means any provincial employee formally appointed to carry 
out the duties of the Accounting Officer. 

"Delegation Y means transfer of authority to another person. 

((Depreciable AmounfJ for an asset, means the depreciable amount for the 
asset. 

((De-reservation Y means where the Premier or member of the Provincial 
Executive responsible for Finance allows reserved funds to be spent. 

((De-reservation WarranfJ means the document that authorises the 
Province to spend that part of their Accounting Warrant that was at first 
withheld from spending. General warrants apply until the last day of the 
financial year only; and then need to be replaced with a fresh annual 
Warrant. 

."Division" means a business unit of the Provincial Government, Examples 
may include, amongst others, "works division" and "finance division". 

"DocumenfJ means al forms of physical and electronic documents. 

"Estimate" means the Estimates of Recurrent and Development Revenue 
and Expenditure, or budget book, prepared each year for approval by the 
Provincial Assembly and the Minister. 

"Estimate Contro/Y means continual checking ,of spending against the 
allocation for each account code to make sure overspending does not 
occur. 

"Estimate Transfer" means the complete or partial transfer of allocations 
between account codes. 

((Estimate Transfer WarranfJ means the official document that authorises 
divisions to transfer estimate allocations from one account code to another. 
Warrants apply until the last day of the financial year only, and then need 
to be replaced with a fresh annual Warrant. 

"Expenditure" means spending. 

"FilesY means storage of documents. 

"Financial Year" means the 12 month period between 1 st April and 31 st 
March. 
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"General Ledger" means an accounting book summarising all of the 
province's financial transactions. The general ledger is used to hel p 
prepare financial statements and other reports. . 

"lmprest" means Provincial money that is given into the personal care 
of a provincial employee or elected member to make Provincial 
payments. An imprest can only be used for the reason that it was 
requested. If it is not used for that reason and/or the provincial 
employee or elected member does not repay the money to the Province, 
then the amount of the Imprest will be taken out of the provincial 
employee's salary or paid from the Member's allowance. 

Ulmprest Fund" means the fund which is established to advance 
Provincial money to an authorised provincial employee or elected 
member. The authorised provincial employee is responsible for the 
security, use, accounting and reporting of these funds, as required by 
this Ordinance. The authorised provincial employee or elected member 
will be asked to repay any money that cannot be accounted for out of 
the advance. 

"lmprest Holder" means any provincial employee or elected member 
receiving a Provincial advance in the form of an Imprest Fund. 

"lmprest Warrant" means the official document used to give an 
advance of provincial money called an Imprest Fund into the personal 
care of a provincial employee or elected member. The provincial 
employee or elected member receiving the advance is called the Imprest 
Holder. 

"Journal" meanss an entry in a double-entry system, listing al 
transactions and indicating the accounts to which they belong. 

uJournal Entry" means recording of financial data pertaining to a 
financial transaction in a journal such that the debits equal the credits. 

"Land and Building" means land, buildings and enclosures which are 
owned, rented or occupied, by the Administration. 

"Ledger" means an accounting book where transactions are listed by 
individual accounts. 

"Loss" means any loss of Provincial monies, whether caused by 
accident, negligence, theft, deficiency, fraudulent payment, suppression 
of revenue, irrecoverable revenue, misappropriation, misuse or 
unauthorized damage or destruction. 

"Member" means an elected official of the Province. 

"Minister" means the Minister responsible for Provincial Government 
(MPG). 

"Money/ies" includes cash, cheques, postal and money orders, stamps 
and other negotiable documents of monetary value. 
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((Official Certificate~~~ of the Province, means a certificate that has been 
signed by both of the following persons -
(a) The Provincial Secretary of the Province; 
(b) The Premier of the Province. 

((Official Receipf~ meanss a receipt duly issued using any of the revenue 
earning books used by the Provincial administration. Such books include all 
receipts, licences, certificates, permits, tickets and any similar devices, used 
for the collection and recording of revenue. 

((Operating Bank Accounf~~ for the Province, means a bank account used 
only for amounts accredited to the Provincial Fund. 

((Original Estimaten~ of the Province, for a financial year, means the estimate 
adopted by the Province for the financial year. 

((Organisationn means any Partnerships and Companies, or other business 
association or society, whether incorporated or unincorporated. 

"Payment Voucher~ meanss sa piece of substantiating evidence in an 
approved format which is duly completed and authorised. A payment 
voucher is required before the payment of any Provincial funds is made. 

((Pre-numbered Formsn means receipt books, licence books, Local Purchase 
Orders (LPO), requests for payment, and any pre-numbered document used in 
the receiving or spending of public money. 

((Provincial Employeen means anybody working for the Provincial 
Administration, either as a direct employee or seconded from a Central 
Ministry. 

"Provincial Fund~' means the fund used to account for all assets and 
liabilities of the Province, except those particularly assigned for other 

purposes in another more specialised fund. It is the primary operating fund 
of the Province. Most of the usual activities of the Province are supported by 
the Provincial Fund, such as the purchase of supplies and meeting operating 
expendi tures. 

"Provincial Secretaryn means the person who is ultimately responsible for all 
books, deeds, records and other documents of the Provincial Government, for 
the daily control of all funds for services provided by the Provincial 
Government and for the collection and disbursement of all other Provincial 
Government monies with which the Provincial Government is charged. The 
Provincial Secretary is responsible for ensuring that provincial employees 
have clear instructions (which must conform to this Ordinance) for carrying 
out all aspects of the financial side of his or her duties. The terms Provincial 
Secretary and Accounting Officer may be used interchangeably in this 
Ordinance but have the same meaning. 

Refer to Part X of this Ordinance for the appointment and responsibilities of 
the Provincial Secretary. 

?# NSW 3mkMAi 
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"Provincial Treasurer" means the provincial employee of the Provincial 
Government who is in charge of finance. 

Refer to Part X of this Ordinance for the appointment and responsibilities of 
the Provincial Treasurer. 

"Provincial Money" means al revenue or money raised for providing 
Provincial functions and services and any other money, held by any person for 
or on behalf of the Administration. This includes any borrowmg, loans, 
donor funds, grants or gifts placed into Provincial control. 

"Registers" means any set of Provincial records maintained to hold and 
organise core or significant provincial information. 

"Replenish or Replenishmenf' means a payment that brin~ the amount of 
an Imprest Fund up to the original amount of the advance. -l'he Imprest 
Holder needs to give a repleOlshment report with all supporting 
documentation. Documents need to show how the origmal Imgrest Fund was 
spent before replenishment will be paid out to the Imprest HolQer. 

"Reserved Funds" means funds allocated under a Warrant that have been 
withheld and cannot be spent until the Premier or member of the Provincial 
Executive r~sponsible for finance gives the approval to do so in the form of a 
De-reservatIOn Warrant. 

"Responsible PrQvincial Employee" means the provincial employee of the 
Provmce responsIble for that task. 

"Revenue Account Code" means the accounting code used in the Estimate or 
Budget book. to describe the types of revenue tHat are to be collected by the 
Provmce dunng the year. 

"Revenue Collector" means any provincial employee who officially receives 
any revenue or other public money and who must give a receipt, keep an 
official cash book and account for al money received. 

"Risk Manaf{emenf' means the establishment of policies, procedures and 
practices to illentifyhanalyse;, quantify, monjtqr, ~nd contrQ financial and 
other exposures of t e Provmce sos as to mmImIze potential losses. 

"Special/Development Fund" means a fund created by the Assembly, which 
is held and managed separately from the Provincial Fund. It may have its 
own accounting procedures, but needs to be reported on along WIth other 
funds. 

"Sub-Accountanf' means a provincial employeeJ)osted to a sub-station 
authorised to receive, MId an<;i make paymenfs orpublic money; keep a cash 
book and account for transactIOns. 

"Subsidiary Ledger" means details of an account that support the amount in 
the general ledger. 

((Treasure information" means accounting records held in the treasury 
Ifinance unit, which are the official Provincial records. 

"Unacceptable Charge" means any payment that in the opinion of the 
administration is for obviously excessive price(s) or corrupt or fraudulent 
activity. The reasons for a refusal to pay an unacceptable charge must be 
documented and signed by the Provincial Secretary. 

"Unallocated Stores" are stores the cost of which is charged to a Stores 
Control Account pending later charge to the relevant Division and item of 
expenditure. 

{'Warrant" means a document that gives the holder the right to act in the way 
described in the Warrant. Warrants apply until the last day of the financial 
year only; and then need to be replaced with a fresh annual Warrant. 

{'Year" means Financial Year. 
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PART II - Annual Estimate 

The draft estimate will be prepared by the Accounting Officer and 
Provincial Treasurer, before being submitted to the Provincial Executive for 
endorsement. The draft submittea shall take into account all of the 
Provincial Executive and relevant Committee decisions regarding the 
prop,osed Provincial Government activities and income ana expenditure 
levels for the year of estimate. 

The Accounting Officer and Provincial Treasurer will consult as necessary 
~ith o.thex: provmci.al employees to obtain the required information for 
mcluslOn m the estImate. 

The annual estimate of revenue and expenditure shall be in such form as 
the Accounting Officer or Executive may from time to time direct; provided 
that the followmg is included: 

(a) A staff budget showing al employees of the Provincial Government by 
pame and post pesignation, current grade and salary and any provisions for 
mcreases or adjustments; 

(b )The sO!lfces and the amount to be collected from each sources of 
revenue; 

(c)The scope of each division showing a summary of the revenue and 
expenditure account codes, together wIth monetary values, used within the 
division. This statement will mclude sufficient detail of the services to be 
provided in order to properly inform members of the divisions' nature and 
scope; 

(d) 

(e) 

(t) 

(g) 

A Capital Expenditure Estimate showing: 

~
al Account code that expenditure will be charged to; 
b Name of the capital proiect" 
c Amount spent to the eno of previous estimate year; 
d Amount budgeted for the project in the previous estimate 

year' 
Approved budget for the current estimate _year; 
Expected ~stimate tor the next two year (following the 
current estImate year); 
Current year reVIsed estimate (if adopted); 
An:lOunt of current year's estimate spent to date (if revised 
estImate requested); 
Method of financing; and 
Additional annual recurrent costs (both running and 
financial costs) of the project; 

A Detailed estimate (in account code order) for each recurrent 
income and expenditure item showing: 
(a) Income / expenditure account code; 
(b) Description; 
(c) Amount spent to the end of previous estimate year; 
(d) Amount budgeted for the account code in the previous 

estimate year; 
(e) Approved budget for the account code in the current 

estImate year; 
(t) Expected budget for each account code for the next two 

years (following the current estimate year); 
(g) Current year revised estimate (if adopted); and 
(h) Amount of current year's estimate spent to date (if revised 

estimate requested); 

A statement of proposed rate levy and anticipated income from 
each classification of levy; 

Explanatory notes as required to substantiate all items included in 
the estimate. 

Prepardlion: 
of Drdf"t ! 
E,timate 

Consuitaliol 
by Provinci 11 

Treasurer 
I 

Form of I 
Estimate I 

I 



Timetable for 9. 
Preparation 
and Approval 

Lapse of 
Funds 

10. 

Authority for 11. 
Expenditure 

Approved 
Estimates 

12. 
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(1) Divisions must complete their proposals for items to be included in 
the estimate before the end of November each year. 

(2) The Provincial Treasurer will complete the draft estimate by the 
end of January and submit, through the Provincial Secretary, the 
complete document to the Provincial Executive in February. 

(3) The estimate will be approved by the full Provincial Assembly at 
the annual budget meeting by the end of the third week in March, in 
the form of an Appropriation Ordinance, and submitted to the Minister 
responsible for Provincial Governments (MPG) for assent. 

(4) The 'aPl?roved estimate will be open to the public to view and the 
Province WIll ensure that the public are advised that they can view the 
estimate as soon as possible after approval has been received. 

The Appropriation Ordinance in respect to each year shall lapse and 
cease to have effect at the close of that financial year. 

Part III - Method of Authorising and Making Issues from the 
Provincial Fund 

(1) No Arpropriation Ordinance has effect until it is passed by the 
Provincia Assembly and consented to by the Minister responsible for 
Provincial Governments (MPG). 

(2) No payment from Provincial funds will be made unless authority 
has been given by either approval of the Annual or Supplementary 
estimates. 

(3) The authority to incur expenditure is vested in the Provincial 
Assembly and the Accounting Officer shall not make any payment nor 
accept any charge in his or her accounts, whether provided for in the 
estimates or not unless authorised to do so by a General or other 
Warrant issued under Section 36 of the ProVincial Government Act. 

(4) All disbursements of Provincial money shall be made under 
authority of the Provincial Executive by the Accounting Officer either 
personally or by a provincial employee acting on his or her instructions 
or written delegation. 

(5) Expenditure from the Provincial Fund shall not be issued or 
committed except under the authority of a duly completed and 
authorised warrant. 

(6) Where provision has been made in the estimates but authority to 
incur expenditure has been excluded from the Warrant specific 
authority must be obtained before expenditure may be incurred. 

The estimates contained in the Appropriation Ordinance shall be 
known as the approved estimates of revenue and expenditure for the 
financial year. 

13. (1) The Provincial Executive may delegate to a committee power to 
authorise expenditure in accordance with approved estimates to such 
limits and on such services as may be speclfied. 

(2) No delegation of responsibility maya exceed 50% of the total 
amount for that activity as specified in the approved estimate. 

'------------------------------------ -- - -----
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14. Even though an amount appears in the estimates and has been approved Wise and , 
Effective us' by the General Warrant the Accountin~ Officer must use ProvincIal of Funds I monies prudently and effectively and s ould not fully s8end an 

appropnation if this is not necessary. The Accounti~ fficer mab not in 
any case incur budgeted expenditure unless there is mance availa le. 

15. All expenditure will be allocate strictly in accordance with the account 
codes shown in the approved estimates. 

Allocation C\ 
Expenditure 

, 
16. Money should not be sRent unless the approvin* provincial employee is Necessity foi 

satisfied that the expenditure is necessary and t e subject or purpose of Economy 

the expenditure can not be achieved by some other more economical or 
efficient means. 

17. The actual date of Rayment must be the one recorded in the accounts. Recording 
Date of Expenditure properly chargeable in any financial year must be accounted Payment 

for within the financial year. 

18. All provincial emplobees are required to ensure that all expenditure Settlement 
incurred and chargea le mainst account codes of the year are as far as within 
possible paid witfilll the lllancial year to which it is properly chargeable. Financial Ye: 

Part IV - Management and Reallocation of Funds 
-
- 19. The Provincial Treasurer will undertake a monthly review of exp.enditure Monthly 

and provide the review to the Provincial Secretary. The Provincial Reporting of 

Secretary will provide the review to the Provincial Secretary. The 
Expenditure 

ProvinCIal Secret~ will submit each review to be presented to the 
Provincial Executive for its consideration, together with his or her own 
comments on the month under review. 

20. Subj~ct .to this partr supplementary approval is required from the 
Supplemental 
Approval and 

PrOVInCIal Assemb y for: EstImate 

(a) All payments on account of functions or services for which 
Wovision IS not made in the estimates; and 
b). All payments in excess of the amounts provided for in the 

estImates. 

21. All requests for su~plement~ approval must be submitted to the 
, 

Supplementar: Provincial Assemb y via the rovlllcial Executive and be supported by a ApprovaJss - I 
~uPslementary Estimate showing for each expenditure account code Report 
lllVO ved: Requirements! 

t} Original estimate; 
b Amount sent to date; 
c Amount of the recommended payment giving rise to the 

supplementary approval request; 
(d) Total supplementary estimate required for the financial year; 

and 
(e) Method of financing the supplementary estimate (e.§) 

estimate transfer between account codes, increased c arges 
and so on). Where an estimate transfer is proposed detaIls of 
the estimate and anticipated undersRend on the account code 
from which the transfer is to be made must be given. 

22. No sUPRlementary expenditure may be committed until approval is No 
obtained from the Provincial Assembly. Supplementary 

Expenditure 
Without Prior 
Approval 
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If a supplementary estimate is financed by a budget transfer from 
another account code, the reduction of such account code must be 
reflected in the estimates and expenditure controlled to the reduced 
figure. 

W~ere it appears to the Provincial Executive to be in the public interest 
to IOCreaSe: 

(a) By greater than 10% the amount allocated to a particular 
DIvision of the Province; or 

(b) By greater than 10% the amount allocated to a 
development project; or to 

(C) Allocate funds for the provision of new services within a 
division. 

the Executive may, by an order in writing, reallocate funds by a 
corresponding reductIOn of the funds allocated to another division or 
development project; turovided that -

(£1') The total unds appropriated to the affected divisions are 
not exceeded; and 

(b) The total funds appropriated to al development projects are 
not exceeded; and . 

(c) The scope of any new service provided falls within the 

(d) 
scope of the division concerned; and 
The relevant order is laid before the Assembly at its next 
meeting and may be subject to a negative resolution. 

W~ere it appears to the Provincial Executive to be in the public interest 
to Increase: 

(a) By less than 10% the amount allocated to a particular 
Division of the Province; or 

(b) By less than 10% the amount allocated to a development 
project. 

the Executive may, by written resolution, reallocate funds by a corre 
&onding reduction of the funds allocated to another division or 

evelopment project; turovided that -
(a) The total unds appropriated to the affected divisions are 

not exceeded; and 
(b) The total funds appropriated to al development projects are 

not exceeded. 

Where it appears to the Accounting Officer to be in the public interest 
to increase the amount allocated to individual account codes within a 
Division_ 

The Accounting Officer may, by warrant under the Premier's and 
Accounting Officer's own hands, reallocate funds by a corresponding 
reduction of the funds allocated to another account code, within the 
same Division, provided that-

(a) The total funds appropriated to applicable account codes are 
not exceeded; and 

(b )The total funds reallocated do not exceed 10% of the 
affected account codes approved estimate amounts. 

" 
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Part V - Use of Funds before Appropriation Ordinance 

The monies of the Provincial Fund shall not be issued or committed 
except under the authority' of a warrant given in accordance with 
SectIOn 36 of the Provincial Government Act", after the enacting of an 
Appropriation Ordinance. Provided that the rremier may authorise the 
orQedng of stores in advance of appropriate to ensure the continuance of 
eXlstmg servIces. 

(1) If, at the commencement of any financial year, the Appropriate 
Ordinance for that year shall not have come into operation, the Provincial 
Assembly may, by resolution, empower the member of the Provincial 
Executive resronsible for Finance to authorise the issue of moneys from 
the Provincia Fund for the purpose of meeting expenditure at a level not 
exceeding the level of expenditure in the prevIOus financial year, until the 
expiration of four months from the beginning of the financial year or 
until .the coming into operation of the Appropriation Ordinance which 
ever IS th~ sooner. 

(2) Where the Assembly passes such a resolution as 'per subsection (1), 
the member of the ProvIllcial Executive responsible tor Finance shaH 
issue a General Warrant to the Provincial Secretary, authorising the latter 
to is~ue and pay from the Provincial Fund such sums of money set out 
withm the eslimates, but within the limitss stipulated by the resolution. 
Thus the maximum that can be warranted is one third of the previous 
year's estimate for each division. 

(3) Copies of all General Warrants shall be forwarded to the Auditor 
Genera and MPG. . 

Any issues from the Provincial Fund authorised by a warrant made under 
Section 28 shall be included in a Supplementary f\ppropriation Ordinance 
submitted to the Assembly at its nexl meeting. ·Upon appropriation of the 
monies concerned the warrant shall cease to nave effec . 

Part VI - Use of Bank Accounts and Investment of Money 

(1) The Provincial Treasurer shall be authorised by the Provincial 
Secretary and Executive to maintain bank accounts on behalf of the 
Province at a designated bank or banks. . 

(2) All monies of the Provincial Fund and of Provincial Special funds 
and monies held in accordance with Section 60 shall be deposited 
promptly in the Provincial Goyernment bank ac;counts, p,rovided that 
money surplus to current reqUIrements may be Illvested III accordance 
WIth SectIOn 31 . 

The Provincial Secretary may authorise the investment of monies which 
are not required to finance current expenditure, provided that such 
investment is made in accordance with the prior written Provincial 
Executive policy regarding such investments. 

Monies of the Provincial Fund and monies held under Section 60 shall 
only be invested with banks or in Solomon Island Government securities. 

The use of a Provincial Government bank account for other than official 
transactions is prohibited. In no circumstances may Provincial 
Government money: be lodged in a private bank account or any private 
money lodged in a ProvinCIal Government bank account. 

(1) The Accounting Officer will decide on cheque signatories but, in all 
cases, cheques must include the signatures of both the Provincial 
Secretary and the Provincial Treasurer or his or her authorised deputies. 

(2) The Accounting Officer may resolve that in addition to the above two 
signatures - withdrawals over a specified sum must be signed by a third 
signatory (such as'Chairman of the Accounts Committee]. 

(3) Immediately upon a signatory to a provincial bank account ceasing to 
be a provincial employee the Accounting Officer will contact the relevant 
financial institution/s to instruct them to remove that person from the 
authorised signature list and replace them with an alterative signatory. 
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(1) Under no circumstances are blank cheques to be signed by any 
signatory to the Provincial bank account/s until such time as a 
completed payment voucher is presented to support the drawing of the 
cheque. 

(2) Under no circumstances are post-dated cheques to be signed by any 
signatory to the Provincial bank account/so 

Alterations to cheques drawn on Provincial Government bank accoun ts 
must be signed in full, not just initialled, by all signatories. 

Cheque books, when not in use, must be kept under lock and key in a 
strongroom, safe or steel cabinet under the sole custody of the 
ProvIncial Treasurer or his or her delegated representative. Care must 
be taken at all times to ensure that cheques cannot be extracted for 
fraudulent purposes. 

(1) All bank accounts must be reconciled with the balance in the cash 
bookls within 1 week of the receipt of the bank statement. The 
reconciliation statements must detail all outstanding cheques, 
outstanding debits and credits and fully explain any differences between 
the balances. A copy of the reconciliation statement must accompany 
the monthly trial bafance. 

(2) Bank statements must be obtained as frequently as possible, and at 
feast monthly. It is essential that statements must De reconciled with the 
cashbookls within 1 week of the receipt of the bank statement. 

(3) Action must be taken to make the necessary entries in the accounts 
to rectify, differences between the bank statements and cashbooks, as 
soon as the differences have been identified. 

Part VII - Making of Advances and Imprests 

Except as expressly provided in this part, no Provincial Government 
money shall be made use of for any private Qurpose whatsoever. 
Provincial employees are strictly prohibited 1rom advancing or lending 
any Provi)1cia~ money for whidi they are responsible, except as 
proVided In this part. 

The Accounting Officer is prohibited from charging .payments to an 
advance or imprest account unless authorised so to 00 In accordance 
with this Ordinance. 

(I) Advances of salary out of the Provincial Fund are only available to 
Individual direct provmcial employ'ees and are to be made within an 
120licies or limits approved by (he bxecutive and subject to this 
Ordinance. All advances of salary must be approved in advance by the 
Provincial Secretary and the Provmcial Treasurer or his or her duly' 
auth.orised representatives, who has been given previous authority in 
wntmg. 

(2) lAll advances of salarY OJust1he made 9-P ",offi.cial ~WQveld foOlls in 
~JVs~clJ~1 Wt~ ~ggyog~ ~~~hr~t1lbg~ PJat<&~up[gsr5d~r~r'g~tler's 
office. The third copy shall support the payment voucher. 

(3) The ap'plication form shall include space for the signatures of the 
rec.ipient, tfie: cashier and the authorising provincial employee referred 
to In subsectIOn (1). 

Advances of salary are only available to direct provincial employees for 
hiS or her personal use. 

Advances of salary to direct provincial employees are limited to a total 
of 1 month of the <iirect provincial employee's base net salary. . 
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All advances of salary will be collectively recorded against a staff advance 
account code in the general ledger. An individual advance account, in a 
subsidiqry ledg,er, wi1l be open ea by the Provincial Treasurer of each direct 
I2rovincial employee who is indebted to the Provincial Government. 
Payments and receipts will be entered as part of the normal ledger posting 
proced ures. 

The balance of the staff advance of salary account code will be reconciled to 
all staff's individual advance accounts in the subsidiary ledger at least 
monthly. 

(1) Whenever an overpayment (e.g. of salary) to a provincial employee is 
d1sc;overe910r when a provincial employee is surcharged, the Accounting 
OffIcer wIl : 

(a) Immediately notify the provincial employee concerned. 
(b) Prop'ose a method and schedule to recover the overpayment or 

surcharge; and .-
(c) Give the employee an opportunity to make representations 

about whether the proposed recovery is appropriate and/or the 
rate at which the recovery is proposeCl to oe made. 

(2) Where a mutually agreed proposal can not be reached, the matter will 
be immediately referred"1o the Comissioner of Labour or to the courts for 
consideration. 

(3) Immediately upon mutual agreement being reached, aSfer subsection 
(1), or upon receiVIng a directive from the Commissioner 0 Labour or the 
courts, as per subsecuon (2) the full amount of the overpayment or 
surcharge will be debited to their staff advance of salary account code and a 
record made in the individual advance account in the subsidiary ledger. The 
credit entry of this transaction will be to the account code in which The 
overpayment or surcharge occurred . 

.(1) Where a mutually pre-agreed advance of salary has been made 
repayments shall commence in thej)ay period immediately following the 
pay' period in which the advance ot"salary was made. The repaymenfs shall 
be in equal instalments over a number orpay periods, until such time as 
the advance of salary is paid in full. 

(2) Where an Qve.fPayment of sfllary to a provincial employee is discovered, 
or when a prOVInCIal employee IS surcharged, repaymenls snail commence 
in the pay period immedIately following the pay, period in which the amount 
of the advance or surchaI;ge is debited to the staff advance of salary' account 
code, as per Section 46 (~). The repayments shall be in equal instalments 
ov~r fl number of pay periods, until such time as the advance of salary is 
paid In full. 

(3) The regular repayment amount will not exceed one third, 1/3, of the 
gross salary payable to the direct provincial employee within a period. 

(4) When a direct provincial employee's service with the Provincial 
Government finishes, tor whatever reason, it is the duty. of the Provincial 
Treasurer to ensure that all monies due to the Provincial Government are 
deducted from the provincial employee's final pay'. The Provincial 
Secretary is responsible for informing the ProvIncial Treasurer of the 
impending departure of a provincial employee. The Provincial Treasurer 
must be gIven notification of an impending departure of a Provincial 
Government employee to enable them to olJtain and prepare a liabilities 
schedule so as to calculate the amount due, if any, from the provincial 
employee. 

(5) The completion of repayment shall result in the copies of the advance of 
salary form, held by the Provincial Treasurer and within the individual's 
personnel file, being endorsed to that effect. 
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The Provincial employees authorising advances of salcuy will be held 
personally liable for the recovery of any advances of sarary not made 
accordi.ng to this Ordinance or any policy or limit set by tl'ie Provincial 
Executive. 

When the amount recovered from a Qrovincial employee's advance 
account is in excess of the amount 01 the advance, a refund on an 
ordinary payment voucher will be prepared and the amount refunded. 

ImRrests are sums advanced to Provincial Government employees to 
enable them to meet anticipated official expenditure on Provincial 
Government business. An elected member may only hold an imprest if 
circumstances do not allow for a Provincial Government Employee to 
hold the imprest. This exemption will be approved by the Provlllcial 
Secretary. 

Imprests must be Qaid back to the Provincial Government immediately 
thal the necessity lor it ceases. All disbursements out of imprests must 
be accurately recorded and at any time the total disbursement. as 
su.p.porte(j by vouchers and so on, plus the cash remallllOg must agree 
wllfl the Imprest amount. 

(1) A standing imprest is one issued to a provincial employee on a 
semi:J)ermanent basis to enable them to make cash payments for duly 
certitfed cash payment vouchers presented to them. 

(2). OQly a prov~nci?l employe~ desi.!mated as. the payment cashier will 
!llaIntalll a standlllg Imprest which will be deslgnafed as a petty cash 
Imprest account. 

(3) The petty cash imprest will be limited to an amount not exceeding 
$1,000. 

(4) The petty fash im...p.n;st holder.willlimit the amount payable from 
thiS source to :1>100. Claims for reimbursement of expenses greater than 
$100. ary to Qe m<\de through the cheQlle payment prpcess as specified in 
Provlllclal Flllanclal InstructIOns and ~tores InstructIOns. 

(1) Temporary imprests are issued for specific purposes and must be 
retired immecflately that their necessity for sucH purposes ceases. They 
must not be used tor any other purpose other than tor which they were 
issu.ed, even if the other purpose is also official Provincial Government 
busmess. 

(2) An imp-rest advance will be made on written authority of the 
Provincial ~ecretary on receipt of an aRplication from the provincial 
emRloyee concern ea through their heaa of division, or on receiPt of an 
application from the memoer concerned duly' endorsed by the Premier or 
member of the Provincial Executive responsible for Finance. 

(3) The amount of the imprest will be limited to a reasonable estimate 
of the costs to be incurred. 

(4) The Provincial. Treasurer is resQQnsible for ensuripg that an imprest 
IS accounted for wlthm one week 01 ItS necessity ceaslllg. 

(1) The imprest holder is responsible for accounting for the imp,rest 
Issued to him or her, including the submission of arnecessary claim 
forms, receipted invoices and so on. 

(2) Any' claims which cannot be substantiated will not be allowed as a 
charge in the accounts and any such sums will be recovered from the 
provlllcial employee or member concerned. . 

(3) Imprests for the Provincial Secretary will be authorised by the 
Provincial Treasurer. 

No imprest may be advanced to a provincial employee or member 
where a previous imprest is still outstanding. 
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(1) Where a temporary imprest account Qrovided to a direct provincial 
emplQyee is not cleared within the specified time, being I week after the 
need tor the imprest ceases. Repayment of the outstanding imprest will 
become payable from the salary of the applicable direct provincial 
employee. 

(2) When a temporary imp'rest amount becomes payable from the salary of a 
direct emRlosee, as. specified. in subsection Cl), the Accounting Officer will: 

(a) ImmedIately notIfy the provInclaf employee concerned; 
(b) Propose a I)1ethod and schedule to recover the outstanding 

temporary Imprest amount; and 
(c) Give the employee an opportunity t make.representations about 

whether the proposed recovery IS appropnate and/or the rate at 
which the recovery is proposed to De made. 

(3) Where a mutually agreed_proposal can not be reached, the matter will be 
Immediately referred to the Commissioner of Labour or to the courts for 
consideration. 

(4) Subject to subsection (2) and (3) repayments shall commence in the pay 
period Immediately followin~ the pay penod in which the imprest was 
payable. The repayments shall be in equal instalments over a number of pay 
periods, until such time as the imprest IS paid in full. 

(5) Subject to subsection (2) and (3) the regular repayment amount will not 
exceed one ~hiI:d, 1/3, Of the gross salary payable to the direct provincial 
employee wlthm a peflod. 

(6) When a direct provincial employee's service with the Provincial 
Government finislies, for whatever reason, it is the duty, of the Provincial 
Treasurer to ensure that all monies due to the Provincial Government are 
deducted from the directprovincial employee's final 12ay. The Provincial 
Secretary is responsible tor informing the Provincial Treasurer of the 
impending departure of a direct provmcial employee. The Provincial 
Treasurer must be given notification of an impending departure of a direct 
provincial employee to enable them to obtain and Rrepare a liabilities 
~chedule so as to calculate the amount due, if any, from the direct provincial 
employee. 

(I) Where a temporqry imprest account provided to an elected member or 
seconded employee is not cleared within the specified time being I week 
after the need for the imprest ceases. Repayment of the outstandIng imprest 
will become .payable from the salary andlor allowances of the applIcable 
elected member or seconded provincial employee. 

(2) When a temporruy imprest amount becomes payable from the salary and 
or allowance of an elected member or seconded employee, as specified in 
subsection (I), the Accounting Officer will: 

(a) Immediately notify the elected member or provincial employee 
concerned; 

(b) Propose a ll)ethod and schedule to recover the outstanding 
temporary, Imprest amount; and 

(c) Give the el~cted member or em.ployee an o.pportunity.to make 
representatIOns about whether tfie proposed recovery IS 
appropriate and/or the rate at whiCh tHe recovery is proposed to 
be made. 

(3) Where a mutually agreed_proposal can not be reached, the matter will be 
Immediately referred to the Commissioner of Labour or to the courts for 
consideration. 

(4) Immediately upon mutual agreement being reached, as Qer subsection 
(2), or upon receiving a directive from the Commissioner 01 Labour or the 
courts, as fer subsecOon (3). The Provincial Secretary will aRply to the 
Permanen Secretary, of ttie relevant Ministry to deduct from tHe salary 
and/or allowances of the applicable elected member or seconded employee 
the approved amount each P?Y period until such time as the entire imprest 
amount IS repaId to the ProvmcIaI Government. 

(5) Subject to subsection (2) and (3) the reRl!lar repayment amount will not 
exceed one third, 1/3, oftlie gross salflIT anO/or allowances payable to the 
apRlicable eJected member or applicable seconded provincial employee 
wlthm a penod. . 

(6) When an elected member or a seconded provincial employee's term 
or service with the Provincial Government finishes, for whatever reason, it 
is the duty of the Provincial Treasurer to ensure that all monies due to the 
Provincial Government are notified to the Permanent Secretary of the 
Central MinistrY. The Provincial Secretary is responsible for mforming 
the Provincial Treasurer of the impendiIl.g departure of the elected member 
or seconded employee. The ProVIncial 'lfeasurer must be given notification 
of an impending departure of the elected member or seconCled employee to 
pn~hlp tnp.m to nrpn~rp ~nn <:llhmit ~ li~hilitip.<: w'.hpnlllp to thp pprm~npnt 
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The provincial employee or member authorising a temporary imprest 
will be held personally liable for the recovery of any temporary imprests 
not made according to this Ordinance or any policy or limit set by the 
Provincial Executive. 

Part VIII - Acceptance of Deposits 

(1) All cheques received by provincial employees on behalf of the 
Provincial Government, whether in payment of revenue due or other 
wise, shall be handled strictly in accordance with the Provincial 
Financial Instructions and Stores Instructions. 

(2) Where any provincial employee receives a cheque that appears on its 
face to be irregular or not to comply with the Financial Instructions and 
Stores Instructions requirements, he or she should refer to the Provincial 
Treasurer or his or her delegate for a decision on whether to accept the 
cheque, and if so, for any conditions to be notified to the presenter 
regarding receipt or acceptance. 

(1) The Provincial Treasurer shall maintain separate records of monies 
received or held which do not form part of the Provincial Fund or a 
provincial special fund. 

(2) The authority of the Provincial Treasurer to receive and hold monies 
-which do not form part of the Provincial Fund or a provincial special 
fund shall be restricted to -

(a) Monies legally due and payable to Provincial members, 
provincial employees 
and agents, where payment cannot be immediately effected; 

(b) Monies due to but withheld from contractors under the 
terms of a contract; 

(c) Monies held in trust where the Assembly, the Executive, or 
a member of the Assembly or Executive in his or her 

official capacity is a trustee; and 
(d) Monies received in advance for the provision of works or 

services by the Executive under an agency or contractual 
agreement. 

(3) Monies held by the Provincial Treasurer which do not form part of 
the Provincial Fund or a Provincial Special Fund shall not be applied to 
the purposes of the Provincial Fund or of any provincial special fund. 

(4) Monies held by the Provincial Treasurer which do not form part of 
the Provincial Fund or a Provincial Special Fund shall, if they remain 
unclaimed after five years, be paid into the Provincial Fund. 

(5) Provided that if any person entitled thereto shall subsequently prove 
to the satisfaction of the administration their claim to such monies, the 
Provincial Treasurer shall thereupon authorise the release of the monies 
from the Provincial Fund. 
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Part IX - Creation and Control of Special Funds 

(l) The Provincial Executive may establish special funds for the 
furtherance of any of the functions, services or projects of the Province. 

(2) Provided that no monies due to or forming part of the Provincial Fund 
may be paid to a special fund without prior appropriation by theAssembly 
in an Appropriation Ordinance. 

The Provincial Executive shall make rules for the proper management and 
control of each special fund established and the rules shall include -

(a) A clear statement of the aims and purposes of the fund; and 
(b) The appointment of the Provinciar Secretary as Accounting 

Officer for the fund. 

Part X - Appointment, Duties and Responsibilities of Staff Charged with 
Accounting Tasks 

The MPG and the Public Service Commission shall appoint the Provincial 
Treasurer in consultation with the Provincial Executive. 

(1) The Treasurer shall be responsible for the day-to-day financial 
transactions of the Provincial Government and for the receipt and payment 
of all monies. This responsibility is exercised notwithstanding that the 
Provincial Secretary is the Provincial Accounting Officer. 

(2) It shall be the duty of the Provincial Treasurer, as head of the Treasury 
division of the Provincial Government: 

(a) To see that a proper system of accounts is established and 
see that proper records of the Province's financial statements 
are kept In books approved by the Province for such pUl])OSe; 

(b) To exercise superviSIOn and full control over receipt of tlie 
Province's revenue and, 
as far as possible, to secure its punctual collection; 

(c) To bpng promptly to account, under proper account codes, all 
momes wnether revenue 
or other receipt, paid into the Treasury or to the Cashier/so 

(d) To see that proper provisions is made and to take all possible 
-'precautions for the safe-keeping of all Provincial monies; 

(e) To exercise supervision over all the provincial employees 
entrusted witli the receipt or expenditure of the ProvInce's 
money and to take _precautions, by maintenance of 

efficient checks ~ncruding. s~rprise inspections, against the 
occurre.nce of mIsappropnatIOn 
or neglIgence; 

(t) To supervise the expenditure and other disbursements of the 
Province; to take care that no payment is made which is not 
covered by proper authority, expressed or referred to on the 
voucher relating to it. In case of any apparent defect in the 
payment of expenditure or disbursement resulting from the full 
utilisation or absence of a budget allocation to call attention, in 
writing, to the matter; 

(g) Topromptly record in the accounts, under the proper account 
cooe, all disbursements of Province; 

(h) To prepare bank reconciliations for each bank account held by 
the Province at regular intervals, not exceeding 1 calendar 
month; 

(i) To pr~pare a monthly report for the Provincial Executive 
showmg 
o The revenue and expenditure for the month; 
• The yearly cumulatIve totals for each account code against 

the budgeted amount; and 
• The bank reconciliation report for the month; 

(j) To promptly submit the Financial Statements, and any other 
necessary returns, for audit or inspection in the format 
specified by the MPG, Section 94; 
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or inspection in the format specified by the MPG, Section 94; 

(k) To bring to the notice of the Provincial Executive repeated 
carelessness on the part of a subordinate. No provincial employee shall 
be relieved of his or her financial responsibilities should they delegate 
unduly to his or her subordinate financial work which should have been 
performed or scrutinised themselves; (I) To report, in writing, any 
material irregularity connected with the Province's accounts or monies 
that may have been brought to his or her notice; and (m)To supervise the 
work of all provincial employees under his or her control and 
and ensure that all sections of this Ordinance and Financial Instructions 
and Stores Instructions are strictly and properly observed. 

The Provincial Treasurer shall be responsible for ensuring that the 
following checks are carried out at least once a month: 

(a) Verification of all entries in the cash books and subsidiary 
cash books since the last examination with the revenue 
earning receipt books and payment vouchers; 

(b) Reconciliation of all bank balances with the bank 
statements; 

(c) Examination of the payment vouchers for correctness of 
authorities, allocations, rates, calculations, postings and 
receipt signatures and ensure that vouchers are properly 
filed; 

(d) Checking any contra entries, also bank credits or debits 
appearing in the cash book, with the bank statements; 

(e) Checking revenue received to the ledger; 
(f) Checking payment vouchers to the ledger; 
(g) ExaminatIOn of journal entries and check to the ledgers; 
(h) Posting of ledgers and checking totals to date; 
(i) Checking the monthly comparative statement of revenue 

and expenditure and the Trial Balance; and 
(j) Reconciliation of control accounts to subsidiary records. 

The Provincial Treasurer should ensure that a surprise survey of cash is 
frequently carried out as follows: 

(a) Take over the key of the safe or cash box from any 
collector, cashier or other person in charge of cash and 
count the cash in the presence of the responsible 
provincial employee who must remain in the room until 
the key is returnea to them. Enter the total of cash 
counted on a pre-prepared cash inspection form; 

(b) Ascertain from the Accountable Stationery RegIstry 
whether any' receipt or licence books or other aocuments 
exchangeal5le for cash have been issued since the last 

check and see that they are produced· 
(c) Enter al receipts issued since the last pa.y-in on the pre­

mepared casH inspection form and to1:af them; and 
(d) Compare all totals of cash counted and receipts issued. 

The Provincial Treasurer shall be available for all meetings of the 
Assembly and the Executive and no action of financial consequence 
may be taken until the Provincial Treasurer or Provincial Secretary has 
advised the Assembly or Executive on the financial consequences of 
that matter. 

The Provincial Treasurer shall be available for all meeting.s of 
committees of the Assembly and the Executive and no aCllon of 
financial consequence may-be taken until the Provincial Treasurer 
or Provincial Secretary has advised the committee on the financial 
consequences of any matter under consideration. 
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(1 b The Provincial Treasurer shall pre~are a monthly financial report for 
su mission to the Executive showin

ra 
t e following: 

(a) The reconciled bank ba ance of all Provincial Government 
Accounts; 

(b) The r~venue and expenditure since the previous Executive 
meetmg; 
and 

(c) The yearJ( cumulative totals for each account code against the 
budgete amount. 

(2) The financial report submitted by the Provincial Treasurer shall also 
include an explanatIOn of the current state of the Provincial finances, 

containing a reference to any current or future commitments of financial 
consequence to the Executive. 

The MPG and the Public Service Commission shall appoint the Provincial 
Secretary in consultation with the Provincial Executive. 

It is the duty. of the Provincial Secretary: 
(a) To be. sa!isfied that a proper system of accounts exists in the 

ProvmcIaI Government; 
(b) To satisfy themself that adequate arrangements exist for the 

safe-keeping of cash, and stocks of revenue earning books and 
all other accountable stationery; 

(c) To be satisfied that proper su~ervision is exercised over the 
rece\fct and disbursement of rovincial Government Funds and 
to ta e all possible precautions against the occurrence of fraud 
.or n~glige!1ce by ensuring the prescribed checks as laid down 
m thIS Ordmance are carned out; 

(d) To see that estimates of expenditure and supplementary 
estimates of additional expenditure are approved by the 
Provincial Executiv~assed by the Assemblp and are 
consented to bOJhe mister responsible for rovincial 

(e) 
Governments PG) before any expenditure is incurred; 

To supervise the rreparation of the annual estimates (revenue 
and expenditure and the annual financial statements; 

(t) To be satisfied that books of account and registers are 
maintained in accordance with Financial Instructions and 
Stores Instructions and approved systems; 

(g) To be satisfied that the control over revenue earning books as 
required by sections of this Ordinance and Financial 
Instructions and Stores Instructions are maintained; and 

(h) To ensure that inventories of all permanent assets are 
accurately maintained. 

H) Provincial employees must not in any circumstance mix Provincial 
overnment and pri vate money. They must not apply Provincial 

Government and private money. They must not agply Provincial 
Government's money to any purpose not duly aut onsed, nor must 
they lend, advance or exchange a~ sum for which they are accountable. 
They must see that all Provincial overnment monies or other assets 
entrusted to them are kept in a safe place. 

(2) All provincial employees are responsible for the due performance of 
his or her financial duties, for the proper collection and custody of all 
Provincial Government money received by them or under his or her 
authority, and for any inaccuracies in accounts rendered by them. No 
provincial employee will be relieved from any portion of his or her 
responsibilities if they delegate to his or her sub-ordinate the performance 
of duties which they should have performed themselves. 

(3) All decisions of the Provincial Executive, Provincial Secretary andlor 
Provincial Treasurer relating to finance must be circulated to all provincial 
employees especially those whose duties are affected by the decisions. 
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It is the duty of provincial employees having financial responsibilities 
in connection with his or her official duties to observe the following 
requirements in so far as they may be applicable to his or her 
particular duties: 

(a) To fully acquaint themselves with the Province's Financial 
Management Ordinance, and Financial Instructionss and 
Stores Instructions and to take care that all are duly 
observed; 

(b) Correctly to assess revenue in accordance with the 
relevant law or by-law and to secure its punctual 
collection; 

(c) Pro~ptly to bring to account/ under proper account code 
headIngs all momes collectea; 

(d) To ensure that Rroper provision is made for the 
safe-keeping of Provincial Government money, official 
receipts, requisitions, cheque books, Local Purchase 
Order books and all other accountable documents and 
assets under his or her charge; 

(e) To exercise supervision over all provincial employees 
under his or her authority entrusted with the receipt and 
expenditure of Provincial Government money and to take 
precautions: by the maintenance of efficient and regular 
chec~s, agaInst the occurrence of misappropriation or 
neghgence' 

(t) To ensure that no payment is made without proper 
authority being oBtaIned and, where appropriate quoted on 
the voucher; 

(g) To check daily all cash in his or her charge and to verify 
the amounts with the balances shown in l1is or her records; 

(h) Promptly to bring to account as revenue any cash found in 
his or her charge In excess of the balances shown in his or 
her records and to report this to the Provincial Treasurer; 

(i) Promptly t9 m?-ke good any deficieJ;lcy not caused by mis 
appropnatIOn In cash or other ProvIncial Government 
assets for which they are responsible and to report all 
other losses and deficiencies in writing to the Provincial 
Treasurer with a cop.y to the Provincial Secretary-

(j) To charge promptly in his or her accounts under the proper 
account code headings and sub-headings all disbursements 
of Provincial Government money in accordance 
with the current estimates; 

(k) To submit any financial statementss required by Law or 
the Minister responsible for 

Provincial Governments (MPG); . 
(I) To see that all books of account, registers, records and so 

on are maintained in accordance With Financial 
Instructions and Stores Instructions, and posted and kept 
!!p-to-date, when not in use are kept in safe custody; 

(m) To report to the Provincial treasurer and Provincial 
Secret'!I)' of the Provincial Government any apparent 
defect in the system of revenue collection or any apparent 
waste or ~xtravagance in expenditure which comes to his 
or her notice; 

(n) To produce, when required, all assets, securities, books of 
account, vouchers or other documents in his or her charge 
for inspection by the Provincial Treasurer, their 

authorised assistant, the Auditor General or their officers, 
or any other duly authorised 
Q.ersonnel; 

(0) To reply prompt and fully'- to all financial and other queries 
raiseCl by the Provincial Treasurer, Provincial Secretary, 
Premier, Minister responsible for Provincial Governments 
(M.PG), or ~y the A!lditor General giving the particulars 
or InfOrmatIOn reqUired; and 

(p) To acquaint themselves with such laws, Ordinances, 
Financial Instructions and Stores Instructions, Provincial 
Executive and Assembly decisions and circulars as relate 
to his or her financial duties. ' 
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74. The Provincial Treasurer shall be provided with sufficient staff to enable Treasury Staff 

him or her to perform his or her duties under this Ordinance. 

75. (1) The Auditor General is responsible for regular inspections of the Role of the 

accounts of the Provincial Government. ProVIncial Secretaries will Auditor General 

likewise cause surprise checks to be conducted on the accounts of the 
Provincial Government. 

ft) The Auditor General has the right to report any breaches of the 
inancial Management Ordinance to relevant authorities. 

76. The responsibility of the Auditor General does not absolve any provincial Continuing 

employee from his or her responsibility. Responsibility 

77. All tempor?J)' and non-established provincial employees are prohibited Provincial 

from handlIng cash. Employees 
Prohibited from 
Handling Cash 

Part XI - Quotation and Tenders 
Authority to Procure 

78. SUbje.ct to SectioI) 79, the Province has authority to procure all works, Goods and Services 

supplIes and services. Limit 

79. The representative of the MPG will be invited to join the Provincial MPG 

Tender Board in relation to all procurements greater than $500,000. Representation 

80. Requirements in relation to the quotation and tender process, as well as Q.rtI!ico and Tcrrl:r 
Requirerrents Crntairn 

other procurement issues, and included in the FinancIal Instructions and in tfe Finarcial 
Stores Instructions. In;Iru::ticrn and Stem; 

In;Iru::ticrn 

8I. This ~art of the Ordinance expressly applies to both provincial employees Persons Who This and e ected members. . Part Applies To 

Part XII - Procurement Procedures of Goods and Services and the 
Use of Stores 

82. Requirements in relation to the procurements procedures and use of Requirements 
Contained in the 

stores, as well as other ~rocurement issues, are included in the Financial Financial Instructions 
Instructions and Stores nstructions. and Stores 

Instructions 

83. This ~art of the Ordinance expressly applies to both provincial employees 
and e ected members Persons Who This 

Part Applies To 

Part XIII - Sale or Disp-osal of Provincial Government Property, 
Shares and Assets 

84. Where an asset is not used or is no lo~er needed, and where the value Items Valued aI 

does not exceed $1 pOO, it may be sol or destroyed on the authority of Less Than SI !XIJ 

i the Accounting OffIcer. 

85. Where the value of Provincial Government property, shares or assets is Items Valued at 
greater than $1,000 the Provincial GovernmentftroEe" shares or assets Greater Than $1 !XIJ 
may be sold or destroyed only after Provincial en er oard approval. 

86. No person within the Provincial Government has the authority to sell or Prohibition From 
otherwise dispose of any property, shares or assets which are not owned Selling or Disposing 
by the Provincial Government. of Non-Provincial 

Government Property 

87. This ~art of the Ordinance expressly applies to both provincial employees Persons Who This 
and e ected members. Part Applies To 
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Part XIV - Borrowing of Funds 

No funds are to be borrowed for any-reason or from any source unless 
they comply with Section 40 of the-Provincial Government Act 1997. 

For the purpose of section 88, an authorised lender refers to a reglated 
entity under the Credit Union Act or the Financial Institutions Act. 

Part XV - Accounts Committee 

(1) An Accounts Committee will be a standing committee set up under 
Schedule 2, Section 9 of the Provincial Government Act 1997, to 
examine and report to the Assembly on the accounts and reports 
laid before the Assembly by the Auditor-General. . 

(2) The Accounts Committee will consist of not less than three members 
appointed bs the Proyin~ial Assembly, the majority of which will not be 
members orthe Provmclal ExecutIve. 

Part XVI - Offences and Penalties 

An offence is committed under this Ordinance amongst other if: 

(1) The Accounting Officer intentionally or recklessly without reason 
ab1e excuse: 

(a) Fails to comply with any sections of this Ordinance without 
reasonable excuse; 

(b) Incur;; ~xp~nditure for which there is either insufficient or no 
_p_rovlsIon m the approved estImates; 

Cc) Makes commitmenfs without available cash for payment; 
Cd) Fails to ensure that a budget is prepared within (he 

Q.rescribed time and manner; 
(e) Fails to be up-to date with salary payments; 

(2) An elected member or provincial employ,ee, intentionally or 
recklessly fails to comply with any section of this Ordinance; 

(3) An elected member of provincial employee intentionally or 
reckle~sly sells or o~herwise di~poses of .Provincial property, shares and 
assets m contraventIOn of Part XIII of thIS Ordmance; . 

(4) The Provincial Treasurer intentionally or recklessly and without 
reasonable excuse; 

(a) Fails to prQdU(;e monthly financial reports for submission to 
the Executive m the 
~ecified time; 

(b) Pails to ensure that revenue collectors carryout his or her 
duties.properly to ensure 
that air revenue due to the administration is promptly 
collected in the approved 
manner and banRed intact; 

(c) Fails to keep proper books of account and to balance the 
accounts for the year and 
p.roduce statements of final accounts within six months from 
the end of the year. 

(5) A ~enior provincial ~mployee ip.tep.tionall.v or recklyssly gives . 
wrong mstructIQns.to a JUlllor provLOcIal emproyee leadmg to finanCIal 
loss to the ProvmcIal Government; 

(6) A provincial employee intentionally or recklessly and without 
reasonable excuse: 

(a) Fails to ensure safe custody of public money, documents and 
books of account· 

Cb) Fails to account for Government funds; 
Cc) Fails to be responsible for the due performance of financial 

dutIes, for the p'roper 
revenue collection and custody of all administration money, 
stores, and assets receivable. 
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(1) Any provincial employee or elected member who commits an 
offence under Section 91 shall be liable to disciplinary action as 
imposed by Provincial Staff Instructions, Leadership Code 
Commission and Public Service Commission Regu[ations or other 
relevant regu lations. 

(2) In addition to subsection (1), where a loss or deficiency of 
Provincial Government funds or assets occurs and the Provincial 
Executive or the Minister is satisfied after due enquiry, that the 
negligence or misconduct of a provincial emRloyee or elected 
memoer caused or contributed to the loss or oeficiency: 

~
i) The amount of the loss or deficiency; 
!!) The value of the property de~t~oyed; or 

. lll) The cost of replacIng or repamng the damage to that 
property, 

as the case may be, 

shall be a debt due to the Provincial Government and should be 
recov~red.from the provincial employe~ or elected member through 
an actIon In a court of competent JunsdlctIon. 

(3) In this section, reference to a provincial employee includes a 
person who has been a p'rovincial 
employee but is now retired. 

(4) In this section, reference to an elected member includes a person 
wno was, but is no longer a member of the Provincial Assembly. 

(5) Where the negligence or misconduct of the provincial employee 
·or elected member is not the sole cause of any loss, deficiency or 
destruction resulting in an action, the amount recoverable from the 
provincial employee or elected member may be restricted to only the 
cost of replacmg or repairing the loss, defiCIency, damage or 
destruction that the Court considers, after due enquiry, to be just and 
equitable, having regard to the contribution made by the provincial 
employ~e or electeomember to that loss, deficiency, damage or 
destructIOn. 

Part XVII - Miscellaneous 

The Financial Instructions and Stores Instructions published by order 
of Section 3 (2) of this Ordinance shall be legally binding on all 
elected members and provincial employees. 

The format of the Annual Financial Statements to be submitted to the 
Auditor General each year will be in the format specified by the 
MPG. 

The Provincial Government will prep'are and present any other report 
requested by the MPG in the required format. The format of such 
reports is to be determined by tlie MPG. 

The Provincial Government's annual financial statements will be 
prepared and lodged with the Auditor General within 6 months of the 
end of the FinancIal Year. 

Once the audit of the annual financial statements is completed such 
documents will be open to public inspection. The Provincial 
Government will ensure that the public are advised that they 
can view the audited financial statements as soon as possible 
after the documents are returned from the Auditor General 

Part XVIII - Repeal 

The previous Financial Management Ordinances of Guada1canal 
PrOVInce is hereby repealed. 
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Approved by the Guadalcanal Provincial Assembly this day of 2008 

Clerk to the Assembly Date Speaker to the Assembly 

Date 

Premier of Guadalcanal Province Date 

Assented to by the Honourable Minister for Provincial Government and 
Institutional Strengthening this day of 2008. 

Minister for Provincial Government and 
Institutional Strengthening 

Honiara, Solomon Islands 
Printed under the authority of the 

Solomon Islands Government 

Printed by Pacific Printers Limited. 

Date 


